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Objective

The objective of this manual is to provide a comprehensive understanding of the Governmentwide Financial
Report System (GFRS) application. Specifically, users will be able to reference this guide for assistance
when processing data in the system, running standard system reports, and trouble-shooting when

system issues occur.

* Access and Navigate within GFRS Desktop

* Create Financial Statement Templates

* Enter Audited Financial Statement data

* Reclassify Audited Financial Statement data to Closing Package Line Items
* Identify Intragovernmental Trading Partners

* Enter Closing Package Note Data and Other Info Data

*  Approve modules

* View ATB data in standard report format

*  Generate and Print Reports

1.1 GFRS Overview

The Governmentwide Financial Report System (GFRS) Desktop User Manual was designed for the
Department of Treasury, Bureau of the Fiscal Service (Fiscal Service) users and all subsequent agency users
across the United States Government. GFRS is a straightforward, easy-to-use, easy-to-train product.

GFRS was built to grant certain permissions to different user roles that will allow each user to navigate to
separate locations within in the system. Further, only certain roles have permission to input data, modify
data, and approve data. This manual will focus on the Federal Program Agency (FPA) role and all
approval roles required for accurate entry and review of Financial Statement Data by the entities. These
roles include Federal Program Agency — Verifying, Federal Program Agency — Non Verifying, Chief
Financial Officer, Inspector General and Agency Approver.
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1.2 GOALS Il Information Access System Screen for GFRS

Once the user logs on to GOALS II IAS to input current year audited financial statement data into the
GFRS system, be certain to select the GFRS Production link and NOT GFRS Beta. GFRS Beta region
exists for agencies to view prior year data with “Read Only” access.

GOALS I Information Access System Site Map Help
I RIIA SMITH 3]
Fund Account | Agency Location Code | AgencyReporting | Special Functions | User Guide | FMS Applications
M s
 About IAS
il GOALS Il nformation Access System (IAS] dramaically impravs your view of autharized funding levels and budget execulion resull
GOALE | point of access for montaring and reconciling &ll your payment, deposit, and intra-gmvernmental activty, from agency ta fund account lev
User Settings condut fo submit FACTS | MAF and ATB data, as well as GFRS closing packaye dala, fo FME.
Contacts
m To begin using IAS, click an one uf the major categaries across the tay of this page, or chaosg ong of the ks below:
Latest 0504 04 Fund Account; Agency Location Code: ~ Aqency Reporting: ~ Special Functions: ~ User Guide:
irc{hﬂunctmna\ﬂy Undishursed Statement of Diferences  FACTE| Archive User Guice
AE:.” Apuroprition Wartarls — RFC Ayency Lirk Gl
fchire
- IFC3
-
(2.02.002
Best viewed uith ntemet .
Buplorarf Beta Sites
Navigation Honunctonal
links go to 'under construction’; use
the Bak button to retum. FACTS | Beta
GRS Beta
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1.3 GFRS Applications

GFRS is an integrated financial consolidation and reporting tool that is composed of the following
modules:

GFO001: Financial Statement Template Module enables the individual agencies to create financial
statement templates for entry of the audited financial statement data. The agency has the flexibility
to manually create line item descriptions, assign line attributes, and create a USSGL crosswalk to
each relevant line item for access to ATB data in subsequent modules.

GF002: Agency Audited Financial Statement Module enables the user to enter the actual audited
financial statement amounts into the system using the template format created in GF001. The user
will also assign a reporting method and decimal point location to instruct the system how to
translate the amounts from the financial statements to whole dollars in the database.

GF003: Reclassification Module enables the user to reclassify the agency financial statement line
items to Closing Package line items (established by Fiscal Service).

GFO004: Trading Partner Note Module enables the agency to identify Trading Partners for each
federal line item to which an agency line item was reclassified.

« GF005: Non-Verifying Intragovernmental Trading Partner Identification Module enables users
from non-verifying agencies to view trading partner information from ATB FACTS I submission in
standard GFRS screens.

GF006: Closing Package Notes Module enables the user to enter closing package note data for all
notes set up by the System Administrator.

GF007: Other Data Module enables the user to enter Other Data related to the Consolidated
Financial Statements in the format created by the System Administrator.

GF008: Completions and Approvals Module enables the user and all roles as designated as such in
the module to complete and approve the financial statements by individual module.

GFO010: USSGL-Based Financial Statements Module enables all users to view their ATB FACTS |
data in standard Closing Package template format.

1.4 GFRS Elements

Maintenance screens contain information the system requires to process transactions, reports, and
programs. For example, in order to assign an account type for a line item in GF001, the system

administrator must first create account types and all relative attributes in the database administration
module Access to maintenance screens is limited to assigned Fiscal Service personnel
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1.5 GFRS Design Types

GFRS is a series of modules that contain a main module form and sub-forms within those modules. See
below for example:

Main Form

Eorm  Edit Block Field il Qe

2|

] Help
FF.

o wle o

Header
Erfity: [1500] | |USER MANUAL ENTITY 1 Reported In; [THOUSARDS

Fiscal ‘Year: (2004 PD: QTR 4 -%¥TD | STMT: |BaLamMCE SHEET Decimal Poirt: |ZERC

Final Flag: [

Place cursor in
At Detail .
Agency Line Description 2004 field and click

|ASSETS (Mate 10 |
| Intragovernmental | -
| Fund Balance with U.S. Treasury (Note 2) | 16,207,932 |
| Investments, Met (Mote 4] | 1 506 523 | 1443573 Rexlassife...
| Accourts Receivable, Met (Mote 5) | 330,277 | 266,699 | Reclassife.. |
| Other Assets (Note 9) | 102,144 | 115366 Reclassiy...
[Tatal Intragovernmertal | 16,236,976 | 19,926 556
| Cash and Other Monetary Assets (Nots 3) | 107 554 | 136,443 | Reclassifi...
| ocounts Receivable, Met (Mote 5) | 5073 | 84,926 | Reclassif..
| Invertory and Related Property (Note ) | 107 481 | 152,291 Reclassifr.. |~

Cloze
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Sub - Form

K5 |4
e LineR

Ertity: 1500 | |USER MANUAL ENTITY 1

Reparted In: (THOUS&NDS

Fizcal Year: 2004 PD: |QTR 4 -%TD

Agency Line Description

Agency Line Description

STMT:

Closing Package Reclassification
Acct
Clozing Pkg Line tem  Type MB Fi

Fund Balance with LS. Treasury (Mote 2)

BALANCE SHEET

Decimal Point: |ZERO

Cash and COther Monetar 'A_ ’D_ |N— |

Accounts Receivable ’A_ID_|N— |

Loans Receivable IA_ ’D_ |N— |

Taxes Receivable 'A_ |D— |N— |

Invvertory and Related Pre 'A_ ’D_ |N— |

Property, Plant and Equip 'A_ ’D_ |N— |

Tatal: |

I=Inactive

Acct
Type M FM 2004:QTR 4 - ¥TD 2003 QTR 4 - ¥TD
s b F | 16,207,932 | 18,094,718
“ariance: | u} | n]
2003ATR 4 - ¥TD Line ttem
2004:QTR 4 - ¥TD 2003QTR 4 - ¥TD Previously Reported Changes
| | | A
| | |
| | | =
| | |
| | |
| | | S
16,207,332 | 18,004,713 | 18,004,713 | 0

Closing Pkg Line Reclassification Repaort | Closing Package Line Defin'rtions| “iewy ATH Data |

Submit |

Close |

GFRS consists of customized screen designs developed through use of Oracle Forms Builder. There are

three basic screen designs in the GF
1.
2. Multiple-Block Screen

Single-Block Screen

3. Multiple-Tabs Screen

Single-Block screen

RS:

A Single-Block screen is a one-page screen containing and displaying all associated fields which do not

associate with any header fields.

Navigation: In the GFRS software, navigation follows a logical order of fields, usually moving from left to
right, and up to down. In a single-canvas/single-block screen, the NEXT RECORD <SHIFT + DOWN> or
PREVIOUS RECORD <SHIFT + UP> keys move the cursor to the previous record or next record,
respectively. Users can navigate through a screen by using the mouse to click from field to field or by

pressing NEXT FIELD <TAB>.
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Example: USSGL-Based Financial Statements (GF010)

Earm Edit Block Field Eecord Query Window Help
il 8 ML & + X 878 =& =
¥R GF010- USSGL-Based Financial Staternents~ FPA3 06-JUN-05 04.04. ¢ 71 X

Fiscal Year: 2005 Period: |QTR 4 - ¥TD

Statemert Type:  |[BALAMCE SHEET

Reparted In. | 'WHOLE DOLLARS |

Decimal Poirt: | zERO -

Report Type: @ Single Year  © Comparative

Entity Type Selection: |AII Entities -

Specific Ertity Selection

Entity Mo. Entity Mame
[ |1 300 |Depar1ment of Commerce =
[ 1400 Departmert of the Interior
[ 1500 |USER MAMUAL ENTITY 1
[ |2500 Mational Credit Linion &dministration .
[ 13300 |Smithsonian Institution -
[ &l Entities

e SEETE T e

Multiple-Block Screen

The Multiple-Block screen consists of more than one block of information. This type of screen is used
when a group of data elements has a one-to-many relationship with another group. Usually, the first block
represents a set of controlling data elements and the subsequent blocks contain a lower level of detail
associated with the preceding block.

Information recorded in multiple tables can exist in multiple blocks on a screen. This occurs when a one-
to-many relationship exists. See the figure below for an example of a Multiple-Block screen.

Navigation: To move from block to block within a tab, use the mouse to click in each block or the
PREVIOUS BLOCK <CTRL + PAGE UP> and the NEXT BLOCK <CTRL + PAGE DOWN> key
commands.
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Form Edit Block Fie

T

oF
Header
Entity: 1500 | [USER MANUAL ENTITY 1 Reported In: | THOUSANDS
Fiscal Year: | 2004 PD: QTR 4- ¥TD STMT: |BALANCE SHEET Decimal Paint. | ZERO
[ Final Flag
Reporting Method... | View ATB Data... | SGLReport.. | Audited FS Report | Refresh... |
Audit Information
Acct Normal
Agency Line Description Type Bal 2004: QTR 4 - ¥ TD 2003 @TR 4 - %TD
|ASSETS (Mote 10) T | =
| Intragovernmental T | |
| Fund Balance with U.S. Treasury (Note 2) s o | 16,207 932 | 18,094,718
| Inwestments, Net (Mot 41 s o | 1,506 623 | 1,449 573
| Accounts Receivable, Met (Mote 5) s b | 330,277 | 266599
| Other Azsets (Mote 9) n D | 102,144 | 115,366
|Total Intragovernmental [ | 18,236,976 | 19,926 556
| Cashand Other Monetary Assets (Note 3) s b | 107 554 | 136,443
| Accourts Receivable, Net (Mote 5) A, D | 35,073 | 84 926
| Invertory and Related Property (Mote 6) s o | 197 481 | 182,291 |+
Submit Cancel (EEIE

Multiple-Tab Screens

A Multiple-Tab screen contains more than one tab and each tab could contain more than one block.
Typically, this type of screen is used for GFRS screens requiring more than one page of data and/or data
with multiple functions, i.e., Closing Package Notes.

Navigation: To navigate from tab to tab, simply click on the desired graphical tab. To move from block to
block within a tab, use the PREVIOUS BLOCK <CTRL + PAGE UP> and the NEXT BLOCK <CTRL +
PAGE DOWN> key commands.
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- =
il G | [ afl[e B B
Information is
sorted by 02 | |Cash and Cther Monetary Assets: 2004 QTR 4 - ¥TD
TAB 1500 | USER MANUAL ENTITY 1 Complete
Thousands
Cash and Cther Monetary Assets C & 107,554 136,443
0 0| Zero
Cther Cash 84,101 54,101 i
3 Intetnational monetary assets 207 207 1}
= |Domestic monetary assets 52,135 52,135 a
107 554 136,443 136,443 0

Displaying Multiple GFRS Screens

Users can display all open screens within one module simultaneously by selecting an arrangement method
from the Window pull down menu. These methods include Cascade or Tile displays. See the figure below
for an example of a cascade display. The active screen is indicated by the highlighted title bar.

Form Edit BI

el |8 95

B Code Detail~

DELINGUENT FEDERAL CIVIL DEBTS A5 REQUIRED BY THE FEDERAL RECOVERY sEEzsess |

oo [oootonronws o i 5 o | awensm

AHEERERFEE R

]
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GFRS Screen Standards and Conventions

Before getting started, it is important for the user to understand basic Oracle user conventions required
for operating in GFRS. Each GFRS screen uses the same classification conventions as Oracle FORMS®:

EORM (SCREEN) - A fill-in-the blank arrangement that facilitates data entry, update, delete,
and/or query of the database. The terms SCREEN and FORM are used interchangeably.

. BLOCK - A section of a form that presents information from a single table in the database. A
block can contain one or more records from the table.

RECORD - Data from one row in one table in the database.

FIELD - A column in a database table. A field is displayed as a highlighted area on the screen
that can either contain an existing value from the database or accept a new value from the user.

TABLE - A table is a logical grouping of related records (e.g., customers, purchase orders). A
table is arranged like a spreadsheet with each row corresponding to an individual record and each
column corresponding to a particular field. (See Field and Record.)

DATE FIELDS - All date fields use the Oracle default format of DD-MON-YYYY, e.g., 12-
JUN-2004.

«  POP-UPS - Pop-up screens are denoted by a push button on a screen and are accessed by clicking
on the push button. The pop-up screen can be an entire screen or a small screen depending on the
informationrecorded/displayed.

DRILL-DOWNS - The drill-down functionality allows users to access a detail source of a
transaction they are currently viewing screen and allows the user to view further information

CURSOR MOVEMENT - Cursor movement through a screen is always left to right.

TEXT - All text recorded in any field is in upper case for ease in querying data.

COUNT - The count appears in the lower left hand corner of the screen and indicates the number
of records retrieved from executing a query or the number of records displayed on the screen. An
"*" next to the count value (e.g., "Count: *1") indicates only record was retrieved.

The screen below displays a block, field, and set of records that all belong to a form.
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- lal o ax wa eews 8@

2 Line
Header
Entity: [1500  |SER MANUAL ENTITY 1 Reported In; | THOUSANDS
Field — T Fiscal ¥ear: [2004 PD: |@TR 4 - ¥TD STMT. |CUSTODIAL ACTIVITY Decimal Point: |ZERO
Agency Ling Description
Acct
Agency Line Description Type MNB  FM 2004: QTR 4 - ¥TD 2003:QTR 4 - ¥'TD
Record |Delinguert Federsl Civil Debts as required by the Federa |F C B | 1,800,092 | 3,065,414
“ariance: | a | o
Form - —
Clozing Package Reclassification
e 2003:QTR 4 - ¥TD Line ttem
Clozing Pkg Line kem  Type NB FN - 2004.QTR 4 - ¥TD 2003:QTR 4 - ¥TD Previously Reparted Changes
Individual Income Tax anc|F ’C_ |N— | | | | =
Corporation Income Taxe |F ’C_|N— | | | |
Block Unemployment Taxes | ’C_ |N— | | [ [ —
Excize Taxes F |C— |N— | | | |
Estate and Gift Taxes  |F |C M | | [ [
Custam Duties Folc n] [ [ [ =
Total: | -1,300,092 | -3,065,414 | | 3,085,414
I=Inactive Closing Pkg Line Reclassification Report | Closing Package Line Deflnmons| Wigwy ATH Data |
K Submit Close

« LIST OF VALUES (LOV) — Certain fields have several options for selection. To view the
options, the user should double-click on the field or use the CTRL + L key combination on the
keyboard to display the list of values available for selection.

Form Edit B

ield R 1]
= =3 P R 8 R S R R e El =P
@ &R X X
Header

Ertity: 1500 | USER MAMUAL EMTITY 1

Fiscal Wear: 2004 PD: @TR 4 - %TD STMT: BALAMCE SHEET

Acct
Agency Line Description Type Fard

3

Account Information

Firdd| %

Inactive SGL
[ ] Accourt...  Description Fed... In& cliv =

1010 ||Fund Balanc: T
1010  Fund Balal
[

1111 Beth Testing 443
1310 Accounts Receivable

1320 Employment Benefit Contributions Receivabls
1330 Receivable for Transfers of Currently Invested Balances

B
B
1319 Allowance for Loss on Accounts Receivahle B
B
F
F

1335 Expenditure Transfers Receivable
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OPTION CODE — The option code follows the screen name and is an alphanumeric means for

referencing each screen. For example, GF002 is the option code for the Agency Audited
Financial Statement module. Each report also has its own code.

Earm

o to; (SFO02

Mavigate to module entries by entering module code (e g., GFO02) in the "So to"
field and pressing =Enter=. Open modules by pressing =Enter= when the cursor
i= placed over the module name. Expand or collapse section headings by double
clicking the heading text or the as=sociated +i- buttons.

| [

Governmentwide Financial Report System (GFRSY)
Financial Statement Template (GFO01 )
Avdited Financial Statement (GFO02)
Feclassification [(GFO03)
Irtragovernmental Transactions Trading Partners (GFO004)
FR Motes (GFO06)
Ciiher FR Data (GFO0T)
Completions and Approvals (GFO0S)
USSGL Based Financial Statement (GFEO1 00
GFRS Report Screens (GFRPT)
Closing package reclassification summary report (GFO03G)
Motes Status Report (GFOOGF)
Closing Packades Line Trading Partner Summary Bpt (GFO04F)

e e L T B P A il e e e DA S e

wigfufs

1.6 GFRS Navigation
GFRS Locator

The GFRS Locator screen is a multi-level menu containing the module and report names and other
options in the GFRS application. The Locator is a GUI screen that allows access to any screen with a
click of the mouse. However, if the module number or code is known (i.e. GF001), the Locator also
allows the user to directly access the screen by typing it in the “Go To:” field. This administrator-
definable Locator screen ensures that users can only access the screens, reports, and programs to which
the System Administrator has granted them access.
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0 o
Mavigate to module ertries by enteting module code (e .g., GFOO2) in the "Go to"
field and pressing <Erter=. Open modules by pressing <Entet= when the cursar

iz placed over the module name. Expand or collapse section headings by doukle
clicking the heading text or the azsocisted +7- buttons.

|’

Governmentwide Financial Report System (GFRS)

Financial Statement Template (GFOOT)
Database Administration Management (DBAM)
GFRS Administration (GFRSA)

GFRS Reports - Audit Trail (GFRSR)
GFRS Report Screens (GFRPT)

EELE

Using the Locator

There are three methods for using the Locator. The first two methods are helpful if the module number
or option code of the screen/report is unknown, while the third method is most useful when the user
knows the module number or option code. Following is a description of the three methods.

