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Agenda 

• ASAP Certification Change 
• Certification Process Flow 
• Certifying Authorizations  
• Batch Certifications 
• Summary Certification File (440 File) 
• 440 File Comments 
• Cancelled Schedules 
• SPS Overview 
• SPS Roles 
• Federal Program Agency ID (FPA ID) 
• 440 File Data Elements 
• SPS Basic Functionality and Process Flow 
• SPS Summary Schedule Import/Entry 
• Training and Contact Information 
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ASAP’s New Certification Process 

Upcoming Change in the ASAP Certification Process 
 

In order to resolve numerous Java problems with certifying 
ASAP.gov authorizations, the certification process will 
transition to the Secure Payment System (SPS) in June 
2015.   
 

Benefits: 
• Provides a consistent certification process for ASAP and other 

payment transactions 
• Alleviates Java software conflicts which disrupt the normal 

certification process 
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ASAP’s New Certification Process 

The New Process 
• Authorizations will continue to be input and edited in the manner your 

agency is accustomed. 
• Certifying Officer (CO) will log into ASAP.gov and approve the 

authorizations. 
• Decrease and rejected authorizations will be processed immediately. 
• Summary level schedule created for approved increase authorizations.  
• CO is responsible for downloading the summary schedule (440 file). 
• SPS Data Entry Operator (DEO) is responsible for importing the 440 

file into SPS. The CO cannot import the 440 file or manually enter the 
summary schedule file into SPS. 

• CO is responsible for certifying the summary level schedule in SPS.  
• ASAP receives the certified summary schedule information and 

updates the accounts.  
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ASAP Approval Information 

• Increase Authorizations approved by the CO will hold the status 
of ‘Awaiting Certification’ and will not update the account balance 
until ASAP receives the certified acknowledgement file. 
 

• Approved Decrease Authorizations will process immediately in 
ASAP once the CO completes the approval.  

 
• Rejected Increase and Decrease Authorizations will process 

immediately in ASAP once the CO completes the approval steps. 
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Certifying Authorizations 

 
 
 

Step 1 of 4:  CO retrieves authorizations needing approval. 
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Certifying Authorizations 

 
 
 

Step 2 of 4: CO takes action on individual authorizations. 
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Certifying Authorizations 

 
 
 

Step 3 of 4: CO reviews the approval actions. 
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Summarized Authorization Changes 

 
 
 

Step 3 of 4(continued): Summarized listing of actions initiated. 
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Secondary User Identity Verification 

 
 
 

Step 3 of 4 (continued): Secondary user identity verification. CO  enters 
user ID and password. 
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Confirmation Page with Downloadable File 

 
 
 

Step 4 of 4: Confirmation page. CO downloads the SPS file (440 file) or the 
information required to manually enter the information into SPS. 

Right click to 
download text file 
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Confirmation Page 

 
 
 

Step 4 of 4: Lower half of screen shows the changes to Accounts.  
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BATCH CERTIFICATIONS 
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Batch Certifications 

 
 
 

Batch certifications: Step 1 of 4: Enter batch information.  
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Batch Certifications 

 
 
 

Step 2 of 4: Select batches to certify. 
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Summarized Authorization Changes 

 
 
 

Step 3 of 4: CO reviews the batches selected for approval. 
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Summarized Authorization Changes 

 
 
 

Step 3 of 4(continued): Summarized increases, decreases, and rejections 
initiated.   
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Secondary User Identity Verification 

 
 
 

Step 3 of 4(continued): Secondary user identity verification.      
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Confirmation Page with Downloadable File 

 
 
 

Step 4 of 4: Confirmation page. CO Downloads the SPS file (440 file) and 
provides to DEO for import into SPS.  

Right click to 
download text file 
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ASAP Summary Certification File (440 File) 

 ASAP creates a downloadable Format 440 file to be used by the DEO in 
SPS. 
 Format 440 file will have its Pay Request Date future dated by one day.   
 Format 440 file will contain one valid TAS/BETC pulled from an account in the 

approval. 
 Format 440 file Total Count (Total Number of Payments) will reflect “1”. 
 RFC Field will always default to ‘KFC’. 
 Schedule Type will be “Misc”. 
 Filler will contain spaces. 

 The ASAP CO downloads the Format 440 file and provides to the DEO. 
 DEO imports the 440 file into SPS. 
 If the Federal Agency is not a CARS/GWA Reporter for SPS, then manual 

entry of the Summary Schedule information into SPS will be required.     
 ASAP has the ability to re-generate the Format 440 file or Schedule data if a 

DEO or CO needs it again. 
 Once an SPS Schedule Number is created, no changes will be allowed until 

the associated Schedule is either Cancelled or Processed. 
 If import is unsuccessful, DEO should contact the ASAP Help Desk.  
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• ASAP will provide the following message in the 
comments section: 

 

440 File Upload Comments 

 You are certifying that the ASAP.gov increase authorizations are 
appropriate and accurate; this transaction will not result in any 
payments. 