Method 1:

Scrolling Through the Locator - From the Locator screen, press DOWN <|> to scroll through the main
menu of applications to the desired application group, and press RETURN <ENTER>. Next, scroll
through the sub-menu to the desired screen group, highlight it, and press RETURN <ENTER>. Finally,
scroll to the desired user screen, highlight it, and press RETURN <ENTER>.

Or, instead of scrolling, double-click on the desired application group, sub-menu, or user screen with the
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Goto: |

Mavigate to module entries by entering module code (e.g., GFO02) in the "o 1o
field and pressing <Entet=. Open modules by pressing <Entet= swhen the cursar
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text ar the associated +/- buttons.

Governmentwide Financial Report System (GFRS) ==t

Fimancial Statement Template (GFOO1) =

Audited Financial Statement (GFO02)

Reclazzification [(GFO03)

Intragovernmental Tranzactions Trading Partners (GFO04)

Mon-Yerifying &gency TP Idertification (GFO005)

FR Motes (GFO0E)

Cther FR Data (GFO07)

Completions and Approvals (GFOOSE)

Elimination J% “Wiew [GFOOD)

U=SGL Bazed Financial Statement (GFO10)

Journal Wouchers (GFO11)

Principal FS of the US Government and Associsted F (G012
Database Administration Management (DBAM)

oo o o s o oo ¥

EEE

Method 2:

Expand - The Expand/Collapse buttons are located on the left side of the Locator screen and
contain icons that allow users to perform functions by simply clicking on the selected icon with
the mouse. The Expand Buttons, (+) and (++), allow users to view a more detailed listing of
screens within an application. The Collapse Buttons, (-) and (--), allow users to close the
detailed lists and return to the higher application list. The following provides a list of the
available icons and their functions:

-
— 1Expand
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2]
—
Collapse All

To expand the list, highlight the desired application group and click on the (+) Expand button.
Next, highlight the desired screen group (for example Lookup Screens) and click the (+) Expand
button again to access a more detailed list of Lookup screens. Finally, highlight the desired
Lookup screen and press RETURN <ENTER>, or double click to open the screen.

To collapse the detailed listing, highlight the screen group Lookup Screens, and click the (-)
Collapse button. This returns the user to the main menu. At the lowest level of detailed list on
the Locator, the Collapse All (--) button closes all opened detailed lists at once.

"L GF

Goto: |

Mavigate to module entries by enteting module code (e.g., GFO02) inthe "o to"
field and prezsing <Entet=. Open modules by prezzsing <Entet= when the curzar
iz placed aver the module name. Expand or callapse section headings by double
clicking the heading text or the aszocisted +/- buttons.

Governmentwide Financial Report System (GFRS)
Fimancial Statement Template (GFOO1) 5
Audited Financial Statement (GFO02)

Reclazssification (GFO03)

Irtragovernmental Transactions Trading Partners (GFOO04)
Mon-Yerifying &gency TP ldertification (GFO00S]

FR Motes [GFO0E)

Cther FR Data (GFO0T)

Completions and Approvals (GFOOE)

Elimination J% “iew [(GFO0S)

U=SGL Bazed Financial Statement (GFO10)

Journal Wouchers (GFO11)

Principal FS of the US Government and Associated F (GF012)

Database Administration Management (DEAM)

oo o o s o oo y

EEhE
VAN

Method 3:

The “Go To” Field - The “Go To” field /2™ at the top of the Locator screen
provides a short cut for users to locate a desired screen. In the Go To field, simply type the code
of the desired screen and press RETURN <ENTER>twice.
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Keyboard Commands

The following table lists the default Oracle FORMS® keyboard functions available in
the GFRS application. Users can access this information by selecting the Key options
from the Help drop-down menu on the main toolbar.

Function Key Function Key

Accept F10 Left Left Arrow

Block Menu F5 List of Values F9

Cancel Esc New Record F6

Clear Block Shift + F5 Next Block Ctrl + Page Down
Clear Field/ltem Ctrl +u Next Field/ltem Ctrl + Tab

Clear Form Shift + F7 Next Field/Item Tab

Clear Record Shift + F4 Next Primary Key Shift + F3

Copy Existing Record F4 Next Record Shift + Down Arrow
Count Matching )

Records Shift + F2 Next Set of Records Ctrl + >

Delete Backward Backspace Previous Block Ctrl + Page Up
Delete Backward Delete Previous Field/ltem Shift + Tab
Delete Record Shift + F6 Previous Field/ltem Shift + Ctrl + Tab
Display Error Shift + F1 Previous Menu Ctrl + Enter
Down Ctrl +1i Previous Record Shift + Up Arrow
Down Down Arrow Print (Screen) Shift + F8
Duplicate Field/ltem F3 Return Enter
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Execute Query F8 Show Keys Ctrl + F1

Exit Ctrl + g Up Ctrl+p

Help F1 Up Up Arrow
Tool Bar

The TOOL BAR menu, located at the top of the GFRS screens, contains icons that allow users to perform
functions by simply clicking on the selected icon with the mouse. The following table provides a list of
the available icons, their function, and (where applicable) their keyboard equivalent.

The TOOL BAR menu, located at the top of the GFRS screens, contains icons that
allow users to perform functions by simply clicking on the selected icon with the
mouse. The following table provides a list of the available icons, their function,
and (where applicable) their keyboard equivalent.

Icon Function Keyboard Command
[I_ Exit Ctrl +q
* Save/Accept F10

Rollback Shift + F7
Print (Screen) Shift + F8
Clear Form Shift + F7
Clear Block Shift + F5
Clear Record Shift + F4
Edit Field Ctrl + e

Insert Record F6
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— Up (Previous Record) Shift + Up Arrow
e
- .
Scroll Up (Previous Record) Page Up
=
Scroll Down (Next Record) Page Down
—p .
Down (Next Record) Shift + Down Arrow
‘ Document Approval
E Messages
@ Help F1

. *
GFRS automatically saves changes as the user navigates from section to section within one form, and
prompts the user to save changes if he attempts to exit a form without saving.

Inserting a Record

Authorized users may create (insert) maintenance or transaction records based on their user profile
capabilities assigned by the System Administrator.

To insert a record:

1. Access the screen into which you wish to insert the record.
2. Click on the j (Insert Record) icon or press NEW RECORD <F6>.
Result: The data fields clear and the new information can be entered.

3. Click on the ®| (Save) icon or press ACCEPT <F10>.

Result: The system responds, "Transaction Completed."
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Lookup Screens are designed to allow the user to query predefined information for a particular field or
form.

Maintenance and Transaction Screens are designed to allow the user to query on most fields in the
screen. For example, in the Department Maintenance Screen, users can query all bureaus that roll up to a
department.

When a statement or record is retrieved from GFRS, the system displays the latest version of the
statement/record. When the system retrieves records matching the search criteria, a "1/?" message at the
bottom of the screen indicates there is more than one record to be displayed. For example, when the first
of ten records is displayed, the user will see "1/10." Similarly, when the second record is displayed, the
user will see "2/10."

The three methods a user can choose from to query a record are:

1. Query Buttons - Using the menu bar, click on the ﬂ (Enter Query) icon. Enter the

o . . 8 :
search criteria in the appropriate field. Next, click on the J (Execute Query) icon. If
the system finds records matching the search criteria, the results are retrieved and
displayed. If there are no matching records, the system will remain idle.

2. Keystrokes - Using the keyboard, press ENTER QUERY <F7>. Enter the search criteria
in the appropriate field, and press EXECUTE QUERY <F8&>.

3. Pull Down Menus - From the toolbar, click on the Query pull down menu, select and
click on the Enter option. Type the search criteria in the appropriate field. Re-access the
Query menu, and click on the Execute option.

There are also several different types of queries a user can execute. They are:

General Queries - Executing a general query retrieves all records from the database for the particular
screen.

To perform a general query:

Access the screen on which you wish to query records.
. an .
4. Click on the J (Enter Query) icon.

5. Click on the ﬂ (Execute Query) icon or press EXECUTE QUERY <F8&>.

Result: The system responds, "Working. . ." The result of the query is then displayed.
The user may scroll through all record(s).

Specific Queries - Executing a specific query retrieves all records from the database with the specific
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7. Click on the ﬂ (Enter Query) icon or press ENTER QUERY <F7>. The system
responds "Enter a query; press F8 to execute, Ctrl + q to cancel."

8. Enter a value for the desired field(s).
9. Click on the ﬂ (Execute Query) icon or press EXECUTE QUERY <F8>. The system

responds, "Working..." The result of the query is then displayed. The user may scroll
through the record(s) by pressing UP <1> or DOWN <|>.

Wildcard Queries - Wildcards can be used when a query is performed. They are most often used when
the user is unsure of a value for a field. The percent sign (%) is used to execute the wildcard function.
The wildcard can be placed before or after the query, e.g., %-May-2003. Placing the wildcard before the
value indicates the user wants to view all records that have a transaction date sometime in May 2003.

To perform a wildcard query:

10. Click on the ﬂ (Enter Query) icon or press ENTER QUERY <F7>.

Result: The system responds, "Enter a query; press F8 to execute, Ctrl + q to cancel.”

11. Position the cursor on the field the user wants to perform a query on and enter a value
containing a wildcard.

12. Click on the ﬂ (Execute Query) icon or press EXECUTE QUERY <F8&>.

13. The use of wildcards tells the database to select and display records matching the values
the user has indicated in the fields. The more information the user enters in a query, the
more specific the query result is.

Deleting a Record

Detail records on transaction screens may be deleted for an unapproved statement/note. To delete a
record from an unapproved statement:

4. Click on the field or line number to delete from the system.
5.Click on the ﬂ (Delete Record) icon or press DELETE RECORD <SHIFT + F6>.
Result: The detail record is deleted.

14. Click on the = | (Save) icon or press ACCEPT <F10>.

Result: The system responds, "Transaction Completed."
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Message and Report

Standard reports are selections of pre-defined information in GFRS that can either be printed or viewed
on-line. All reports have a cover page that specifies the time the report is processed, the title of the
report, the period covered by the report, and other pertinent parameters.

The system notifies the user that a report process is complete when the user exits any screen by
displaying the message, “You have received  messages.” at the bottom of the screen. The user can
then access the Message Retrieval Screen (WF003) to view and/or print the report.

Access the Message Retrieval Screen (WF003), using the Locator screen or the Message icon @l at the
top the menu bar, to view, print, or receive messages regarding the report. To view a report, click on the
View push button and the application displays the report in Adobe Acrobat® Reader 5.0. A user may
retain multiple report requests on the Report Server. The system will automatically purge any reports
from the queue that are four days old or more.

" Messagh Retrieval Sereen - WEODZ |-l il il lell el Ll LT
ame Title Phane Date
Sy AMTAGE S STEM PR |SERVER OPERA | (28-04P-2004 11:20 80 View .. |4
Sy AMTAGE S STEM PR |SERVER OPERA | |28-JM-2004 1119 A1 Wiew ..
Sy AMTAGE S STEM PR |SERVER OPERA | |28-JaM-2004 1147 &b Wiew . | —
SAYANTAGE SYSTEM PRr |SERVER OPERAT| 28-JAN-2004 02:45 A1 View ..
Sy BNTAGE S STEM PR |SERVER OPERA | |25-JN-2004 044 M0 Wiew .. ||+
Message

GFO30: REPORT COMPLETE. REPORT SUCCESSFULLY RAN.

|*

1]
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Help: Questions Regarding Access or Functionality

All questions and issues regarding GFRS should be addressed to:

Treasury Support Center
(877)440-9476
OR
GFRS@stls.frb.org




GFRS Reports Overview

GFO001G — Financial Statements Template Report

Purpose: This module generates a report that lists all template lines and attributes
created on a financial statement template in module GF001. Reports may be run with or
without SGL detail.

Open the form by entering “GF001G” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Financial Statement Template Report (GF001G) with the mouse.

”';3 GFRS~ TWILLIAKM 30-JUL-08 03.17.27.000 P

ot

Mavigate to module entries by entering module code (e.g., GFO02Y in the "o to"
field and pressing =Entet=. Open modules by pressing <Entet= swhen the cursar
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associsted +/- buttons.

GFRS Report Screens (GFRPT)

Avdited Financial Statement Summary (GFO02G)

Fimnancial Statements Template Report (GFO01G)

FR Motes Report (GFO0GG)

Cther FR Data Report (GFO07G)

Completion and Approval Report (GFO0SG)

Agency Clozing Package Statetnents (GFO03F)

Clozing Package Line Reclazsification Summary Rpt (GFO03G)
Trading Partner Summary Mate Report (GFO04F)
Intragovernmental Trading Partners Summary Report (GFOOSF)
Motes Status Report (GFOOGF)

Cther Data FR Data Status (GFOOTF)

G003 Aucdit Trail Report (GF1200

Mol -l — AN Z_Z—d——dl—— RN — - ——— ——4 JIAAALEY

L= | L

All header fields must be entered, and at least one statement must be selected in order to
run the report. User can select to run reports with or without SGL and Calculation detail.
User can select one or many statements. The All Statement checkbox will select all
statements. Header fields can be changed by the user.
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2003 SEFTEMBER
2000 DEPARTMEMNT OF THE TREASLREY

<

STATEMEMT OF MET COST

CUSTODIAL ACTIWITY

STATEMEMT OF CHAMGES M MET POSITION
BalLarCE SHEET

SRS

4

Click the Run Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

Systemn Message b

w

To view the report, press the Message Retrieval button on the toolbar to display the
reports in the queue.



U.5. Department of the Treasmy
Financial Management Service
Governmentwide Financial Report System

Financial Statement Template with SGL Accounts

BALAWCE SHEET Fizeal Year: 2003

Period:

0772872008

SEFTEMEER

Statement:
Entity: 2000 - Department of the Treaswry
ASSETS
Intra-governmental Assets
Fund Balance
SGL  Description FN TP XT SA BSF ATB Code
1010  Fund Balance With Treasury u u u u U ALL
Loans and Interest Recaivable
T Tacnvintian FW TP WT &4 REF ATRCada
Without SGL and Calculation Detail:
07/282008
U.5. Department of the Treasury
Financial Management Service
Governmentwide Financial Report System
Financial Statement Template without SGL Accounts
Statement: BALANCE SHEET Fizeal Year: 2008 Period: SEFTEMEER
Enwntity: 2000 - Department of the Treasury
Agency Line Description Acet Normal FN  Display Dizplay
Type Bal Sign-CP  Sign-PP

ASSETS T

Tutra-governmental Assets T

Fund Balance A D F + +

I pans amd Interast Racervabla A D F + =




GF002G — Audited Financial Statements Report

Purpose: This report shows the Agency's audited financial statement data, as reported in
module GF002.

Open the form by entering “GF002G” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Agency Closing Package Statements Report (GF002G) with the mouse.

TwILLIAM Z30-JUL-08 03.17.27

Goto;

Mavigate to module entries by enteting module code (e g., GFOO2) inthe "o to"
field and prezsing =Entet=. Open modules by pressing <Entet= when the cursar
iz placed over the module name. Expand or callapse section headings by double
clicking the heading text or the aszocisted +/- buttons.

-
=
Audited Financial Statement Summary [(GFO02G)
Fimnancial Statements Template Report (GFOOT G
FR Motes Report (GFO0GG)
Cther FR Data Report (GFOOYS)
Completion and Approval Report (GFO0SG)
Agency Closing Package Statements (GFO03F)
Closing Package Line Reclassification Summary Rpt (GFO0EE)
Trading Partner Summary Mote Repaort (GFO04F)
Imtragovernmental Trading Partners Summary Beport (GFO0SF)
Maotes Status Report (GFO0ER)
Cther Data FR Data Status (GFOOTF)
GFO03 Aucit Trail Report (GF120)

i

L=

L

All header fields must be entered, and at least one statement must be selected in order to
run the report. User can select one or many statements. The All Statement checkbox will
select all statements. Header fields can be changed by the user.
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2006 =EFPTEMBER
2000 DEPARTMEMT OF THE TREASURY

RAILLIORE |
ZERD |

Q

BALAMCE SHEET

CUSTODIAL ACTIITY

STATEMEMT OF MET COST

STATEMEMT OF CHAMGES M MET POSITION

SRR

£l

Click the Run Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

OCBOA Preparers will receive this System Message




To view the report, press the Message Retrieval button on the toolbar to display the
reports in the queue.

The Message Retrieval Screen (WF003) will open and display all of the reports that the
user has requests. By default, the most recent report requested by that user will be the
first report displayed. The message screen will provide a status of the report. To view
the report, press the View button; the report displays.

08/14/2007
U.S.Department of the Treasury
Financial Management Service
Governmentwide Financial Report System
GF002A - Audited FS Report
Statement: BALANCE SHEET Fiscal Year: 2006 Period: SEPTEMBER
Entity:  2000-Department of the Treasury Reported in: MILLIONS Decimal: ZERO
Agency Line Description FY 2006-SEPTEMBER FY 2005-SEPTEMBER
ASSETS
Intra-governmental Assets
Fund Balance 71,153 66,334
Loans and Interest Receivable 245 208 228491
Advances to the Black Lung Trust Fund 9,632 9,186
Due From the General Fund 8,540,195 7,978,081
Accounts Receivable and Related Interest 483 626
Other Intra-governmental Assets 78 40
Total Intragovernmental Assets 8,866,747 8,282,758
Note: Three reports are available in GF002 to the OCBOA preparer.
GF002A — Audited FS Report
08/14/2007
U.S.Department of the Treasury
Financial Management Service
Governmentwide Financial Report System
GFQ02A - Audited FS Report
Statement: BALANCE SHEET Fiscal Year: 2006 Period: SEPTEMBER
Entity:  2500-National Credit Union Administration Reported in: DOLLARS Decimal: ZERO
Agency Line Description FY 2006-SEPTEMBER FY 2005-SEPTEMBER
AeeETe




GF002B — OCBOA Statement Report

U.S.Department of the Treasury
Financial Management Service
Governmentwide Financial Report System

GF002B - OCBOA Statement Report

08/14/2007

Statement: BALANCE SHEET
Entity:  2500-National Credit Union Administration

Agency Line Description

Fiscal Year:

2006

Reported in: DOLLARS

FY 2006-SEPTEMBER

Period: SEPTEMBER

Decimal: ZERO

FY 2005-SEPTEMBER

ASSETS

ASSETS:

Investments 5,215,105,425 4,579,614 356
Cash and cash equivalents 1,551,719,559 1,824,511,245
Accrued interest receivable 55,146,133 30,656,319
Due from NCUSIF 0 0
Employes Advances 778,730 181,000
Capital Assesment receivable 0 0
Other Accounts Receivable 556,590 601,262
Aepotnpooiradi istance o dnsured.craditumic: 14.0ER BT 25004047

GF002C — OCBOA Adjustment Re

port

U.S.Department of the Treasury
Financial Management Service

Governmentwide Financial Report System

GF002C - OCBOA Adjustments Report

08/14/2007

Statement:  BALANCE SHEET Fiscal Year: 2006 Period: SEFTEMEER
Entity: 2500-Mational Credit Union Administration Reported in:  DOLLARS Decimal: 7ERO
All Amounts Shown as Debits and Creditsi-).
SQMQYI_UHG FY 2006-SEPTEMBER FY 2006-SEPTEMBER FY 2005-SEPTEMBER FY 2005-SEPTEMBER
escription ;
P Audit Amt CCBOA Amt it Audit Amt CCBOA Amt Diff
ASSETS
ASSETS:
Investments 4,808,209,570 5215105425 4,485 590,646 4,579,614,356 94,023,710
1,837,452 523 1 1,900,437 671 1,924,511,245 24,073,574
52,113,345 55,146,123 38,263,025 39,656,319 1,395,294
receivable
Due from MCUSIF 0 0 0 0 0 0
835,076 778,730 (56,346) 539,854 181,000 (358,854)
t 0 0 0 1] 0 0
474,936 556,500 21,654 137,850 601,262 463,372
Assets acquired in 17,588,253 11,9685 ,575 (5,632,678) 16,626,863 25,904,047 9,278,084
assistance ta




GFO003F — Agency Closing Package Statements Report

Purpose: This report shows the entity’s reclassification to the Closing Package line
items on the statement level. There is no reference to agency line items.

Open the form by entering “GF003F” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Agency Closing Package Statements Report (GFO03F) with the mouse.

0 GFRS~ TWILLIAM 30-JUL-08 0317 .27.000 PM

Goto;

Mavigate to module entries by enteting module code (e g., GFOO2) inthe "o to"
field and prezsing =Entet=. Open modules by pressing <Entet= when the cursar
iz placed over the module name. Expand or callapse section headings by double
clicking the heading text or the aszocisted +/- buttons.

-
=
Audited Financial Statement Summary [(GFO02G)
Fimnancial Statements Template Report (GFOOT G
FR Motes Report (GFO0GG)
Cther FR Data Report (GFOOYS)
Completion and Approval Report (GFO0SG)
Agency Closing Package Statements (GFO03F)
Closing Package Line Reclassification Summary Rpt (GFO0EE)
Trading Partner Summary Mote Repaort (GFO04F)
Imtragovernmental Trading Partners Summary Beport (GFO0SF)
Maotes Status Report (GFO0ER)
Cther Data FR Data Status (GFOOTF)
GFO03 Aucit Trail Report (GF120)

[GESENIES

All header fields must be entered, and at least one statement must be selected in order to
run the report. User can select one or many statements. The All Statement checkbox will
select all statements. Header fields can be changed by the user.



%8 GFOO3F - Closing Package Financial Statement Report ~ GFRSFPAT 1 X Al X

ZERD

<

BALAMCE SHEET
STATEMENT OF MET COST
STATEMENT OF CHAMGES IM MET POSITION

ST R RS

Click the Run Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

To view the report, press the Message Retrieval button on the toolbar to display the



Entity: 2000-Department of the Treasury

Statement BALANCE SHEET

Amounts presented as debits and credits(-)

Assets:

Non-Federal

Cash and Other Monetary Assets
Aceounts and Taxes Receivable
Loans Receivable

Inventory and Related Property
Property. Plant and Equipment
Securities and Investments
Other Assets

Total Non-Federal Assets

Federal

Fund Balance with Treasury
Federal Investments
Accounts Receivable

U.S Department of the Treasury
Financial Management Service
Governmentwide Financial Report System

GFM3F-Closing Package Financial Statement Report

Fiscal Year: 2006

Reported In:  MILLIONS

2006-SEPTEMEER

81,496
22,041
288
389
2,182
9.325
3510
121,231

71,153
0
483

2005-SEPTEMBER

Period:

Decimal:

08/13/2007

SEFTEMBER

ZERO

Previously Reporied

71,703
21,485
670
468
2398
9.404
5.486
111,614

66,334
0
626




GF003G — Closing Package Line Reclassification Summary
Report

Purpose: This report is a summary of all reclassifications by Agency Line item.
Inactive Closing Package lines will show on this report due to previously reported data,
but will have no recorded reclassifications.

Open the form by entering “GF003G” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Closing Package Line Reclassification Summary Report (GF003G) with the
mouse.

’ég GFRS~ TWILLIAM 30-JUL-08 032.17.27.000 PM

o ta

Mavigate to module entries by enteting module code (e .g., GFO02) inthe "o to"
field and pressing <Entet=. Open modules by pressing <Entet= when the cursar
iz placed over the module name. Expand or collapse section headings by doukle
clicking the heading text or the associsted +/- buttons.

GFRS Report Screens (GFRPT)

Audited Financial =tatement Summary [(GFO02G)

= Fimancial Statements Template Report (GFO0T G
. FR Motes Report (GFOOGE)
Cther FR Data Report (GFOOYG)
'-‘I‘J—.P Completion and Approval Report (GFOO0SG)
- Agency Closing Package Statements (GFO0SF)

Closing Package Line Reclazsification Summary Rpt (GFO0EG)
Trading Partner Summary Mote Report (GFOD4F)
Irtragovernmental Trading Partners Summary Beport (GFOOSE)
Motes Status Report (GFO0EF]

Cther Data FR Data Status (GFOOTF)

GFOO0S Audit Trail Report (GF120)

All header fields must be entered, and at least one statement must be selected in order to
run the report. User can select one or many statements. The All Statements checkbox
will select all statements. Header fields can be changed by the user.



T4 GFO03 Closing Package Line Reclassification Summary Report~ GE¥ A X

Al

BALAMCE SHEET

CUSTODIAL ACTIITY

STATEMEMT OF MET COST

STATEMENT OF CHANGES M MET POSITION

SRl SRS

Click the Run Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

System

W

To view the report, press the Message Retrieval button on the toolbar to display the



(18-13-2007 14:51:42

U.S Department of the Treasury
Financial Management Service
Governmentwide Financial Report System

GF003G-Closing Package Line Reclassification Summary Report

Statement: BALANCE SHEET

Entity: 2000 - Department of the Treasury
Amounts reported as normal/(abnormal ) balances.

Line# Agency Line Description
3 Tund Balance

Acct
Type NB WIN

2006

MILLIONS

Fiscal Year:

Reported in:

FY 2006-SEPTEMBER
71153

A D F
il

Variance:

Previously

Decimal Point:

SEPTEMBER
ZERO

Period:

FY 2005-SEPTEMBER
66.33

0

Line Item
Changes

CP Line Reclassification
F/N CP Line Description  FY2006-SEPTEMBER FY2005-SEPTEMBER Reported
F Fund Balance with 71,153 06,334 66334 0
Treasury
Total: 71.153 066,334 066,334 0
Acct
LingE Agency, Line ) intion Tane ML TN EM. M6-SERPTEMBER EM 205-SERPTEMBER




GFO004F — Trading Partner Summary Note Report

Purpose: This report lists all Trading Partner allocations for all Closing Package lines
for the selected statement, as reported in module GF004.

Open the form by entering “GF004F” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Trading Partner Summary Note Report (GF004F) with the mouse.

TwILLIAM Z30-JUL-08 03.17.27

Goto;

Mavigate to module entries by enteting module code (e g., GFOO2) inthe "o to"
field and prezsing =Entet=. Open modules by pressing <Entet= when the cursar
iz placed over the module name. Expand or callapse section headings by double
clicking the heading text or the aszocisted +/- buttons.

-
=
Audited Financial Statement Summary [(GFO02G)
Fimnancial Statements Template Report (GFOOT G
FR Motes Report (GFO0GG)
Cther FR Data Report (GFOOYS)
Completion and Approval Report (GFO0SG)
Agency Closing Package Statements (GFO03F)
Closing Package Line Reclassification Summary Rpt (GFO0EE)
Trading Partner Summary Mote Repaort (GFO04F)
Imtragovernmental Trading Partners Summary Beport (GFO0SF)
Maotes Status Report (GFO0ER)
Cther Data FR Data Status (GFOOTF)
GFO03 Aucit Trail Report (GF120)

i

L=

L

All Header fields must be entered, and at least one statement must be selected in order to
run the report. User can select one or many statements. The All Statements checkbox
will select all statements. Header fields can be changed by the user.
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<

STATEMEMT OF MET COST
STATEMEMT OF CHAMGES IM MET POSITION

SO AL KA

Click the Run Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

To view the report, press the Message Retrieval button on the toolbar to display the



Statement;

Entity:

Agency F§

BALANCE SHEET

2000 - Department of the Treasury

CP Line Description

Bs

P

1200
1300
1400
1500
1601
1800
1900
2800

Accounts Receivable

Trading Partner Name

Department of Agriculture
Department of Commerce
Department of the Interior
Department of Justice
Department of Labar

United States Postal Service
Department of State

Social Security Administration

U.S.Department of the Treasury
Financial Management Service
Governmentwide Financial Report System

GFOMF - Trading Partner Summary Note Report

08/13/2007

SEPTEMBER

ZERO

FY 2005-SEPTEMBER

Fiscal Year: 2006 Period:
Reported in: MILLIONS Decimal Point:

Acct Type NB FY 2006-SEPTEMBER

A D 483

Variance: 1]

FY 2006-SEPTEMBER  FY 2005-SEFTEMBER FY 2005-
SEPTEMBER Prev.
Rpt.

14 12 12

1 o L]

35 B0 B0

1 k) 3

1 1 1

1 1 1

1 3 3

3 3 3

626

]
FY 2005-

SEPTEMBER Line

item chgs.

0

0

L]

0

0

0

]

0




GFOO6F — Notes Status Report

Purpose: This report presents a list of FR Notes required by the entity to complete, and
their respective status.

Open the form by entering “GF006F” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Notes Status Report (GFO06F) with the mouse.

TwILLIAM Z30-JUL-08 03.17.27

Goto;

Mavigate to module entries by enteting module code (e g., GFOO2) inthe "o to"
field and prezsing =Entet=. Open modules by pressing <Entet= when the cursar
iz placed over the module name. Expand or callapse section headings by double
clicking the heading text or the aszocisted +/- buttons.

-
=
Audited Financial Statement Summary [(GFO02G)
Fimnancial Statements Template Report (GFOOT G
FR Motes Report (GFO0GG)
Cther FR Data Report (GFOOYS)
Completion and Approval Report (GFO0SG)
Agency Closing Package Statements (GFO03F)
Closing Package Line Reclassification Summary Rpt (GFO0EE)
Trading Partner Summary Mote Repaort (GFO04F)
Imtragovernmental Trading Partners Summary Beport (GFO0SF)
Maotes Status Report (GFO0ER)
Cther Data FR Data Status (GFOOTF)
GFO03 Aucit Trail Report (GF120)

i

L=

L

The Fiscal Year and Period will default to the current FY and Period; these fields are
changeable by the user. A single Entity must be selected to run the report.



*%8 GFOOGF - Motes Status Report~ GFRSFPAT 13-AUG-07 02.21.21.000F % 71 X

Fizcal Year: 2006 Period: |SEPTEMEER
Specific Entity Selection
Entity M. Ertity Matme
[ [1a0o United States Postal Service 0
[ [1900  |Department of State

.DEiFZI artment of the Treasury
[ |2III1 EE |FINANCIAL hAMNAGEMENT SERVICE.

[ |24EIIZI |Offi-:e of Personnel Managemerit -

Wieww Report Cancel

Click the View Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

) Checkyour messages for report output. Please allow

enough tirme far report to rn.

To view the report, press the Message Retrieval button on the toolbar to display the
reports in the queue.

The Message Retrieval Screen (WF003) will open and display all of the reports that the
user has requests. By default, the most recent report requested by that user will be the
first report displayed. The message screen will provide a status of the report. To view
the report, press the View button; the report displays.



U.S. Department of the Treasury/FMS
Governmentwide Financial Report System

Notes Status Report

Entity: 2000-Department of the Treasury Year:
Number Note Title

01 Federal Reserve Earnings and Subsequent Events
02 Cash and Other Monetary Assets

03 Accounts and Taxes Receivable

D44 Direct Loans Receivable

04B Loan Guarantees

05 Inventories and Related Property

06 Property, Plant, and Equipment

o7 Securities and Investments

08 Other Assets

09 Accounts Payable

A0

Ceel | Ty -..Titi’m Ll e #lm Dl ~

2008

08/13/2007

SEPTEMBER

Status

SUBMITTED
SUEBMITTED
SUBMITTED
SUBMITTED
SUEBMITTED
SUBMITTED
SUBMITTED
SUEMITTED
SUBMITTED
SUEBMITTED

SILIDAITTED




GF006G — FR Notes Report

Purpose: This report presents the data entered in the FR Notes in GF006. Only the data
that has been started can appear in the GFO06G module. If note status is “New” in
GF006, that note will not appear in GF006G.

Open the form by entering “GF006G” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting FR Notes Report (GF006G) with the mouse.

o ta:
Mavigate to module entries by enteting module code (2.g., GFO02) inthe "o to"
field and pressing <Entet=. Open modules by pressing <=Entet= when the cursar

iz placed aver the module name. Expand or collapse section headings by double
clicking the heading text or the associsted +/- buttons.

-
=
Audited Financial =tatement Summary (GFO02G)
Fimancial Statements Template Report (GFO01G)
FR Motes Report (GFO0ES)
Cther FR Data Report (GFODYE)
Completion and Approval Report (GFOO0SG)
Agency Clozing Package Statemnents (GFO0SF)
Clozing Package Line Reclazsification Summary Rpt (GFO0EE)
Trading Partner Summary Mote Report (GFO04F)
Intragovernmerntal Trading Partners Summary Report (GFO0SF)
Motes Status Report (GFOOGF)
Cther Data FR Data Status (GFOOTF)
G003 Audit Trail Report (GF1200
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The Fiscal Year and Period will default to the current FY and Period; these fields are
changeable by the user. An entity and at least one note must be selected to run the report.
The Select All checkbox will select all notes in the listing.
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2007 SEFTEMBER
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Property, Plant, and Equipment

=ecurties and Investments

COther Assets

e N

U RNV RV VR Y

i

Click the View Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

To view the report, press the Message Retrieval button on the toolbar to display the
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EnSty: 000 Degarment of e Treasury

stahus: Compets

Flegal Year: 2007
Agenay Notes

Farlod: SEFTEMEER

Mote 29 Colleciions and Disposiion of Cust Rey

Tain: Other Hobec Info.

Semotlon: A Saction Mame: Federal Reserse Eamings

Rourding Methcat  Mlions

Declmai: Zero

Line Ling Decoripéion 2007 - 2E|
Hu

=R 2002 - SEFTEMBER Fravioucly Rptd

Lo Ibam Changes

Ling HE
Aftriouise




GFO007F — Other Data Status Report

Purpose: This report presents a list of Other Data Notes required by the entity to
complete, and their respective status.

Open the form by entering “GF007F” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Other Data Status Report (GF007F) with the mouse.

TwILLIAM Z30-JUL-08 03.17.27

Goto;

Mavigate to module entries by enteting module code (e g., GFOO2) inthe "o to"
field and prezsing =Entet=. Open modules by pressing <Entet= when the cursar
iz placed over the module name. Expand or callapse section headings by double
clicking the heading text or the aszocisted +/- buttons.

-
=
Audited Financial Statement Summary [(GFO02G)
Fimnancial Statements Template Report (GFOOT G
FR Motes Report (GFO0GG)
Cther FR Data Report (GFOOYS)
Completion and Approval Report (GFO0SG)
Agency Closing Package Statements (GFO03F)
Closing Package Line Reclassification Summary Rpt (GFO0EE)
Trading Partner Summary Mote Repaort (GFO04F)
Imtragovernmental Trading Partners Summary Beport (GFO0SF)
Maotes Status Report (GFO0ER)
Cther Data FR Data Status (GFOOTF)
GFO03 Aucit Trail Report (GF120)

i

L=

L

The Fiscal Year and Period will default to the current FY and Period; these fields are
changeable by the user. A single Entity must be selected to run the report.



'%8 GFOO7F - Other FR Data Status Report~ GFRSFPAT 13-AUG-07 02.21.% 71 X

Fizzal Year: 2005 Period: | SEPTEMBER

Specific Entity Selection

Enitity Ma. Entity Mame
[ [1ao0 [United States Postal Service ]
[ [1900  |Department of State

EASLINY

[ 2018 |FINANCIAL MANAGEMENT SERVICE.

[ |24IIIIII |0ffi|:e of Perzonnel Management -

ey Report Cancel

Click the View Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

) Checkyour messanes for report output. Flease alloww

enaough time for report to run.

To view the report, press the Message Retrieval button on the toolbar to display the
reports in the queue.

The Message Retrieval Screen (WF003) will open and display all of the reports that the
user has requests. By default, the most recent report requested by that user will be the
first report displayed. The message screen will provide a status of the report. To view
the report, press the View button; the report displays.



U.S. Department of the Treasury/FMS
Governmentwide Financial Report System

Other FR Data Status Report

Entity: 2000-Department of the Treasury Year:

Number Note Title

01 Net Cost Statement:

02 Statement of Operations and Changes in Net Position

03 Taxes

04 Annual Revenuss and Expenditures

10 Stewardship Investments

11 Deferred Maintenance

12 Unexpended Budget Authority

13 Tax Burden

14 Other information

16 Risk Assumed-Federal Insurance and Guarantee Programs({SFFAS Mo.

5, par. 105, 106.and 114)

2008

06/13/2007

SEPTEMBER

Status

SUEBMITTED
SUBMITTED
SUBMITTED
SUEBMITTED
SUBMITTED
SUBMITTED
SUEBMITTED
SUBMITTED
SUEBMITTED
SUEMITTED




GF007G — Other FR Data Report

Purpose: This report presents the data entered in the Other FR Notes in GF007. Only
the data that has been started can appear in the GFO07G module. If other data status is
“New” in GF007, that note will not appear in GF007G.

Open the form by entering “GF007G” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Other FR Data Report (GF007G) with the mouse.

o ta:
Mavigate to module entries by enteting module code (2.g., GFO02) inthe "o to"
field and pressing <Entet=. Open modules by pressing <=Entet= when the cursar

iz placed aver the module name. Expand or collapse section headings by double
clicking the heading text or the associsted +/- buttons.