  
 Please verify the summary certification amount. This amount is 

the total of all increases contained in the ASAP.gov summary 
certification. 

  
 The TAS on this summary certification will not be reported to any 

system.  ASAP.gov will report the TAS/BETC information defined 
on the individual account at the time a payment is requested. 
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Purpose 

    Allows the Agency to: 
  

Create payment schedules 
 
Securely submit certified schedules 

 
 
 
 
    Allows Treasury to: 
  

Monitor submitted payment schedules 
 
Process schedules 
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Highlights 

 Client Server 

 Lightweight PC Configuration 

 User Friendly GUI Screens 

 24 x 7 Availability 

 Redundancy 

 PKI Security 

 Help Desk Support 
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Accessibility 

 Internet 

• Self-Contained Software 

• Browser Independent 

• Java Independent 

• Windows 7 only 

• Remote Accessible 
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Public Key Infrastructure (PKI) Security 

• “i-Key” – USB device used for user    
         authentication & schedule certification   
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• SPS Users at the Agency 
• Data Entry Operator (DEO) 

• Certifying Officer (CO) 

• Trusted Registration Agent (TRA) 
 

• SPS Users at Treasury 
• SPS Administrator 

• RFC Administrator  

• Auditor 

 

Main Functional Roles 
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Federal Program Agency ID (FPA ID) 

 The FPA ID is a unique 4 position alphanumeric value, 
established by the SPS Help Desk 
 

 Each SPS site must have a FPA ID 
 
 SPS Help Desk will provide the FPA ID to the agency for 

completion of  the forms before submitting to Treasury 
 

 Examples of  Agency FPA IDs: 
• LAB1 – Labor Department/CFO’s Office 
• JSOC – The Joint Staff 
• HUD1 – Housing and Urban Development 
• WHS1 – Washington Headquarters Services 
• OPM1 – Office of  Personnel Management 

 



L E A D  ∙  T R A N S F O R M  ∙  D E L I V E R  Page 29 

• Schedule Type = Summary Schedule 
• Schedule Number = Agency Data 
• ALC = Agency Data 
• RFC = KFC 
• Total Number of  Payments = 1 
• Payment Date (Authorization) = Next Business Day 
• Payment Type = Miscellaneous (M) 
• Payment Method = ACH 
• Control Number = A111111 
• Remarks Data = CO Signing Text  
• Valid TAS/BETC & Amount (1) = Agency Data 

ASAP Specific SPS 440 Data Elements 
Note:  Red elements denote specific data value required 
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Basic Functionality and Process Flow 

Data Entry 
Operator 

(DEO) 

Certifying 
Officer 

(CO) 

Import 
Delete 
Print 

Schedule 
(on SPS Data Server) 

Certify 
Reject 
Print 

Stream 

Certified 
Schedule 

Submitted to 
ASAP 

SPS 
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Login Screen 
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Login Screen – PIN Dialog 
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DEO Main Screen – 440 File Import 

Import 



L E A D  ∙  T R A N S F O R M  ∙  D E L I V E R  Page 34 

440 File Import - Navigation 
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440 File Import – Reading Files 
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Schedule Import – File Status 

Failed Read schedules can not be 
imported into SPS.  The issue must be 

resolved by your agency prior to 
importing the schedule again. 
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Schedule Import – Successful Import 
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440 File Import – Submitted to CO 
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CO Pending Certify 

Certify with Viewing 
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CO Certify with viewing 

Certify Schedule 
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CO Certification Review 
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CO Certification Confirmation 
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CO Schedule Certified 
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CO Main Screen – View Extracted Button 

View Extracted Schedules 
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CO View Extracted Schedules - Success 
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DEO Main Screen 
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Create Schedule Selection List 
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Create Schedule Selection List - Summary 
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Create Schedule Selection List – Summary, ALC 
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Create ASAP Summary Schedule 
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DEO - Submit to CO 

Submit to CO 
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DEO - Submitted to CO 
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DEO Main Screen - Legacy 
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Create Schedule Selection List - Legacy 
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Create Schedule Selection List - Summary 
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Create Schedule Selection List – Legacy 
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Create ASAP Summary Schedule - Legacy 
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DEO - Submit to CO - Legacy 

Submit to CO 
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DEO - Submitted to CO - Legacy 
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CO Pending Certify - Legacy 

Certify with Viewing 
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CO Certify with viewing - Legacy 

Certify Schedule 
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CO Certification Confirmation - Legacy 
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CO Schedule Certified - Legacy 
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CO Main Screen – View Extracted Button 

View Extracted Schedules 
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View Extracted Schedules - Success 
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Additional Training 