-
=
Audited Financial =tatement Summary (GFO02G)
Fimancial Statements Template Report (GFO01G)
FR Motes Report (GFO0ES)
Cther FR Data Report (GFODYE)
Completion and Approval Report (GFOO0SG)
Agency Clozing Package Statemnents (GFO0SF)
Clozing Package Line Reclazsification Summary Rpt (GFO0EE)
Trading Partner Summary Mote Report (GFO04F)
Intragovernmerntal Trading Partners Summary Report (GFO0SF)
Motes Status Report (GFOOGF)
Cther Data FR Data Status (GFOOTF)
G003 Audit Trail Report (GF1200

Mok e — A S I f—d——di—— RN — - ——— ——4 JFAAARLEY ¥

|1 5 [

The Fiscal Year and Period will default to the current FY and Period; these fields are
changeable by the user. An entity and at least one note must be selected to run the report.
The Select All checkbox will select all notes in the listing.
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2007 SEFTEMEER
2000 DEPARTMEMT OF THE TREASURY

Q

=tatement of Operations and Changes in Met Position

Annual Revenues and Expenditures

1

03

09 Stevvardship Investments
Deferred Maintenance

11

13

Unexpended Budget Authority

Tax Burden

LR UL VR

Fizk Azzumed-Federal Insurance and Guarantee Programs(SFFAS Mo. 5, par. 1

EnRepot|  caneal |

Click the View Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

To view the report, press the Message Retrieval button on the toolbar to display the
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Purpose: This report displays the status of approval by each role and by each module in

GF008G — Completion and Approval Report

GFO008 at the time that the report is run.

Open the form by entering “GF008G” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)

and selecting Completion and Approval Report (GFO08G) with the mouse.

m GFRS~ TWILLIAM 30-JUL-08 03

[GESENIES

Goto;

Mavigate to module entries by enteting module code (e g., GFOO2) inthe "o to"
field and prezsing =Entet=. Open modules by pressing <Entet= when the cursar
iz placed over the module name. Expand or callapse section headings by double
clicking the heading text or the aszocisted +/- buttons.

GFRS Report Screens (GFRPT) =

F Y

Audited Financial Statement Summary [(GFO02G)

Fimnancial Statements Template Report (GFOOT G

FR Motes Report (GFO0GG)

Cther FR Data Report (GFOOYS)

Completion and Approval Report (GFO0SG)

Agency Closing Package Statements (GFO03F)

Closing Package Line Reclassification Summary Rpt (GFO0EE)
Trading Partner Summary Mote Repaort (GFO04F)
Imtragovernmental Trading Partners Summary Beport (GFO0SF)
Maotes Status Report (GFO0ER)

Cther Data FR Data Status (GFOOTF)

GFO03 Aucit Trail Report (GF120)

The Fiscal Year and Period will default to the current FY and Period; these fields are
changeable by the user. An entity must be selected and the Completion/Approval Data

Found checkbox must be automatically checked in order to run the report.



Fizcal “ear: m Perio: |SEF'TEI‘-.-1EIER

GRS Entity: |2EIEIEI |DEF‘.&HTMENT OF THE TREASURY

[ Completions&pproval Data Found

Fun Report Cancel

Click the View Report button.

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

) Checkyour messades for report output. Please allow

enaugh time far repart to run.

To view the report, press the Message Retrieval button on the toolbar to display the
reports in the queue.

The Message Retrieval Screen (WF003) will open and display all of the reports that the
user has requests. By default, the most recent report requested by that user will be the
first report displayed. The message screen will provide a status of the report. To view
the report, press the View button; the report displays.




GF120 — GF003 Audit Trial Report

Purpose: The report displays all JV transactions created when an agency line is
reclassified to a Closing Package line item. All modifications made while reclassifying a
line are recorded by the system. The report can be run on an Agency Line Level for a
single or multiple lines. The Agency Line Level report can be viewed for only the most
recent JV transaction for the selected line/s or for all JV transactions for the selected
line/s. The report can also be run on a Summary Statement Level. All reports can be
viewed for a single agency statement or for all agency statements.

Open the form by entering “GF120” into the “Go to” field and pressing <enter> twice.
The form can also be opened by double-clicking on the GFRS Report Screens (GFRPT)
and selecting Audit Trial Report (GF120) with the mouse.

o ta
Mavigate to module entries by enteting module code (e .g., GFO02) inthe "o to"
field and pressing <Entet=. Open modules by pressing <Entet= when the cursar

iz placed over the module name. Expand or collapse section headings by doukle
clicking the heading text or the associsted +/- buttons.

-
2
Audited Financial =tatement Summary [(GFO02G)
Financial Statements Template Report (GF001 G
FR Motes Report (GFOOGS)
Cther FR Data Report (GFO07G)
Completion and Approval Report (GFOO0SG)
Agency Clozing Package Statements (GFO0SF)
Clozsing Package Line Reclazsification Summary Rpt (GFO0EE)
Trading Partner Summary Mote Report (GFO004F7
Intragovernmental Trading Partners Summary Report (GFO0SF)
Maotes Status Report (GFO0GR)
Cther Data FR Data Status (GFOOFF)
GFO03 Audit Trail Report (GF120)

EEEE

All header fields must be entered in order to run the report. These fields can be changed
by the user. A Statement Type must be selected in order to run the report. At least one



?;':E GF120- Reclassification Audit Trail Report~ GFRSFPAT 13-ALIG-07 022 ¢ A] X

Fizcal Year: 2006 Period; =EFPTEMBER
GFRS Ertity: |2IIIIIIIII |DEF'ARTMENT OF THE TREAZUFR

Reporting: @ Agency Line Level Statement Summary Level

Statement Type: |ALL

Reporting Methach | MILLIONS -
Decimal Pairt: | ZERD |
Agency Line =election

Agency Line Description

“iewy JW Report

Click the View JV Report button.

If Agency Line Level was selected as the Reporting type, the Preview Options screen will
appear. The user has the choice to run the report for just the most recent JVs or for All the
JV’s History.

’Efl GF120- Rec ification Audit Trail Repot~ GFRSFPAT 13- 07 02.21.21.000 PM

Header

GFRS Ertity: |Depar1merrt of the Treasury

Fizcal Year: |2E||:|B SEPTEMBER ALL

Prewview Ciptions: 1



If the selected Reporting type is Statement Summary Level, the Preview Options screen

will not display; the confirmation message will display instead.

Click Submit

A confirmation message will display confirming that the report has been run and
prompting the user to retrieve the report. Click the OK button to close the message.

) Checkyour messages for repart autput. Please allow

enough time for report to ran.

To view the report, press the Message Retrieval button on the toolbar to display the

reports in the queue.

The Message Retrieval Screen (WF003) will open and display all of the reports that the
user has requests. By default, the most recent report requested by that user will be the
first report displayed. The message screen will provide a status of the report. To view

the report, press the View button; the report displays.

GF120 - Reclassification Audit Trail Report - Agency Line L evel

U.S.Department of the Treasury
Financial Manage ment Service
Governmentwide Financial Report System

GF120 - Reclassification Audit Trail Report - Agency Line Level

OBM3/2007 16:07:16

FY 2005-SEPTEMBER
FIN Line Item Deseription FRIEntity Debit Gredit Variance

Statement: BALANCE SHEET Fiscal Year: 2006 Period: SEFTEMBER
Entity: Z000 - Departmenlt of the Treasury Reporting Method: MILLIONS Decimal Point: ZERO
Agency Line Item: Fund Balance Account Type: A FIN: F
FY 2006-SEPTEMBER
F/N Line ltem Description FRIEntity Debit Credit Nariance DateTimea Mserld
F  Fund Balance with Treasury FR 71,152 110272006 11:19:59  DGEIGER
F Furd Balance Entity 71,153 0 11022006 11:19:59  DGEIGER

Date/Time Userld




GF120— Reclassification Audit Trail Report - Statement Summary L evel

U.S.Department of the Treasury
Financial Manage ment Service
Governmentwide Financial Report System

GF120 - Reclassification Audit Trail Report - Statement Summary Level

OB/13/2007 151743

FIN
F

n

n

-

-

-

Statement:

EALANCE SHEET

Entity: 2000 - Department of the Treasury

Dehiti{Cradit)

Agency Line Item

Fund Balancs
Fund Balancs

Loans and Intarest Recsivable
Loans and Intarest Recsivabis

Advarces to the Black Lung
Trust Fund

Advarces to the Black Lung
Trust Fund
Dus From the Ganeral Fund

Dus From the General Fund

Accounts Recaivable and

Agency Amount FIN
(71,152) F
(86,334) F

(245,208) F
E

(228491 F
E

(9.632) F
(9,186) F
(8,540,195) F
(Ta78081) F

Fiscal Year: 2006

Reperting MethodMILLIONS

Peried: SEFTEMBER

Decimal Point: ZERD

Fiscal
Closing Package Line lkem Reclassified Amaunt Variance Year Date/Time Userld

Fund Balance with Treasury 71,153 0 2006 11/02/2006 DGEIGER
11:19:50

Fund Balance with Treasury 66,324 0 2005 11/02/2006 DGEIGER
11:19:50

Interest Recsivable 1,971 0 2006 11/02/2006 DGEIGER
Loans Receivable 243235 120

Interest Recsivable 1463 0 2005 11/02/2006 DGEIGER
Loans Receivable 227,028 11:20:59

Loans Receivable 8,632 0 2006 11/02/2006 DGEIGER
15:10:06

Loans Receivable 9,188 0 2005 11/02/2006 DGEIGER
15:10:06

Other Assets fwithout 8,540,195 0 2006 11/02/2006 DGEIGER
reciprocals) 15:10:41

Other Asssts fwithout 7972081 0 2005 11/02/2006 DGEIGER
reciprocals) 15:10:41

483 F Acecunts Reosivabls 423 0 2006 11042006 DGEIGER




Module GFOO01: Financial Statement Template Module

1.1 Module Overview

This module allows verifying agencies to build templates for their financial statements which will later be
reclassified to the Closing Package Financial Statements. These statements are listed below:

Balance Sheet

Statement of Net Cost

Income Statement

Statement of Changes in Net Position
Statement of Custodial Activity

Verifying agencies will use this module to crosswalk the audited financial statements line item
descriptions to the USSGL accounts and to identify the attributes for each line item.

1.2 Detail Line Feature List

LineField Functional Description Attributes Setting Options

Name

1. Description is a required

Description The description field is a field for lines with all Description will accept any value or
text field used to describe account types except type | combination of values.
the agency financial “T” for title lines.

2. For “T” account types, the
user has the option of
entering a description or
leaving the field blank.

3. The maximum length is
240 characters.

statement line items

User must include spacing and
indentations when entering the
line description.




LineField
Name

Account Type

Functional Description

Account type defines each
financial line in terms of
its classification in the
financial statement
template.

Users should select an
account type that best
describes the line item on
the financial statement
template.

Attributes

Account Type is a
required field.

Account types are
selected by the user
through a list of values
(LOV) or manually by
entering the value.

The type of financial
statement selected in the
STMT (Financial
Statement) field
determines what account
types will be displayed in
the account type lookup.

When an account type is
selected, the related
normal balance is also
selected and automatically
populated into the balance
field.

The account type
selection determines if the
“SGL” and /or the
“CALC” push buttons are
active or inactive.

e When account type
“C” is selected, the
“CALC” push button is
active so calculations can
be created for the related
line.

e The selection of anv

Setting Options

The GFRS system administrator is
responsible for creating the account
types that are associated with each
financial statement. If there are
questions concerning the account types
available to the FPA in the LOV, please
contact your FRD representative
immediately.




LineField
Name

Normal
Balance

Functional Description

Normal balance is the
regular balance of a line
item and is either debit or
credit. Normal balance is
used in later modules to
translate manually entered
values to appropriate stored
balances.

Attributes

The Normal balance field
does not accept any data
entry. Normal balance is
mandatory attribute driven
by account type. When an
account type is selected,
the corresponding Normal
Balance is automatically
populated into the Normal
Balance field.

Normal balance is a
required field except
when the account type is
setto “C” or “T.”

Setting Options

There are three possible settings for
the Normal balance field:

C = Credit Balance Normal
D = Debit Balance Normal

N = No Balance Normal

FIN

Federal /Non Federal
“F/N” (Federal/ Non-
Federal) defines a
template as having
intergovernmental
balances or not.

The F/N indicator defines
each line item as if it
related to Federal (F), not
related to Federal (N) or
related to both (B).

2. F/Nis arequired field




The
LOV
for
the
field
has
three
possib
le
selecti
ons:

F = Federal
N = Non-Federal
B = Both Federal and Non-Federal



LineField
Name

Functional Description

Attributes

Setting Options

Current Current period display sign Display sign is a required | The lookup for the Display Sign field
Period Display | is an attribute for each line field except for lines with | are:
Sign that deﬁnes. how the an account type of “T” & + Positive

current period amount for “cC.

i - Negative
?e lllne Zhouldllae The default setting for &
1SP ayed (t)‘rn a ;ep orts display sign is “+” but the
generated from the system. selection can be either “+”
Or 66_.7’

Prior Period Prior period display sign Display sign is a required | The lookup for the Display Sign field
Display Sign is an attribute for each field except for lines with | are:

line that defines how the
prior period amount for
the line should be
displayed on all reports
generated from the
system.

an account type of “T” &
4‘C.95

The default setting for
display sign is “+” but

[T 2]

either “+” or

+ Positive

- Negative




1.3 Opening GF0O01
A moduleis an independent branch of the systemavailable to users based on their role type.

Double-click on the GFRS (Governmentwide Financial Report System) menu to expand the menu and
display the modules from which the user can select.

0 to:

Mavigate to module entries by entering module code &g., SFO02) in the "So ta"
field and pressing <Enter=. GOpen modules by pressing <Enter= when the cursor
i= placed owver the module name. Expand or collapse section headings by double
clicking the heading text aor the associated +i- buttons .

[»

Governmentwide Financial Report Systemnm (GFRS)

Financial Statement Template (SFO001 7 —

Auvudited Financial Statement (GFO02)

Reclas=ification [(SFO03)

Imtragovernmental Transactions Trading Partners (GFO047)

Mon-“erifying Agency TP ldentification (SGFO0S)

FR Motes (SFO0E)

Other FR Data (SF0O07)

Completions and Approvals (GFO0E)

Elimination J% “iew [(EF009)

USSGEL Based Financial Statemernt (GFO0110)

Journal YWouchers (GFO110

Principal FS of the S Government and Associated F (GFO012)
GFRS aAdministration (GFRSA)
Database Administration Management (DBARM}

WU

1. Double-click on the Financial Statement Template Module (GF001). The user can also type
‘GF001’ in the ‘Go To:’ field and hit the ENTER key twice.

Eorm  Edit Bl

o to: |

Mawvigate to module entries by entering module code (e g., GFO002) in the "Go to"
field and pressing =Emter=. COpen modules by pressing =Enter= when the cursar
i= placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associated +/- buttons.



1.4

1. Upon entry into the module, the system will retrieve any statements that have already been
created in the system for the entity(s) to which the user has access. Data will be populated in the
form. The user will have access to all entities to which the System Administrator has granted him

accCess.

Form Edit Block Field Becord cigzry Window Help

i@ [0 s x| e | aa o

Retrieving a Financial Statement Template

*2_5 Financial Statement Template Screen - GFO01~ FPAZ 07-JURN-05 03.14.13.000 P
Header
Ertity: [1500 [USER MAMNUAL EMTITY 1
Fiscal Year: 2005 | PD: @TR4-YTD STMT: |BALANCE SHEET
Firal Flag: [
Detail

Line Inactive

Description

2 [ | Intragovernmental

™ |

Fund Balance with U5, Treasury (Mote 23

U

Investments, Met (Mote 43

5

Accounts Receivable, Met (Mote 350

LI

Cther &zzets (Mote 3)

7 [ |T0’[a| Intragovernmental

e LI

Cash and Cther Monetary &zzets (Mote 3)

|

Accourts Receivable, Met (Mote 57

1w

Inventory and Relsted Property (Mote B)

N

Forfeited Property, Met (Mote 7

12 L]

General Property, Plant and Equipment, Met (hote 3)

SGL Variance Report...

Acct Mormal Display Display
Type Bal FM Sign-CP Sign-PP
(T L [ sctfceic)s
BEREEE S
[~ [0 [F [+ [+ sat] - |
(& (o [F [+ [+ seL] o |—
o [F [+ [+ so |
I I )
a0 (W [+ [+ |sel |
(& [0 ([ [+ s |
(& [0 [w [+ [+ s |
Ta (o (W [+ [+ lsel |
EN EREE ER BN -0 s
Statrl\fodulle Status: ’OPENi
Date: W

2. To retrieve an existing financial statement, place the cursor in the STMT field and use the up and
down arrows on the keyboard to scroll through the existing statements for that entity. If the user
needs to see the templates for a different entity, click the ENTER QUERY button in the toolbar,
double-click in the Entity field, select the entity from the LOV, and then click the EXECUTE
QUERY button in the toolbar. Use the up and down arrows in the STMT field to find the correct

template.

3. To create a new financial statement template, place the cursor on the entity field and press




Eorm Edit Block Field B

£ ] Eb”‘_IJ_IEIEI_I:I:I_I @l @ o]

2 AX
Header
Ertity:
Fiscal Year:
Final Flag:
: Find| %
Detail
N N Display Display
Ling Inactive | Entty | Title ~ |FM Sigr-cP Sign-pp
[] 1200 Depattment of Agriculture Rl -
1300 Depattment of Commerce
. el EAE
1500 Department of Justice =01 |[caic
1602 Pension Benefits Guarantee Corporation
1800 United States Postal Service L calc
1900 Department of State sCLEALE
2000 Diepartment of the Treasury SGL || CALC
2400 Office of Personnel Management SGL || CALC
2500 Mational Credit Union Administration SilE]
2700 Federal Communications Commission - Sie I e e
4] | 3 SGL || GG

el ELIE -
Firnd Cancel

A

Module Status: | OPEN

SGL Variance Report... Date:  OF-JUM-2005

Press the TAB key from the ENTITY field and the cursor will move to the Fiscal Year field. The
values displayed in the Fiscal Year and PD fields are defined by the System Administrator. These
values cannot be changed by the user.

Press the TAB key to move the cursor from the Fiscal Year field to the STMT field. Select one of
the financial statements from the STMT field using the LOV. The user will be able select a financial
statement based on the statements required for that entity as defined by the System Administrator.

Form Edit Block Field Record Query indow Help

NSNS 44 NS

Hearler
Entity: |0426 IUSER MAMUAL EMTITY 2
Fiscal Year: [2004 P |oTR 4-¥TD STMT:  |BIALANCE SHEET
Final Flag: [
Dretail

Acct Mormal Display Display
Line Inactive Drescription Type Bal FMN Sign-CP Sign-FPP



7. Press the TAB key after a financial statement selection has been made. The cursor will move to
the FINAL FLAG field. The statement cannot be finalized at this time because no line items have
been created. Hit the tab key to navigate to the first line of the statement.

1.5 Creating a Line item with Attributes

1. To create the first line item description on a statement, click on the line field or press the tab key
twice from the statement field and the system will automatically populate the LINE field with line
number. Line numbers are unique, sequential, system-generated numbers that order the lines of the
financial template for display purposes.

2. Enter a financial statement line description. The description field can be left blank by using an
account type of “T” (Title). A blank line will not require any data input in GF002. Line
descriptions must be manually indented for display purposes. Refer to section 1.2 for a
description of account types.
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3. Tab from the Description field to the Account type field and double click on the field or use (Ctrl



enabled. For all other account type selections, the SGL button will be enabled and the CALC
button disabled.

5. Once the Account Type has been selected from the LOV, both the account type and normal
balance will be populated with the selected values. Normal Balance is assigned to the account
type by the FRD administrator and has three value possible settings:

“D” (Normal Debit Balance)
“C” (Normal Credit Balance)
“N”” (No Normal Balance)

6. Press the TAB key or use the mouse to navigate to the Federal/Non-Federal attribute field. From
the LOV, select an F/N attribute for the template line item. The three possible selections are:

“F” (Federal, associated with intra-governmental balances & trading partners)
“N” (Non-Federal, not associated with intra-governmental balances and trading partners)

“B” (Both, Both Federal and Non-Federal amounts)

Find| %%

Code Yalue Code Description

BOTH FEDERAL ARD MON-FEDERAL
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1 | k

Find Cancel

6. Press the TAB key to navigate to the Display Sign — CP field. The “Display Sign — CP field” tells
the system how the amount should be displayed on REPORTS ONLY for the current period. The
display sign has no effect on the way the amounts are displayed in later modules. The
DISPLAY SIGN defaults to ‘“+’. The user has the option to display the amount as a credit by
changing the display sign to ‘-‘. To change the display sign, double-click on the field to display
the list of values and select the appropriate sign.



7. Press the TAB key again to navigate to the Display — Sign PP (Display sign — prior period).



user’s work when the user creates a new line item and moves to the next line item. The user must
save any work done within the same line before exiting the system.

1.6 Creating a USSGL Crosswalk for a Financial Statement

Financial statement lines with specific account types must be linked to USSGL accounts by using the
SGL Account Mapping Screen. The selection of USSGL accounts for each template line translates the
agency financial statement information into standardized USSGL format for reporting of FACTS I

ATB data.
USSGL accounts are required for all line items with account types other than “T”, “V”, and “C.”

Selection of SGL attributes is based on the SGL reference table created in FACTS I, which
automatically interfaces with GFRS. All possible SGL attribute combinations are based on this table.

For Federal Standard General Ledger (SGL) accounts, the Trading Partner field will default to ALL.
For Non-Federal SGL accounts, the Trading Partner field will default to NONE. When applicable, all
Budget Sub-Function (BSF) and Adjusted Trial Balances Code (ATB CODE) fields will default to
ALL. The user has the option to double-click and select a specific Trading Partner, BSF code, or
ATB CODE from the list of values when applicable.

1. Press the SGL button on the main GF001 form to open the SGL Account Mapping screen.
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2. To select an SGL account, double-click (or press CTRL + L) on the SGL field to open the list of
values. SGL accounts can also be selected by manually entering the SGL account number into the
SGL field.

When “F” (Federal) is selected for the F/N attribute of the line item, the SGL LOV is
populated with SGL accounts with F/N attributes of “U” (Undefined), “F” (Federal) and
“B” (both Federal and Non-Federal).

When “N” (Non-Federal) is selected for the F/N attribute of the line item, the SGL LOV
is populated with SGL accounts with F/N attributes of “U” (Undefined), “N” (Non-
Federal) and “B” (both Federal and Non-Federal).

When “B” (Both Federal and Non-Federal) is selected for the F/N attribute of the line
item, the LOV will be populated with SGL accounts with federal flags of “B” (Both
Federal and Non-Federal, “N” (Non-Federal), “U” (Undefined) and “F” (Federal).
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Any attribute that is BLANK requires user input. The user must assign an attribute before
assigning another SGL account.

To change an attribute from ALL (default value) to a specific attribute, the user should double-
click on the field to retrieve the list of values. In the example below, the user is changing the
Trading Partner from ALL to Entity 20.
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Values for the Exchange/Non Exchange Revenue field (X/T field) can be selected from the X/T
LOV for an SGL account. The X/T LOV has three sections “X” (Exchange Revenue), “T” (Non-
Exchange Revenue) and “U” (Undefined).

The S/A attribute will default to the attribute assigned in the SGL table. In some cases, the user
may need to assign a specific attribute. One of the three values in the lookup must be selected
“A” (Non-Custodial), “S” (Custodial) and “U” (Undefined).



An example of an ATB LOV is shown below:
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15020000 FUND GROUP 0000

15020001 FURND GROUP 0001

15020002 FUMND GROUP 0002

15020003 FUND GROUP 0003

15020004 FUND GROUP 0004

15020005 FUND GROUP 0005

15020006 FUND GROUP 0006

15020005 FUND GROUP 0005

15020011 FURND GROUP 0011 -
1 | 3

Fircd Cancel

11. Once the user has assigned all relevant USSGL accounts and attributes, press the “Submit” push
button to save the changes and close the SGL mapping screen. The system will validate that there
are no duplicate records and that all necessary attributes have been assigned. If the user does
receive an error, he must return to the SGL assignment screen, delete the duplicate record (or
assign the missing attribute) and hit SUBMIT again.
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An example of a duplicate record error is shown below:




1.7 Defining a Calculation

Calculation lines can be included in a financial statement template to add and/or subtract financial line
items and create totals or subtotals in the financial statement. Selection of “C” (calculation) as an
account type designates the line to perform a calculation. By pressing the “CALC” push button, the
calculation screen is displayed. Financial statement lines that are to be included in the calculations
are selected from the LOV and entered as a line in the calculation.

Calculations are performed using normal balance as the operation.

(Debits = Addition, Credits = Subtraction)
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1. Double-click on the Line field in the calculation screen to display the LOV. The LOV will
display all of the template lines that can be included in the calculation. Select the line to be
included in the calculation and press “OK.” Lines must be selected one at a time.
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2. The system will only allow the users to select one line at a time. If a user selects a line
multiple times for inclusion in the calculation in the calculation, the user will receive the
error message displayed below when clicking the SUBMIT button:




1.8 SGL Variance Report

The SGL variance report displays all of the SGL accounts and related attributes that have been used in
the agency’s financial statement templates, as well as a list of SGL accounts and attributes that were
not used (but were available to the user).

1. Onthe GF001 Financial Statement Screen, press the “SGL Variance Report” button to run the report.
The user must decide if the report will be run for ALL template SGLs or the current template only.
Choose the correct radio button and click “Run Report.”
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2. The system will display a message telling the user to check messages for report output. Click “OK” to
close the message.




3. To view the report, click on the Message Retrieval icon in the tool bar %I

4. The message retrieval screen will be displayed. Click on the VIEW button next to the report to be
viewed. The most recent report will always appear at the top of the list. Each report has a date and
time stamp for easy retrieval.

Name Title FPhone Date \A
[ ANTAGE SYSTEM PR SERVER OPERA | |08-JUN-2005 02:55 Pl | Wiew ... ||~
| | | | =
| | | | IR
| | | | R
| | | | e |
Message
GFO0T A==FINANCIAL STATEMENT TEMPLATEWITH SGL ACCOUNTS==: REPORT COMPLETE. [
REPORT SUCCESSFULLY RAN, /
=

5. The SGL Variance report is displayed below in preview mode. To print the report, press the print
button on the toolbar = . To save the report to the user’s local computer, press the SAVE icon on

the toolbar B .
=

6. The user can either print the report by clicking on the PRINT icon , or can save the report to a

local computer by clicking on the SAVE icon B .



1.9 Flagging a Financial Statement Final

When the user has entered all lines on a financial statement in GF001, the Final Flag field must be
checked for that statement to proceed to GF002: Audited Agency Financial Statement module.
Checking the Final Flag field changes the status of the template from “Open” to “Approved.” When a
template status is approved, the template can no longer be modified in the GF001 screen as long as the
final flag remains checked. Only approved financial statement templates in the GF0O1 screen are
available in the GF002 screen (Audited Financial Statements).

When the user attempts to flag a statement final, the system will perform several validations that may
prevent the user from completing the task. Those validations are:

All active lines that require SGL accounts must have at least one active SGL account assigned to the
line.

All Calculation lines must have at least one line assigned to the calculation.
All lines with account types other than “T” must have line descriptions.

All line attributes must be defined.

If all validations pass, the user can activate the final flag by clicking on the box.
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If the statement contains a line item with missing SGL accounts, the user will receive the message
below. The user must click OK and return to the line stated in the error message to assign SGL
accounts as appropriate.

em Errar




2. If'the statement contains a line item with a missing calculation, the user will receive the error
message below. The user must click OK and return to the line stated in the error message to
assign line items to the calculation as appropriate.

calculation line must be associated with one or maore
termplate lines.

r'g, Line number 9 contains no calculation entries. This
A

3. Once the template passes all validations, the final flag will be checked and the module status field
displays a status of “Approved.” The user can then access the statement in GF002.
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1.10 Inserting a new Line in a Template

New lines can be inserted into existing statements. Verify that the final flag is not checked (no
changes can be made to the template if the final flag is checked).

1. Ifnecessary, un-check the final flag check box to change the template status from “APPROVED”
(un-modifiable) to “OPEN” (modifiable).
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Place the cursor (by using the tab key or mouse-click) on the line directly above the row to be
inserted.

Click the INSERT il button on the toolbar to insert the line. A new line will be created with a
system generated line number. The line will be inserted directly under the line where the cursor is
located at the time the insert button is pressed. The example below shows a line inserted below the
Other Assets (Note 9) line. Note: the line numbering will not update until the new line is saved to the
database by the user.
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Tab into the description field and enter a description for the line (description is not required if the
account type “T” ((Title)) is selected).

Tab into the Account type field and double-click to display the LOV. Select one of the account types
from the LOV.

Tab into the F/N field and select a value.
Tab into the current period display sign CP field and change the value if necessary.

Tab to the prior period display sign field.

hang The save button must be pr%sed to reorder theline number s of theflnancral
template.

If the line created is for a calculation, press the “CALC” push button and enter the template lines that



are to be included in the calculation (See section 1 6)



template. Once the final flag has been checked for a template, the Module status field will display
“APPROVED.”



1.11 Deleting a Line from the Financial Statement

Single or multiple lines can be deleted from existing templates only if there was no amount entered
for that line within the last thirteen months. If there is a previously reported amount, the system will
not allow the user to delete the line. The user will need to mark the line as “Inactive” (Refer to
section 1.12 for “Inactive’ lines.) To delete a line, the Final Flag must be unchecked.

If necessary, uncheck the final flag for the statement that needs to be modified. The status will return
to OPEN.

Place the cursor on the line to be deleted.
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3. Click the delete button * | on the tool bar to delete the line.



5. Once line # 29 is deleted from GF001 the system reorders all line numbers.

| s i
1500 MANUAL ENTITY 1
TR 4 -¥TD SHEET
|
24 | Total Infragovernmental C | | + .
l Accounts Payable LjcC N |+ +
Actuerial FECA Lisbities (Note 1.5) LACAEN]R+ ]+
|| Accrued Payrol snd Benetts LACAN+ )+
|| Accrued Annual and Compensatary Leave L lclinif+]+]
| Deterred Revenue (Note 1 E) JLAC AN+ ]+
|| Seized Cash and Monetary Assels Liciinjf=]»
Contingent Liabities (Note 16) L JCANJN+ |+
Capital Lease Liabilities (Nole 13) LJcCignig+]+
FPuture Radistion Exposure Compensaltion ActLiskities (| L | C | N | + || +
Gther Lishilties (Nate 143 L fciinif+1-

6. When the “X” delete button has been pressed, a message may appear on the screen “The line cannot
be deleted because amounts were entered against this line in GF002 within the past twelve months.
Mark the line inactive instead.” Click “OK” to acknowledge the message and mark the line inactive.
(Reference section 1.12 for “ Inactive’ line)



7. Once the deletion has been processed, if there are no more changes the final flag box can be checked.
The user will click the final flag field to change the module from “OPEN” (Editable) to
“APPROVED” (not editable).



1.12 Inactivating and Reactivating a Line Item

Users should mark lines inactive if both of the following conditions have been met:

*  Amounts have been entered against the line for any of the twelve months preceding the current
period in GF002 and

* No amounts have been entered against the line item in the current period in GF002

Lines can be automatically marked as inactive if the line has an account type that has been marked
inactive by a System Administrator in the Financial Reports Division. In this event, the associated
SGLs will be deleted and the line cannot be activated by the user and must remain inactive. A new
line can be added using an active account type in GFRS.

1. Ifthe final flag is checked, uncheck the final flag for the statement that needs to be modified. The
status of the Statement will return to OPEN.

2. All SGLs must be deleted from the line in order to mark it inactive. Click on the SGL button and
delete all associated SGLs. Click the SUBMIT button on the SGL assignment form.

3. Click the “Inactive” checkbox for the line item to be deleted. User should be able to successfully
mark the line inactive. If the conditions above are not met, the system will display a message to
the user instructing him to delete the line instead.
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S.

If the user has marked the statement as final and need to modify again, the user will need to reopen
the statement. Unlock the final flag box for the statement that needs to be modified. The status
will return to OPEN.

Once the user has entered the GF003 Reclassification module, the user will not be able to change
lines from active to inactive or vice versa. When in doubt as to whether a line should be marked
inactive or not, leave it as active and enter zero for it in GF002.



Module GF0O02: Audited Financial Statement Module

Module Overview

In this module, agencies will manually enter their audited financial statement data by agency line
item for each required financial statement. Agency line item descriptions were identified in the
Financial Statement Template Module (GF001).

Agencies will select the entity’s reporting method and decimal point location in this module. The
reporting method and decimal place setting is applied to all statements for that entity. The
methods selected will be used in the Agency Audited Financial Statements Module,
Reclassification Module, Intragovernmental Trading Partners Module and other modules, as
needed. The reporting method and decimal point location assigned by the verifying agency are
based upon the method used for the published agency audited financial statements. The reporting
methods from which the user can select are hundreds, thousands, millions, billions, and whole
dollars. The user will also select the number of decimal places from the right that the decimal
point appears in their reported financial statements. The user can select from three options for
decimal point location: one decimal place, two decimal places or zero decimal places.

Any “Inactive” lines from Module GF001 will not be presented in Module GF002.

The system has a report available for the user to validate that all SGL’s used in the agency’s
FACTS I submission are also assigned to line items in the template. The report is called the
“SGL Report.”



Logging on to GF0O02

1. Navigate to the GFRS menu screen.

2. Type “GF002” into the “Go to” screen and press enter twice or open the screen by
expanding the GFRS menu and placing the cursor on the GF002 selection. Double-
clicking will open the module.

Goto:

Mavigate to module entries by entering module code (e.g., GFO02) in the "o to"
field and pressing =Enter=. Open modules by pressing =Enter= when the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the as=sociated +/- buttons.

. |»

Governmentwide Financial Report System (GFRSW)
Financial Statement Template (GFOO01 )
Auvdited Financial = e

tatement

Feclassification (GFO0O3)
Intragovernmental Transactions Trading Partners (GFO047
FF Motes (GFO0E)
Other FR Diata (GFOOT)
Completions and Approvals (GFO00S)
US=GL Based Financial Statement (GFO0100
GFRS Report Screens (GFRPT)

W&

3. The GF002 screen will open to the first record that the user has permission to view. All
records that the user has permission to view will be ordered by entity number (starting
from lowest to highest). The statement must already be flagged as FINAL in GF001 to
view the statement in GF002.

Avdit Information

Entitty: 2500 |National Credit Union Administration Reported ;. (THOUSANDS
Fizcal Year: | 2010 PO |SEPTEMEIER STMT. [BALANCE SHEET Decimal Point; | ZERO
A=A AEE: (P SGL Repott... Refresh... Reparting Methad ..

Acct MNormal
Agency Line Description Type Bal 2010: SEPTEMBER 2009 SEPTEMBER
[s55ETS T[] | -]
[azsETS: T |




'E_Fl Audit Trangaction Screen - GFO02~ GFRSFPAT 20-AUG-07 11.18.47.000 AW

Header
Entity: \ | Feported In; |
Fizcal Year: | PD: | STMT: | Decimal Poirt: |

2. Press the ENTER QUERY icon E] on the toolbar. If a record was already displayed on
the screen before the user enters the query, the screen will be blank.

3. Double-click on the entity field to open the list of values (LOV) for the entity field.

Option 1:
*  Scroll through the entities displayed and highlight the appropriate entity.
«  Press the “OK” button k2| in the LOV to select the highlighted entity.

AR [y ST ] L WS LIV F

Entity Lookup

) 2500%

Option 2:

The entity number may also be manually entered into the ENTITY field after
hitting the ENTER QUERY icon.

'E_E Audit Transaction Screen - GFOD2~ GFRSFPAT 20-AUG-07 11.18.47.000 Al

Header

Entity: f2s00] | Reported I |
Fizal Year: | PO | STMT: Decimal Poirt: |




g8 Audit Transaction Screen - GFO02~ GFRSSAD - SA 08-JUN-11 09.34 13,000 AM [0l il DIl il Ll 8 3] %

Eniits 2500 |Nati0nal Credit Union Administration Reported In;  [THOUSANDS
|| 2010 P |SEPTEMBER STMT: |BALANCE SHEET Decimal Pairt: |ZERO

The query will return all

[ .
records for the selected SGL Report.. Refresh... Reporting ettt
entity. hation
Acct Mormal
Agency Line Description Type Bal 2010; SEFTEMEER 2009; SEPTEMEER

[153ETS T | | -]

|A35ETS: T | |

I P PR = e el e

5. To view other statements for the selected entity, press the NEXT RECORD icon :I and

for previous Record icon | on the tool bar to navigate to the next record. All financial
statements that have been flagged as FINAL in GF001 for that entity will be available in
GF002.

The user can also navigate through the financial statements by using the UP and DOWN
arrow keys on the keyboard.