Webinars (all times Eastern): 
• Feb 18th    10:00 AM - 12:00 PM 
• March 18th     1:00 PM - 3:00 PM 
• April 15th    10:00 AM - 12:00 PM 
• May 20th      1:00 PM - 3:00 PM 
• June 17th   10:00 AM - 12:00 PM 
• July 8th      1:00 PM - 3:00 PM 
 

http://www.fiscal.treasury.gov/fstraining/training/fs_sps_cert_
webinar.htm  

Lecture/Demo Live Sessions: 
• Washington, DC  May 13th  
• Denver, Colorado  June 10th    
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Website Information 

The Website for SPS is:   
 http://www.fms.treas.gov/sps 
 
 
The Website for ASAP is: 

http://www.fiscal.treasury.gov/fsservic
es/gov/pmt/asap/asap_home.htm 
 

http://www.fms.treas.gov/sps
http://www.fiscal.treasury.gov/fsservices/gov/pmt/asap/asap_home.htm
http://www.fiscal.treasury.gov/fsservices/gov/pmt/asap/asap_home.htm
http://www.fiscal.treasury.gov/fsservices/gov/pmt/asap/asap_home.htm
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SPS Help Desk 
816-414-2340 
KFC.SPS.Help.Desk@fiscal.treasury.gov 
 
 
 
Gary Ng         Chris Garrett 
Information Technology Specialist      Information Technology Specialist 
202-345-3714        202-345-3497 
Gary.Ng@fiscal.treasury.gov      Chris.Garrett@fiscal.treasury.gov 
 
 

Mailing Address: 
  

Bureau of the Fiscal Service 
Attention:  SPS 
4241 NE 34th Street 
Kansas City, MO   64117 

mailto:Gary.Ng@fiscal.treasury.gov
mailto:Chris.Garrett@fiscal.treasury.gov
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ASAP Agency Outreach and Education 

Bi-monthly Newsletters  
 

ASAP/SPS Onsite Training  
 Washington DC – May 13, 2015  
 Denver, CO - June 10, 2015 
 

Fiscal Service Payment Initiatives for Federal – April 7 & 8, 2015 
 

Financial Management Conference – Washington DC  
 August 17-19, 2015 
 

ASAP Federal Agency Users Group Meeting – Washington DC 
 July Timeframe 
 

Periodic Broadcast Messages on opening screen of ASAP.gov 
 

Updates provided on ASAP website: 
http://www.fiscal.treasury.gov/fsservices/gov/pmt/asap/asap_home.htm 
 

Agency-specific training (upon request) 
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ASAP General Support & Contact Information 

ASAP System Hours of Operations: 
Inquiries:  8:00am – 11:59 pm ET Monday-Friday (excluding Federal 
holidays) 
 

Entering Accounts/Authorizations:   
Online:  8:00am – 9:00pm ET Monday – Friday 
Batch:  24 hours a day 
 

Payments: 
Fedwire Payments (same day) 8:00am - 5:45pm ET 
ACH Payments (next day) 8:00am - 11:59pm ET 
 

Important Telephone Numbers: 
ASAP Help Desk:  (1-855) 868-0151 (Option 2, Option 3)  
Hours:  6:30 am – 5:30 pm CST 
 

KFC ASAP email:   kfc.asap@fms.treas.gov 

mailto:kfc.asap@fms.treas.gov
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ASAP Contact Information 

 

Mailing Address:   Bureau of Fiscal Service           
                        PO Box 12599-0599   
    Kansas City, MO 64116-0599 
 
Street Address:   Bureau of Fiscal Service 
    4241 NE 34th St 
    Kansas City, MO 64117 
 
Website Address:  
     ASAP Application:   www.asap.gov 
     ASAP General Information and Program Updates:                        
http://www.fiscal.treasury.gov/fsservices/gov/pmt/asap/asap_
home.htm 
 
 

http://www.asap.gov/
http://www.fiscal.treasury.gov/fsservices/gov/pmt/asap/asap_home.htm
http://www.fiscal.treasury.gov/fsservices/gov/pmt/asap/asap_home.htm
http://www.fiscal.treasury.gov/fsservices/gov/pmt/asap/asap_home.htm
http://www.fiscal.treasury.gov/fsservices/gov/pmt/asap/asap_home.htm


L E A D  ∙  T R A N S F O R M  ∙  D E L I V E R  Page 72 

ASAP Frequently Asked Questions 

 Can a ASAP CO be a SPS DEO?   
• No, due to separation of duties this would create a conflict   

 Can a ASAP AEC be a SPS CO?  
• No, due to separation of duties this would create a conflict 

 Can a ASAP AEC be a SPS DEO?   
• Yes 

 Can a ASAP CO be a SPS CO? 
• Yes   

 Will Federal Agencies test the new release?  
• ASAP, SPS and Federal Reserve Bank development and testing teams will 

test the release 
 When would manual entry of the Summary Schedule into SPS be 

required?   
• Federal Agencies which are not CARS/GWA  Reporters for the SPS system 

will be required to manually enter the Summary Schedule information into 
SPS 
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ASAP and SPS Certification Process 

 
 
 
 

Questions 
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