Form Edit Block Field Eecord Query Window Help

01 e x| =1 8] <] 4= e 2|

*E}:H Audit Transaction Screen - GFO02~ GFRSFPAT 20-AUG-07 11.18.47.000 AM  Z-lr 0o il il el el el M A1 XK

Header
Entity: [2500 | nestional Credit Union Administration Feported In:
Fiscal Year: | 2007 | PD: |SEFTEMBER STMT: |BALANCE SHEET Decimal Point:

Assigning Reporting Method and Decimal Point Location

The reporting method and decimal point must be assigned for each agency. Both are assigned
using the Reporting Method screen in the GF002 module. Reporting method defines how the
agency financial data is displayed in the Audit Transaction screen. The data can be displayed in
Whole Dollars, Hundreds, Thousands, Millions and Billions. Decimal place determines if
decimals are to be displayed and if so, how many places to the right of the decimal point should
appear. There are three possible selections: Zero (No decimals), one digit to the right, and two
digits to the right.

*  Users must select a decimal place setting and a reporting method before entering amounts
into the Audit Transaction screen for any statement.



1. Press the “Reporting Method” button on the main GF002 form. The reporting method
screen will be displayed.

%8 Audit Transaction Screen - GFO G AT - 54 08-JUMN-1109.34.13.000 AR

2500 | |Mational Credit Union Administration THOUSARNDS

2ma SEPTEMBER: BALANCE SHEET TERD
4

2. Select one of the reporting method radio buttons (the default setting is “Whole Dollars”).
There are five possible selections: Whole Dollars, Hundreds, Thousands, Millions &
Billions.

3. Click one radio button to select a decimal point setting. The default setting is “Zero.”
There are three possible settings: Zero, One and Two.

¥ Reporting Method~ GFESFPAT 20-ALG-07 11.18.47.000 Ak

2500 Mational Credit Union Administration
2007 SEPTEMBER:




After selections are made for the decimal point and reporting method selections,
“Reported In:” and “Decimal Point:” fields in the Audit Transaction Screen will be
populated and will display the new settings.

»  Selections made for Reporting Method and Decimal place are applied to all of the
financial statements for a given entity. Should the Reporting Method or Decimal
Position be changed in a financial statement, the same changes will be applied to all
of the financial statements for the selected entity.

Header
Ertity: | | [Mational Credit Union Administration Reported i |DOLLARS

Fizcal Year: |2lJD? PC: |SEPTEMEIER STMT: (BALAMCE SHEET Decimal Point: | ZERC



1. Click mouse to move the cursor to the prior period field.
2. Change desired amount(s) in the prior period field.
e The user must use the mouse or the down arrow on the keyboard to move the
cursor to a new line.
e The REFRESH button in the header of the form will update prior period
calculations.
¢ All lines with the exception of lines with account type “C” or “T”” must have a
value entered. Template lines that have zero as an amount must have “0”
entered, and cannot be left blank.

Header

Entity: |2SDEI |Natic-nal Credit Union Administration Reported I [THOUSARNDS

Fizcal ‘fear: | 2010 PL: |SEPTEMEIER STMT: (BALAMCE SHEET Decimal Point; | ZERO
AR (e SGL Repott... Refrash... Reporting Method ...

Audit Infarmation

Acct Mormal
Agency Line Description Type Bal 2010: SEPTEMBER 2008: SEFTEMBER:

ASSETS T I -]
[2Z2ETS: 0l |

Investments [+ o | 8,598,313 | 4243313
[Cash and Cash Equivalents / Fund Balance with Treasury [ o | as56,604 | 3,364 564
|Investments, Met - U= Treasury Securities IA— ,D_ | 343,183 | o]
Irvestments Held to Maturity & o 18285831 0
[accrued Interest Receivable [+ b | 54 G54 | 54,542
|Empl0\;ee Advances IA— ’D_| 166 | a1
[Cther Accounts Receivahle [+ b | 129 174
|szzets Acquired in Assistance to Insured Credit Unions s o | 204,525 | 103175 =

Submit Cancel DCBROA,

!




Entering the Current Period Information

1. Current period agency line balances should be entered into the current period field.

-1 1

2300 | Mational Credit Union Administrstion THOUSANDS
2010 SEPTEMBER BALAMCE SHEET ZERC

4

The first column is
for the current
open period.

| | |

s lp 8,698,313 424331 3]' .-
Cash and Cash Equivalents / Fund Bialance with Treasury e o 656,609 3864564
Investments, Met - US Treasury Securiies e b 343183 o
Investmerts Held to Maturity | A, O 182883 u]

.r
Accrued Interest Receivable 2 o] 94 664 54 542

Employee Advances |I.&. ][D 166
Cther Accourts Receivable 129

Lszets Acquired in Lesistance to Insured Credit Unions 204 525 103175 1

2. Enter the balance of a line item from the Agency Audited Financial Statement into the
corresponding field for the current open period.

* Balances cannot be entered for lines that have account types of “T” (Title) and “C”
(Calculation).

)
b
Accounts Receivable h b [ —
e |
REY i



3. As balances are entered for each line item, the user must r

efresh the screen to updated
[ﬁ push

calculations. To view updated calculations, the “Refresh”
button must be pressed.




Other Cost Basis of Accounting (OCBOA)

Other Cost Basis of Accounting (OCBOA) agencies are treated differently in Module GF002:
Audited Financial Statement Module. If an agency is unsure of if they are an OCBOA agency
please contact your Financial Report Division (FRD) contact for information.

1. Navigate to the GF002 screen. The OCBOA push button will be enabled.

2. Press the “OCBOA” % button to access the OCBOA Adjustment Screen.
. When the OCBOA button is enabled, users must press the OCBOA screen to
populate the OCBOA fields with data from the Audit Transaction screen.

13,000 Abd

Enttity: [2500 | |Matioral Credit Union Administration Reported ;| THOUSANDS
Fiscal Year: |2mn PLx |SEPTEMEIER STMT: |BALAMCE SHEET Decimal Poirt: | ZERO
finallflag SGL Report... Refresh.. Reparting Method. .

Audit Infarmation

Acct Marmal
Agency Line Description Type Bal 2010: SEFTEMBER 2009 SEPTEMBER

lassETS T I |

[ASSETS: T 0 |

Investments & o | 859,313 | 4,243,313
[ash and Cash Equivalerts / Fund Balance with Treasury s b 856,509 | 3,664,564
|Investmer|ts, Met - US Treazury Securities ’A— ,D_ | 343,183 | 0
Investmerts Held to Maturity 2 o 1828831 | 0
[8.ccrued Interest Receivable s b 54 564 | 54,542
|Emp|0yee Advances ’.&.— ,D_ | 166 | 91
[Cther Accounts Receivable s b 124 | 174
|ssets Acquired in Assistance to Insured Credit Unions & o | 204,525 | 103,175

!

IC

Submit Cancel OCBROA




*  The first time the OCBOA button is clicked, this form will populate with the
same numbers in the FEDERAL GAAP columns as those in the grayed out
columns.

*  The user will manually adjust the Federal GAAP numbers as necessary.

B OCBOA Adjustment Ser

Header
Extity: (2500 | |[Mational Credit Union Administration TLLCLIC LI
Values are pc_)pulated 10| PO |SEPTEMBER STMT: [BALANCE SHEET Users must enter
from the Audit amounts into the
Transaction Screen OCBOA (fields)
Audit Infohgation
Aot —L FEDERAL GAAR —
Agency Line DE3cription Typs  2010:5EPTE TEMBER: 2010: SEPTEMBER 2009 SEPTEMBER
|azsETS r | | | Il =
[az=ETS: T | | [
[Irvestments [a | 5,693,313 | 4243313 | 9,134 444 | 0g3s 163
[Cash and Cash Equivalerts /Fund |8 | 856,609 | 5864 564 | 776843 | 127 277
Investments, Met - US Treasury Senla | 343183 | 0| 364,762 | 30,247
[Irvestmerts Held to Maturity 2] 1,828,831 | 0| 1,8972012 | 0
|£ccrued Interest Receivable 2] 94 G54 | 54542 | a2831 | &5,807
[Employee Advances [a | 166 | ol | o | 113
[Cther Accounts Receivable 2] 129 | 174 | 1127 | 135,009
[ssets Acquired in Assistanceto | |8 | 204,525 | 103175 | 194,520 | 107 534 |7
| Return to Previous Screen | Cancel

3. Data entered into the OCBOA fields have the following validations that take place when
the FINAL FLAG is checked.
e All lines with the exception of lines with account type “C” or “T”” must have a value
entered. “Zero” must be entered into template lines have zero as an amount to report.
e If'the financial statement is a balance sheet, both the OCBOA statement and the
Audit Template must be in balance (Debit Lines = Credit Lines).

4. Press the “Refresh” button ARG ' to update calculated fields with updated
OCBOA amounts.



W1 - S Ur-11 0

Adjustmen

2300 |Mational Credit Union Adminiztration THOUSANDS
2010 SEPTEMBER: BALANCE SHEET ZERC

9,1 34,444!1
776843
364,762

1972012

8283

Employee Advances M

Other Accounts Receivahle 1127

2,
Aszets Acquired in Assistance to | A 194 520

5. Once the final flag is checked, the Federal GAAP amounts entered in the GF002 module
are eligible for reclassification in the GF003. Only Federal GAAP amounts will be

displayed in the GF003 module.

Press the “Return to the Previous Screen” ﬁ to save all changes

and return the Audit Transaction screen. To exit the screen without saving changes press

the “Cancel” - button



Normal Balance Settings
Under standing Normal Balances

When entering agency financial statement line amounts, users must be cognizant of the normal
balance of both the Agency Financial Statement Line Items as it was selected in GF001. The rules
for entering amounts is as follows:

1.

2.

If the balance of the line item is the same as the normal balance of the line item (as

assigned in GF001) then the amount should be entered as a positive number.

If the balance of the line item is the opposite of the normal balance of the line item (as

assigned in GF001) then the amount should be entered as a negative number.
*  Calculations will be performed in the system using the true balance of the

account.

*  All calculations resulting in a debit balance will be displayed as positive
numbers. All calculations resulting in a credit balance will be displayed as

negative numbers.

* Debits are treated as positive numbers and credits are treated as negative

numbers, for purposes of calculations.

A Total Debit Calculation

System adds the debit
balances and displays the

total as a positive

R

Credits are added

Audit Information
Acct Mormal

Agency Line Description Type Bal 2002 QTR 4 WID

i ¥ L a
IMormal Balance Example - Debit Normal Balance I |
Normal Balance Line 1 - Debit ia D | 1,000.00
INormal Balance Line 2 - Debit s o | 1,000.00
Mormal Balance Line 3 - Debit = o 1 1,000.00
IMormal Balance Line 4 - Debit ia o | 1,000.00
{Total Calculated Amourt {c | 4,000.00
I r 0
| i! [ ]
Mormal Balance - Credit Normal Balance Ir [ |
Mormal Balance 1 - Credit I 3 | 1,000.00 |
INarmal Balance 2 - Crexit I c 1 1,000.00 |

B. Total Credit Calculation
Audit Information
Acct Normal

Agency Line Description Type Bal 2002 QTR 4 - YTD
[Mormal Batance Line 3 - Debit & o 1] 1,00000 |
{Mormal Balance Line 4 - Debit N F | 100000 |
[Total Calculsted Amount I T 1 apooo0 |
| ik il | i

together and displayed as |




Saving Changes

1. The template can be saved at any time by pressing the “Submit” button m at the
bottom of the form. The changes will be saved and the form will close.

2. “Cancel” Q&E—EI should be pressed to close the form and avoid saving changes.

3. The changes to the template may also be saved by pressing the “Save”
toolbar or selecting FORM -> FILE.

0w Help Press to close OR
EEIEE N

icon in the

To save data on
the form ’;;13 Audit Transaction Screen - GFOD2~ GFRSFPAT 20 07 111847 000 AR oo T XAl X
Header
Entity: 2500 | |Mational Credit Union Administration Repartedin:  DOLLARS
Decimsl Point: | ZERO

Fizcal Year: |2IJDT-' PC: |SEPTEMEIER STMT: BaLAMCE SHEET

Running the SGL Report

An SGL report is available to the user to compare the USSGL accounts assigned in the crosswalk
to the financial statements in GF001 to the USSGL accounts used in the FACTS I file submission

for that entity.
SGLReport.. | oo

1. To run the SGL report, press the “SGL Report” push button



Header

Entity: 2500 |Nati0nal Credit Union &dministration

Reported In:

Fizcal Year. | 2010 PLx |SEPTEMF_|ER STMT:

Final Flag: [ SGL Report...

BALAMCE SHEET

Refresh..

Audit Information

/

Agency Line Description

|assETS

|ASSETS:

|Investments

Acct Mormal
Type Bal

FEmarting ethmc

2010; SEPTEMEER:

THOUSANDS
Decimal Poirt: | ZEROC

2003 SEPTEMBER:

|

il
T

698,313

4243313

2. A confirmation message will be displayed confirming that the report has been run

and prompting the user to retrieve the report. Press “OK” to acknowledge the

message.

Checkyour messages for report output. Flease allow
enough time for report to ran.

3. To view the SGL report, press the Message Retrieval

display the reports

in the queue.
=) i

@ button on the tool bar to

Wiewe |2
Wiewe
Wiew .. |

Wiewe
Wiewy L. |

H Et” eval Screen - WME DD ririrr e T e e e e e e e e e e e e e e e
Title Phone Date
) |SERVER OFERA | |01-DEC-2004 1056 At
|4 ANTAGE SYSTEM PR [SERVER QPERA | |01-DEC-2004 1047 &t
|4 ANTAGE SYSTEM PR [SERVER OPERA | |01-DEC-2004 10:45 &t
|SAVANTAGE SYSTEM PRI [SERVER OPERAT| |1-DEC-2004 0859 At
|S AW ANTAGE SYSTEM PRI [SERVER OPERA | |01 -DEC-2004 059 &t
Meszage

CGFO02==5STAMDARD SEMERAL LEDZER REPORT== REPORT COMPLETE. FEPORT SUCCESSFLLLY |




4. The Message Retrieval screen (WF003) will open and display all of the reports that

the user has requested. By default, the most recent report requested by that user will
be the first report displayed. The message screen will provide a status of the report.

To view the SGL report press the “View” _ &% ... | push button and the report will
be displayed.

After pressing the view button, the report will be displayed in preview mode in PDF
format. To print the report, press the print button @ on the PDF tool bar.

Baee - mgionE| e el -eNOOEER-H
SRR HERY YA Y lEE )
ﬁl 0e/01/04
Save and Print U.8. Department of the Treasury

Financial Management Service
Governmentwide Financial Repeort System

Standard General Ledger Report

The following Standard General Ledger accounts were used on your agency ATE
submissions to FACTS I but are NOT on the Financial Statement Template you
developed in module GFQOL.

Statement: BALANCE SHEET Fiscal Year 2002 Period: QTR 4 - YTD

Entity: 7909 -TREASURY

Signatures ‘ﬁv Comments 'ﬁ Thumbnails

SGL Description F/N TP X/T S/A BSF ATB Code
1120 Imprest Funds N ALL
1190 Other Cash N ALL
1195 Other Monetary Assets N ALL

T I Y D F S R R |

6. The report can also be saved locally by pressing the save icon B on the tool bar.

When the save icon is pressed, the system will prompt the user with a screen to save
the report in a designated folder. Select the location to save the report in the “Save

i Savei: | &3 My Documents =l field and press the “Save” button.




Flagging the Financial Statement as Final

Once all current period data and prior year data has been entered, the final flag must be checked
to finalize the agency audited financial statement and to allow the user to proceed to the GF003.
The data entered into GF002 cannot be used in other modules until the final flag button is
checked.

When the final flag is checked, the system validates that amounts have been entered for all line
items that are not “T” or “C.” If a financial statement line is blank, the system will display an
error message and the user will be required to enter a numerical value for the affected line. The
user must manually key a ‘0’ for line items with no amount. After the final flag is checked and
the financial statement is complete, the statement becomes available for reclassification in
GF003.

To set the final flag for balance sheets, the debits and credits must be in balance. If the balance
sheet is set up for Other Cost Basis of Accounting (OCBOA) reporting, the debits and credits
must be in balance in both the Audit Transaction screen and OCBOA Transaction screen.

1. Check the Final Flag check box [ Final Flad once the GF002 Financial Statement is complete. You
should receive the following messages if you do not meet the edit checks to Final Flag the module.

* For the final flag for a balance sheet financial statement, the debits and credits must be in
balance for both Audit and the OCBOA Transaction screens. Should either or both
statements be out of balance an error message is displayed.

) fou can hotfinalize this statement before all line iterms
b halance to zera.

*  All statement lines (Except lines with account types “T” or “C”” must have values entered.
Statement lines that do not have values should have “0” entered as an amount. Should the

final flag be checked for a statement that has an empty line, the following error message is

displayed.



2. The user should enter an amount for the empty line item before clicking the FINAL FLAG
again.

*  Once the final flag is set in GF002, the reporting method cannot be changed. The GF002
will display a warning message telling the user that the Decimal Place and Reporting
Method cannot be changed after the final flag is set.

Final Flag Check

T i@ Yerify that your reporting and rounding methods are
A correct This cannot be changed once marked as "Final".
. O ywou wish to continue?

o 8] Cancel )

*  The GF002 system will display a warning message asking the user if all of the data has
been entered into the OCBOA screen. .

Hawe yvou revieswed wour QCBEOA Adjustments?

o] cowa

*  Once all amounts have been entered properly, the system will allow the statement to be
flagged as FINAL.

*  Once all statements are flagged as final in the module, the user will receive the message
below informing him that the module is ready for completion in the GF008 module by

FPA. Press “OK” to acknowledge the message.



Modification of Existing Records

The ability to edit agency audited financial statements depends on the approval status of the
statement. If the module has been approved and locked by the CFO or IG in GF008, the statement
will be un-modifiable unless the CFO or IG unlocks the module for editing. (If the module has not
been approved in GF008 the current period balances and the prior period balances can be
changed). Modifications to the statement line descriptions cannot be made in GF002. The addition
and subtraction of lines, the changing of line descriptions, and the changing of calculations

must be done in GF001 (refer to section 1.8).

To make changes, the final flag must be unchecked. Once the changes have been made, the final
flag must be re-checked and the Agency Financial statement re-validated before the changes can
be finalized and approved in the GFO08 module.

Modifying a Statement Marked as Final

1. Ifthe FPA has marked all statements as FINAL and marked the entire module as
COMPLETE in GF008, the FPA must FIRST reopen the module in GF008 before making
any changes within the GF002 module. Ifthe FPA has not flagged all statements as
final in GF008, he must only uncheck the final flag in GF002 to make edits.

2. Once the module has been reopened from GF00S8 (if necessary), the user will uncheck the
final flag in the GF002 main screen for the desired statement.

Header

Entity: RN | [Matiorial Crecit Union Administration Reparted In; [ THOUSANDS
Fiseal Year: | 2010 PD: |SEPTEMBER STMT: [BALANCE SHEET Decimal Point: |ZERC

Final Flacyhy SGL Report... Refresh... frepartino Method .,

Audit Information

Acct Mormal
Agency Line Description Type Bal 2010: SEFTEMBEF: 2009: SEFTEMBER
|455ETS T o0 | =
[ASSETS: T T |
Investmerts s b 5,698,313 | 4243313
|Cash and Cash Equivalents /Fund Balance with Treasury "R g56,609 | 3,564 564




3. Make the required changes to the statement.
*  Values may be changed in both current and prior period fields.

4. Check the final flag check box to finalize the financial statement and change the statement
status to FINAL. By checking the final flag, the Audited Financial Statement is
completed and is available in GF003.

. Click on the “SAVE” icon to save the changes and leave the screen open or
press the “Submit” _Sm | button to save and exit.

The e button is used to exit the screen without saving changes.




Module GF003: Reclassification

1.1  Module Overview

The Reclassification module (GF003) is where agencies identify Closing Package line
items for Agency financial Statement lines. Each line item on an entity’s financial
statement is required to be reclassified to a Closing Package line item. A single agency
financial statement line can be mapped to one or more closing package lines. Only
agency lines with account types other than C, T or V and a nonzero balance can be
reclassified to the Closing Package templates.

For an entity to be displayed in the module GF003, the Agency’s financial statement
must be marked final in module GF002, Audited Financial Statement. All of the entity’s
financial statements are not required to be marked final in module GF002 in order to
access module GF003.

As the entity reclassifies each Statement line item to a Closing Package line item, journal
vouchers are created in the audit transaction table for reporting purposes. These journal
vouchers are available in module GF120, GF003 Audit Trail Report. Please review to the
GFRS Reports overview for more information on this report.

The amounts reclassified to the Closing Package line items from module GF003,
Reclassification are also used in modules GF004, Federal Trading Partner Note; GF006,
FR Notes; GF009, Elimination JV View; and in the Principal Financial Statements of the
U.S. Government.



Retrieving a Record

1. Open the main form by entering “GF003” into the “Go to” field and pressing <enter>
twice. The module can be opened by double-clicking on the GFRS Financial Report
System (GFRS) and Reclassification (GF003) links with the mouse as well.

401 18-JUL-0612.04.01.000 AM -

ﬁg\\}i%ate to module entries by entering module code (e.g., GFO02) inthe "Go to"
field and pressing =Enter=. Open modules by pressing <Erter= when the cursar
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the azsocisted +/- buttons.

GFRS Report Screens (GFRPT)
Database Administration Management (DBAM)
o GFRS Administration (GFRSA)
System Integrity Reports (INT)
Motes Adustments (GFO013)
Cther Data Adjustments (GFO14)
Firmncial Statement Templste (GFO01)
Audited Financial Statement (GFO02)
Reclazsification (GFO03)
Intragovernmental Transactions Trading Partners (GFO04))
Mon-*erifying Agency TP [dertification (GFO05)
FR Motes (GFOOE)
Ciher FR Dats (GFOO7)
Completions and Approvals (GFO03)
Elitmiristion J% “iew (GFO09)
USSGL Bazed Financial Statement (GFO100
Journal Wouchers [(GFO11)
GFRS Reports - Audit Trail (GFRSE)
FRD Status Reports (GFRST)

L L

2. The GF003 screen is opened; all of the financial statements that the user has
permission to see are displayed. To retrieve a specific financial statement click on the
Enter Query button on the toolbar.

*  To be displayed in module GF003, an entity’s financial statement must be
flagged as final in module GF002, Audited Financial Statement. All statements
are not required to be flagged as final.

3. Place cursor in the Entity field and enter the entity number of the financial statement

to be retrieved or double-click on the Entity field to open a List of Values (LOV). To



5. The values for the Fiscal Year and PD (Period) fields default to the current fiscal year
and the current period. These values are view only.

Headler
Entity: | 0000 | DEPARTMENT Reported I THOUSANDS

Fizcal Year: [2005 PO [SEPTEMBER STMT: [BALANCE SHEET Diecimal Point: (ZERC

Final Flag: [

At Detai _ -

Agency Line Description 2005: SEPTEMBER 2004: SEPTEMEER
[ASSETS (Nate 10 | | &
| Irtragovernmental | |
| Fund Balance with U.5. Treasury (Mote 2) | 15,484,124 | 16,297 932 | Reclassify...
| Investments, et (Nate 4 | 2,140,967 | 1,506,623 | Reclassify..
| Accourts Receivable, Met (Mote 5) | 331,297 | 330,277 | Reclassify...
| Other Assets (Note 9) | 143,690 | 102,144 | Reclassify..
|Total Infragovernmental | 18,100,083 | 18,236,976
| Cash and Monetary Assets (MNote 3) | 154,707 | 107,554 | Reclassifi..,
| Accourts Receivable, Met (Note 5) | 100,429 | 95,073 | Reclassife.. |+
Close

1.2 Reclassifying Agency Financial Statement Lines

All agency line items with account types other than T, C, or V must be reclassified to one
or more of the Federal Closing Package line items. All agency lines that require
reclassification will have an active | Reclassifi... | Reclassify button on the Reclassification
Screen. Only agency line descriptions with enabled Reclassify... | Reclassify buttons can

be reclassified. All other agency statement lines will have a disabled Reclassif..|
Reclassify button.

Every applicable Agency line item must be completely reclassified to at least one Closing
Package line item. Agency financial statements that do not have a corresponding Closing
Package Statement (ex., Statement of Custodial Activity, Income Statement) must be



An inactivated Closing Package line will not show on the list of Closing Package lines if
the entity did not reclassify any amounts to this line in the prior year.

To the left of the Closing Pkg Line Item, you will see an “I”. This indicates that this
Closing Package line has been “inactivated” in the system. If there was previously
reported amounts that were associated with the inactive Closing Package line, you will
see your previously reported amount, but because the CP line is no longer active, you will
not be able to reclassify amounts to this line. The Prior Period column will not populate
any prior amounts on first entering the screen for CP lines marked as inactive.

Detailed I nstructions:

All fields on the Reclassification Screen, with exception of Final Flag, are view only.
The Agency Line Descriptions are retrieved from module GFO01 where the financial
statement template is created. The current and prior period amounts are retrieved from
module GF002.

1. After retrieving the correct Entity statement, press the -FEEIasSif.... Reclassify button
for an Agency line in order to identify the Closing Package line/s and related
amounts.

Header

Erfity: | 0000 | |[DEFARTMENT Reported ;| THOUSANDS

Fiscal Year: (2005 PD: [SEPTEMBER | STMT: |[BALANCE SHEET Click on the Reclassify button
Final Flag: [ to identify Closing Package
lines.
Audit Detail
Agency Ling Description 2005: SEFTEMBER 2004: SEFTEMBER

\ASSETS (Mate 10) | | Reclassif
| Intragovernmental | |
| Fund Balance with LS. Treasury (Mote 2) | 15,434,129 | 16,297 932 Reclassify...
| Irvestments, Met (Mate 43 | 2,140,967 | 1,508,523 | Reclassify...
| Accourts Receivable, Met (Mote 5) | 331,297 | 330,277 Reclassify..
| Cther Assets (Mote 9) | 143,690 | 102,144 | Reclassify... -
Tatal Intragovernmertal | 18,100,083 | 18,236,976
| | | _Reclassif._ ]
| | 154,707 | 107 554 Reclassify...
I ¥

Cash and Monetary Aszets (Mote 3)




The Agency Line Description and the current and prior period amounts to be
reclassified are shown on the screen. The user cannot edit these fields.

The Closing Package Reclassification section of the screen will display all
Closing Package line descriptions with the same account type as the selected
Agency Line.

Agency financial statements that do not have a corresponding Closing Package
Statement (ex., Statement of Custodial Activity, Income Statement) must be
reclassified to Closing Package line items from of other Closing Package
statements. Fiscal Service will designate in the system which Agency Financial
Statements will be reclassified to which Closing Package Statement. The Closing
Package Reclassification section of the Closing Package Line Reclassification
screen may appear <blank> with no Closing Package Lines listed if there are not
any Closing Package lines with the same account type as the Agency Line. The
user is able to add Closing Package lines by double clicking into a blank
description field and bringing up the List of Values (LOV).

A Closing Package line with an account type that is not the same as the Agency
line’s is able to be selected. Double click a Closing Package line that is <blank>
for all columns. You could also press “Insert” on the toolbar [* or use the
Record - Insert function from the menu bar to create a <blank> line, then double
click that <blank> line. A LOV will appear, listing all Closing Package line items
that can be selected for the current financial statement. Select the Closing
Package line item and click the OK button to insert the Closing Package line
item on the screen.

T
L

Find|B=%
St Type | Line Descr Fed Flag Marmal Balance Account_Type line_no |~
BS Taxes Receivable il D A 5
BS Inventory and Related Property i o] & B+

1 |

Find Cancel




sing Package Line Rer ific G 1-5A0

Heacer
Enitity: |1 200 |DEPARTMENT OF AGRICULTURE Reported ;. [MILLIONS
Fiscal Year: |201D P |SEPTEMEIER STMT: BALANCE SHEET Decimal Point: | ZERC
Agency Line Descrigption
Acct
Agency Line Description Type MNB FMN 2010:SEPTEMBER 2009: SERTEMBER:
Investments (Note 5) [a, CERE T 3| 3
“ariance: | o 0
Closing Package Reclazsification
Acct 2005 SEPTEMEER Ling ftem
Clozing Pkg Line ftem  Type MB FM 201 0: SEPTEMBER: 2009: SEPTEMBER: Presviously Reported Changes

Cash and Other Monetar IA_ ’D_ |N— | | | | =

|A-:counts and Taxes Re: IA_ ID_ |N— | | | |

|Lnans Receivahle and mi IA_ ID_ |N— | | | | -

[TaRP Direct Loans and E[ [0 M | | | |

|Eleneficial Imterest in Trus IA_ ,D_ |N— | | | |

|Inverrtory and Related Pro IA_ ID_ |N— | | | | -

Total | 3| 3 3l 0
I=Inactive Clozing Pkg Line Reclassification Report | Closing Package Line Definitionsl
Submit | Cancel |

* Asamounts are entered into the current period amount field of the identified
Closing Package lines, the current period variance is recalculated. The value
displayed in the variance field is the amount of the Closing Package line item that
still needs to be identified and reclassified to a Closing Package line.

» The variance is calculated by subtracting the total amount allocated to Closing
Package lines for the period from the Agency line item amount for the same
period. Reclassifying an Agency line to a Closing Package line with the same
Normal Balance (NB) will cause the variance to decrease. Reclassifying an
Agency line to a Closing Package line with the opposite Normal Balance (NB)
will cause the variance to increase.

* The module cannot be marked as Final until all Agency line items have been
completely allocated and all variance fields equal zero.

4. From the current period field, press the Tab key to navigate to the prior period
amount field, and enter the prior period amount for the selected Closing Package line.
The prior period amount field can also be accessed by using the mouse to click into



5. To select and allocate the remainder of the Agency line amounts to other Closing
Package lines, use the mouse to click into the current/prior period columns associated
with other Closing Package lines or use the up/down arrow key to navigate
throughout the screen.

?:E Closing Pa
Header
Eritity: |1 200 |DEPARTMENT OF AGRICULTURE Reported I MILLIONS
Fizcal Year: |2D1 0 P |SEPTEMEIER STMT: |BALAMCE SHEET Decimal Point:  |ZERC
Agency Line Description
Acct
Agency Line Descrigtion Type MNB  FMN 2010:SEPTEMBER 2009; SEPTEMBER
Investmerts (Nate 5) [ o ) 3] | 3
Wariance: | * 0 | * ]
Closing Package Reclassification
Aot 2005 SEPTEMBER Line ftem
Clozing Pkg Line ftem  Type MB Fi 201 0:SEFTEMBER 2009:SEPTEMB Previously Reporte Changes
Cash and Cther Monetar: ’A_ ID_ |N— | | | / | =
|Accnurrts and Taxes Rec ’A_ ID_ |N— | | | |
|L0ans Receivahle and mi ’A_ ID_ |N_ | | / | / |
[TARP Direct Loans and E|& D N | | | |
|E|enefic:ial Interest in Trug ’A_ ID_ |N_ | | |
|Inventor\,n' and Relsted Pro ’A_ ID_ |N_ | /’ | -
Tatsl: | Ell Ell Ell
I =Inactive Closing Pky Line Reclassification Repart | Closing Package Line Defin'rtionsl
Submit | Cancel |

6. The Previously Reported field/s will automatically populate with any amounts
reported by the entity for that Agency line during the previous year.

* The Line Item Changes column is a calculated column that displays the difference
between the Prior Period amount field and the Previously Reported amount field.

* Both the Previously Reported column and the Line Item Changes column are for
display purposes only and cannot be edited.

7. Click on the | Clesin Package Line Defintians | Cosing Package Line Definitions button to




Date

Clozing Package Line Defintion

|24-AUG-2005

Carresponds to RC22

The line item, Federal accounts receivable, consists of:

Close

Claitns to cash or ather saszets based on performance of & service, sale of goods, or court ardered
azzessments, net of alloveances for oss on accounts receivable.

|

1l

8. Press the (“RsnaFkaLine Reclassification Repart. ©)ocing Pkg Line Reclassification Report
button to run a report of the Closing Package line information displayed on the

screen.

Statement: BALANCE SHEET

Entity: 0000-Department

Amounts reported as normal{abnormal) balances.

Line Acct
No.  Agency Line Description Type
5 Accounts Receivable, Net (Note 3) A

Variance:
CP Line Reclassification
F/N CP Line Description FYI005-SEPTEMEBER
F Accounts Receivable 327363
F Interest Receivable 3,932

~

- et A s s

U. S. Department of the Treasury
Financial Management Service
Governmentwide Financial Report System

GF003-CP Line Reclassification Report

Fizcal Year:

2003

Reported in: THOUSANDS

NE EN FY
D F

FY2004-SEPTEMBER
329,724
553

~

" 2005-SEPTEMBER

331.297
0

Previously

Reported
332,825
333

P ——

Period: SEPTEMBER
Decimal: ZER.O

FY 2004-SEFTEMEBER
330277
0

Line Item
Changes

(3.101)
0

P




* To view all the Agency line reclassifications for a single or all statements for an
entity, run module GF003G, Closing Package Line Reclassification Summary
Report. Refer to the GFRS Reports Overview manual for more information.

9. Click on the m Submit button to save changes and return to the main form.

Click on the - =™™* | Cancel button to exit the screen without saving changes.

1.3 Final Flag setting

To complete the GF003 module, the final flag must to be checked. When the final
flag is checked, the system initiates a validation that confirms that all Agency
Financial Statement Line item amounts have been allocated to Closing Package Line
items in their entirety.

* The final flag cannot be checked if a variance exists for any Agency Line item in
the financial statement.

*  When the final flag is checked, the reclassification amounts cannot be modified.
Should changes need to be made to a reclassification allocation in the GF003
module, the final flag button must be un-checked.

* Ifthe system will not allow the final flag to be unchecked, the financial statement
may be locked in the Completions and Approvals module (GF008). The FPA
must unlock the GF003 module in the GF008 screen for the final flag to be
modifiable. See Module GF008 for further explanation.

Detailed I nstructions:

1. To complete the statement in GF003, click on the “Final Flag” on the Reclassification
Screen.



oooo | DEPARTMEMT THOUSARDS

2005 SEPTEMEER BALANCE SHEET ZERO

ASSETS (Mate 10) Reclassifr..

Intragovernmental | Feclassifv...
Fund Balance with U.S. Treasury (Note 20 15454129 16,297 932
Ireeestments, Met (Mote 4) 2140 967 1,506 623
Accounts Receivable, Met (Mote 5) 331,297 330277
Cther Azzets (Mote 9) 1436890 102,144

Tatal Intragovernmental 18,100,083 18236976 ool

Reclassifr...
Cazh and Monetary Azsets (Note 3) 154 707 107 554
Accounts Receivable, Met (Mote 5) 100429 95073

If the financial statement fails the validation checks, an error message will be
displayed. The message will reference the Agency Line item balance that has a
variance.

e Click on the [ 2] OK button to acknowledge the message and make the
necessary changes to the reclassification allocation for the mentioned line item.



Module GF004: Federal Trading Partner Note

1.1  Module Overview

The Federal Trading Partner Note module (GF004) is where agencies identify trading
partners for those Closing Package line items that hold Intragovernmental balances.

For an entity to be displayed in module GF004, all of the entity’s financial statements
must be marked final in module GF003, Reclassification.

Users must select a specific Closing Package line and manually enter the appropriate
amounts for the desired trading partners. All Closing Package lines with an F/N (Federal /
Non-Federal) indicator of “F” must be allocated to GFRS Trading Partners in their
entirety. Module GF004 retrieves only these Federal Closing Package lines from module
GFO003, Reclassification. Because the identification of trading partners and related
intragovernmental balances is a federal reporting requirement, GFRS requires that
verifying agencies complete the module GF004 for each Closing Package statement that
contains applicable lines.



1.2 Retrieving a Record

1. Open the main form by entering “GF004” into the “Go to” field and pressing <enter>
twice. The module can be opened by double-clicking on the GFRS Financial Report
System (GFRS) and Intragovernmental Transactions Trading Partners (GF004) links
with the mouse as well.

Goto
Mavigate to module entries by ertering module code (e.g., GFO02) in the "Go to"

field and pressing =Enter=. Cpen modules by pressing =Erter= when the cursar
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text o the azsocisted +/- buttons.

GFRS Report Screens (GFRPT)
Database Administration Management (DBAM)
GFRS Administration (GFRSA)
Systemn Integrity Reports (INT)
Motes Adustments (GFO013)
Cther Data Adjustments (GFO14)
Fimancial Statement Template (GFO01)
Audited Financial Statement (GFO02)
Reclazsification (GFO03)
Intragovernmental Transactions Trading Partners (GFO04)
Mon-*erifying Agency TP [dertification (GFO03)
FR Motes (GFOOE)
Ciher FR Dats (GFOO07)
Completions and Approvals (GFO0S)
Elitmiristion J% “iew (GFO09)
USSGL Bazed Financial Statement (GFO100
Journal Wouchers [(GFO11)
GFRS Reports - Audit Trail (GFRSE)
FRD Status Reports (GFRST)

WL | L

2. The GF004 screen is opened; all of the financial statements that the user has
permission to see are displayed. To retrieve a specific financial statement click on the

-"||
.E I Enter Query button on the toolbar.

* To be displayed in module GF004, all of an entity’s financial statements must be
flagged as final in module GF003, Reclassification.

Place cursor in the Entity field and enter the entity number of the financial statement



statements for the selected entity. An entity’s financial statements were reclassified
to Closing Package statements in module GF003, Reclassification.

5. The values for the Fiscal Year and PD (Period) fields default to the current fiscal year
and the current period. These values are view only.

Closing Package line descriptions and amounts populate based on the Closing
Package lines that have amounts reclassified to them in module GF003. Each Closing
Package Line’s amount is the total amount reclassified to that particular line in
module GF003, per period.

Ty POpulates based on
"gH Federal Trading Partner Mote - GFO04~ GF
= selection in module GF002

Header R
Enitity: |D':lel |DEP"D"RTMENT g Reported In: THOUSAMDS
Fizcal Year: (2005 poe |SEPTEMBER oTT: BALANCE SHEET 4 Decimal Paint: IERC
Final Flag: [ Intragoyernmental Clozing Package Line ftem Report

Clozing Package Line - Agency Federal Reclazsified

Agency
F5 Closing Packsge Line Description 2005 SEPTEMBER 2004: SEFTEMBER
BS  |Federal Investmerts | 2,140 967 | 1,506,623 | Partners.. | =
B [Accounts Receivabls | 327 365 | 329,724 | Earnera.. |
BS  [nterest Receivadle | 3932 | 553 Partnets..
[BS  |Cther Assets (without reciprocals) | 107 | 35 FPartners..
/ﬂas |Aetvances to Cthers and Prepavmerts | 143,583 | 102,109 | Pariners..| —
m [occcuinte Pavable | 567 147 | 326,430 Parners..
Agency FS displays the ahle | 20,000 | 20,000 Partners..
entity’s financial statement from Oth A Datorred Crodt [ 2357 | 73061
that the Closing Package line rom Wihers art Jeterred redis . ! M
item was reclassified from. ilitie=s Cedthiowt 1 First four columns populate based on CP lines 176541 | Parners.. | =
and amounts reclassified to in module GF003

Cloze

1.3 Identifying Trading Partners

The identification of Trading Partners in module GF004 is the process of allocating
intragovernmental balances reported on the Closing Package line item to GFRS Trading
Partners.



* The Federal Trading Partner Note screen displays all of the federal Closing
Package lines that had amounts reclassified to in module GF003, Reclassification.

* Only Closing Package lines that had a “F/N” attribute setting of “F”’ (Federal) and
a non-zero amount reclassified for either the current and prior periods are

displayed with enabled (active) _ Partners.. | Partners button.

Inactive Trading PartnersLine

To the left of the GFRS Entity column, you will see an “I”’. This indicates that this entity
has been “inactivated” in the system. If you have previously reported amounts that were
associated with the inactive entity, you will see your previously reported amount, but
because the entity is no longer active, you will not be able to allocate TP dollars to this
entity. The Prior Period column will not populate any prior amounts on first entering the
screen for entities marked as inactive.

’:';__E Federal Trading Partner Mote~ GFRESADT - SA 08-JUN-11 10 13.000 A

Heacler
Entitty: |120|:| |DEPARTMENTOFAGRICULTLIRE Reported In; [MILLIONS

Fizcal “ear. |2I:I1I:I PO |SEPTEMEIER STMT: |EIALANCE SHEET Decimal Point: | ZERC

Acct
Closing Package Line Description Type HB 201 0: SEPTEMBER 2009 SEPTEMBER

Interest Receivable s o 3 1

Wariance: | a0 | 0

Trading Partners
GFRS 2009 SEPTEMBER Line tem
Erity Enttityy Mame 2010 SEPTEMBER 2009: SEPTEMBER Previously Reported Changes

’ﬁ |Departmerrt of Agricutture |
M |Depar‘[merrt of Commerce |
m |Departmerrt of the Interior |
’ﬁ |Departmerrt of Justice |
|
I
|

|’

1601 |Department of Labor
1602 |PENSION BENEFIT GUARAN

Tatal: 3 1 1

I =Inactive Trading Partner ldentification Renort | Closing Packace Line Definitions |

Submit | Cancel |




zfl Federal Trading Parner Note - GFO04~ GFRS 01 18-JUL-0611.31.29.000 P
Header
Ertity: |0000 [DEPARTMENT Reparted | | THOUSANDS
Fiscal Yesr: 2005 pp: |SEFTEMBER STwT: [BALANCE SHEET Derimal Deint. | ZERD

Final Flag;: [ Intragovernmental Clozing Package Line tem Report

Closing Package Line - Agency Federal Reclassified

Click on the Partners button to
identify Trading Partners.

Close

2. The Trading Partner Note screen will open.

Agenc

QFS ’ Clozing Package Line Description 2005:SEPTEMBER 2004: =EPTEMBER

[BS  [Federal Investments | 2,140,967 | 1,506 623 | Partners.. | =
[BS  |Accounts Receivable | 527 365 | 329,724 | Bariners.. |
[BS  |Irterest Receivable | 3932 | 553 | Partners..
[BS  [Cther &zsets (without reciprocals) | 107 | 35 Partners..
[BS  |Advances to Others and Prepayments | 143,583 | 102,108 | Parners.. | —
[BS  |scocounts Payable | 567,147 | 326 480 | Parners..
[BS  |Loans Payabls | 20,000 | 20,000 |Pariners..
[B5  |&dvances from Others and Deferred Credits | 233,971 | 273061 | [Parners..

[BS  |Cther Lishilties (without reciprocals) | 374,234 | 176,54 Partners. || =

* The Closing Package line description and the current and prior period amounts to
be allocated are shown on the screen. These fields cannot be edited by the user.

The Trading Partner section of the screen will display all designated Trading Partner
entities created by the system administrator. The entity that is performing the
allocation is excluded from the list of Trading Partners.

3. Select a Trading Partner by entering the related portion of the amount into the
selected Trading Partner’s current period field. The allocation identifies the entity as
a trading partner and identifies the portion of the amount that is related to the Trading

Partner.




’%5 Federal Trading Partner Kote~ GF

Header
Eritity: |12DEI |DEPARTMENTOFAGRICULTURE Reported In; (MILLIONS

Fiscal ¥ear: [2010 | PD: |[SEPTEMBER STMT: |BALANCE SHEET Decimal Point; |ZERC

Acct
Closing Package Line Description Type MNE 201 0: SEPTEMBER 2008: SEPTEMBER

Interest Receivable 2, oo a3 1

Warianoe: | 0 | 0

Trading Partners
GFRS 2009: SEPTEMBER: Line ftem
Entity Entity Mame 2010:SEPTEMBER 2003 SEPTEMBER Prexviouzly Reported Changes

’% |Department of Agriculture |
m |Department of Commerce |
m |Depar‘tment of the Interior |
’ﬁ |Department of Justice |
|
|
|

| ¥

1601 [Department of Labor
1602 PENSION BEMEFIT GUARAN

Total: 3 1 1

I = Inactive Trading Partnet Idertification Report | Clozing Packanes Line Defintions |

Submit | Cancel |

* Asamounts are entered into the current period amount field of the identified
trading partner, the current period variance is recalculated. The value displayed in
the variance field is the amount of the Closing Package line item that still needs to
be identified and allocated to a trading partner.

» The variance is calculated by subtracting the total amount allocated to Trading
Partners for the period from the Closing Package line item amount for the same
period.

e The module cannot be marked as Final until all Closing Package line items have
been completely allocated and all variance fields equal zero.

From the current period field, press the Tab key to navigate to the prior period
amount field, and enter the prior period amount for the selected Trading Partner. The

prior period amount field can also be accessed by using the mouse to click into the
field.



5. To select and allocate the remainder of the Closing Package line amounts to other
Trading Partners, use the mouse to click into the current/prior period columns
associated with other trading partners or use the up/down arrow key to navigate
throughout the screen.

’:';__E Federal Trading Partner Mote~

Header

Entitty: |1 200 |DEPARTMENT OF &GRICULTURE Reported In;  [MILLIONS

Fizcal “ear: |2IZII 0 PC: |SEPTEMEIER STMT: |El.£\.LANCE SHEET Decimal Point: [ZERO
Acct
Clo=ing Package Line Description Type {=] 201 0:5EPTEMBER 2009 SEFTEMBER
Interest Receivable s o 3 1
WArAnce: | 0 | 0

Trading Partners

GFRS 2009 SEPTEMBER Line tem

En‘tl‘t'y' Entity Mame 201 X =EPTEMBER 2009 SEFYEMBER Previaushy ported Changes

1200 |Departmerrt of Agriculture / / =1

1300 |Departmerrt of Commerce / / —

I

I
M |Depar‘tmerrt aof the Interior |
’ﬁ |Depar‘[merrt of Justice |
I

I

I

| | |
| | |
-/ ./ |
/ / |

/ / |
/| | |
/3 1 |

1601 [Department of Labar
1602 |PERSION BEMEFIT GLIARAN

Tatal: 1

I =Inactive Trading Partner Identification Report | Closing Package Line Definitions |

Subimit | Cancel |

6. The Previously Reported field/s will automatically populate with the amounts
reported by the entity for that Closing Package line during the previous year.

* The Line Item Changes column is a calculated column that displays the difference
between the Prior Period amount field and the Previously Reported amount field.

* Both the Previously Reported column and the Line Item Changes column are for
display purposes only and cannot be edited.

7. Click on the “losine Packane Line Definitions: | Closing Package Line Definitions button to
view a description of the selected Closing Package Line. The definitions are created




1 e 000 PmM .-

Closing Package Line Description Date
[24-8113-2005

Closing Package Line Definition

Corresponcs to RC22 fiat
The line tem, Federal accounts receivable, consists of:
Claims to cash or ather azsets hazed on performance of a service, sale of goods, or court ordered
aszezsments, net of allowances for loss on accounts receivakble.
3

Cloze

Press the | Tfading Partner lderfification Report | Trading Partner Identification Report button
to run a report of the Trading Partner information displayed on the screen.

U.S.Department of the Treasury
Financial Management Service
Governmentwide Financial Report System

GF004-Trading Partner Identification Screen Report

Statement: BALANCE SHEET Fiscal Year: 2005 Period: SEPTEMBER

Entity: 0000-Department Reported in: THOUSANDS  Decimal: ZERO
Acct

CP Line Description Type NB FY 2005-SEPTEMBER FY 2004-SEPTEMBER

Accounts Recervable A D 327,365 329724

Variance: 0 0

Previously Line Item

TP Trading Partner Name FY 2005-SEPTEMBER FY 2004-SEPTEMBER Reported Changes

1200 Department of 1,184 938 938 0

Agriculre

1300 Department of 326 139 139 0




9. Click on the m Submit button to save changes and return to the main form.

. Cloze . . .
Click on the 4 Close button to exit the screen without saving changes.

10. To view all of the Closing Package Lines that require Trading Partner identification
for the selected entity and financial statement, press the
Intragovernmental Trading Partners Screen Repart | Intragovemmental Trading Partners Screen
Report button located on the main Trading Partner Notes screen.

* To retrieve, view and print the report follow the instructions in the Message and
Report Retrieval Screen WF003 section of the manual.

1.4 Final Flag setting

To complete the GF004 module, the final flag must to be checked for all statements
for the entity. When the final flag is checked, the system initiates a validation that
confirms that all Closing Package Line item amounts have been allocated to Trading
Partners in their entirety.

» The final flag cannot be checked if a variance exists for any Closing Package Line
item in the financial statement.

* The trading partner allocations cannot be modified while the final flag is checked
for that particular statement. Should changes need to be made to a TP allocation
in the GF004 module, the final flag button must be unchecked.

* Ifthe system will not allow the final flag to be unchecked, the financial statement
may be locked in the Completions and Approvals module (GF008). The FPA
must unlock the GF004 module in the GF008 screen for the final flag to be
modifiable. See Module GF008 for further explanation.

Detailed Instructions:

1. To complete the statement in GF004, click on the “Final Flag” on the Federal Trading



Partner Note Screen.



11 18-JUL-06 11, 000 P M Al X

DEPARTMENT THOUSANDS

2005 SEPTEMBER Bl AMCE SHEET ZERO
v

Federal Investments

Accounts Receivable

Irterest Receivable

Cther Azzets (without reciprocals)

Advances to Cthers and Prepayments

Accounts Payable

Loans Payahle

Advances fram Cthers and Deferred Credits

Cther Liahilties (without reciprocals)) 374,254 176,541 |_

—

2. Ifthe financial statement fails the validation checks, an error message will be
displayed. The message will reference the Closing Package Line item balance that has
a variance.

e Click on the [ 2] OK button to acknowledge the message and make the
necessary changes to the trading partner allocation for the mentioned line item.




Module GFO05: Non-Verifying Agency TP Identification

1.1 Module Overview

The Intragovernmental Transactions Trading Partners module for Non-Verifying Agencies provides
Fiscal Service and users from non-verifying agencies with the ability to view Intragovernmental Trading
Partners and amounts for all non-verifying agencies from FACTS I ATB data.

All data displayed in the GF005 module is not editable and is presented for informational purposes only.
The module is populated with the Closing Package financial statements for all non-verifying agencies.
Individual agency users can see the data for their assigned non-verifying entity only. FACTS I adjusted
trial balance data is displayed in the format of the Closing Package Financial Statements for each non-
verifying entity.

The GF005 module provides the user with the ability to view the Trading Partners associated with each
closing package line item using the drill down functionality built into the program. By pressing the
Partners button for a selected line, users can view all of the GFRS Trading Partners associated with the
selected closing package line. All data in this module is retrieved from the ATB submission to FACTS L.
ATB data can be viewed by SGL, Bureau, or ATB Code.



1.2 Viewing Data

All of the financial statement data displayed in the GF005 module are for non-verifying agencies. All
non-verifying agencies are defined by a four-digit entity code that is associated with two-digit
departments and bureaus used in FACTS I reporting. Using this translation, the FACTS I data can be
viewed by the GFRS entity in the GF005 screen.

tal Trading Partn C ( 1 01-JUN-04 01.0
Header
Erfity, 0300 | [LBRARY OF CONGRESS Reported In: DOLLARS
Fiscal Year: 2002 PD: |QTR4-¥TD | STMT: [BALANCE SHEET Decimal Faint: [ZERO

Intragovermental Closing Package Line tem Repart |

Clozing Package Line - Federal

Closing Package Line Description 2002:aTR 4 -%TD 2001:QTR 4 - ¥ TD
[Investments | 705,992 fi5 | 0 Parners. |~
|Accaunts Receivable | 8,303,088 | 0 Parners..
|Interest Receivable | 520,013 0| Parners..
|Transfers Recelvable | 00,000 | 0 Parthers..
|Advances to Cthers and Prepeymernts | 5493102 | 0 Parners.
|Accounts Payable | 2541 g6 | 0 Partners..
|Transfers Papvabile | -500,000 | 0 Parners.
[Benefit Frogram Cantributions Payable | 2,863,775 | 0 Partners..
|&dvances from Cthers and Deferred Cradits | 25,357 554 | 0 Parners..
|Cther Lishilties (without reciprocals) | -3988 | 0 Parners. |+




1.3 Retrieving Records

1. Open the GF005 module. Enter the option code “GF005” into the “Go to” field. Press <ENTER>
twice and the GF005 module will open.

Go to: |[GFO0S +—

Mavigate to module entries by entering module code (e.q., GFO02) in the "Go to"
field and presszing <Enter=. Cpen modules by pressing <Enter= when the cursor
iz placed over the module name. Expand ar collapse section headings by double
clicking the heading text or the associated +/- buttons.

Y
2
GFRS Administration (GFRSA)
Database Administration Management (DEAM)
GFRS Reports - Audit Trail {(GFRSR)
GFRS Report Screens (GFRPT)

o

’E}? Intragovermental Trading Partners Screen - GFO0S~ GFRSSAD

Heaer
Entity: |DSUD yEIRARY OF COMGRESS Feported In; [DOLLARS

Upon opening the GFO05
module, the user will
view the financial

&l Clozing Package Line kem Report |

Fizcal ‘feat: 20\;7/ QTR 4 - % TD STMT: BALAMCE SHEET Decimal Poirt: | ZERC

Lire - Federal
statements for the non- sing Package Line Description 2002:QTR 4 -¥TD - 2001:QTR 4 - ¥T0
verifying entities to
which the user has been | 705,992 558 | 0 Parners. |~
granted access. vable | 8,303,085 | 0 Parners..
ble | 529,019 | 0 Patners.
fvable | £00,000 | 0 Patnets..
[BOVENGES 10 Cthers and Prepayments | 5,493,102 | 0 Parners.
|&ccounts Payable [ 254 64| 0 Patners. |



2. To retrieve records for a specific entity, press the enter query button ﬂ on the toolbar to initiate a
query. The form will become empty. Manually enter the GFRS entity number or select the entity from a
list of values in the entity field (double click to retrieve the LOV). Once the entity has been selected,
execute the query to retrieve the financial statements.

£ S ) 7. e A N )

nental Trading Partn Bn-G R 01-JUN-04 0
Header
Entty: (0300 |UBRARY OF CONGRESS Reported In; [DOLLARS
Fiscal Year: (2002 PD: [QTR 4-vTD | STMT: |BALANCE SHEET Decimal Point: [ZERC

Intragovermental Closing Package Line bem Report |

Cloging Package Line - Federal

Closing Package Line Desctiption 2002GTR 4 -%T0 - 2001:0TR 4 - ¥T0
[Irvestments | 705,992,659 | 0 Parners. |~
|#coounts Receivable | 8,303,065 | 0| Parners..
|Irterest Receivable | 529,019 | 0 Partners.
|Transfers Receivable | 500,000 | 0 Parners.
|Advances to Others and Prepayments | 5,493,102 | 1] Partners..
|#ccaunts Payable | 2,541 564 | 0 Parners..
|Transfers Payable | -E00,000 | 0 Parners.
Benefit Frogram Cortributions Payabls | 2,863,775 | 0 Patners..
|Advances from Cthers and Deferred Credits | -25 357 B54 | 1] Parthers..
|Cther Lishilties (without reciprocals) | 3,968 | 0 Parners. |~




the financia

the selected
entity.

The query will
return all of :J

statements for

nental Trading Partne

1

= Receivable

0400 GOWYERMMWENT PRINTING OFFICE
BALAMCE SHEET

11 01-JUM-04 0

74957 208

= to Cthers and Prepayments 245 437
Esets (without reciprocals) -2855 435
[= Payable -69,760,212
Acvances from Cthers and Deferred Credits -62 335016

EErtHERS:

DOLLARS
ZERD

-]



1.4 Understanding the Trading Partner Data in GFO05

The Intragovernmental Trading Partners screen displays the Federal Closing Package line item balances
from the FACTS I ATB submission. The Closing Package lines are populated using the SGL crosswalk
created by the FRD system administrator for the Closing Package templates (See the TFM for more
information). The values for Reported In and Decimal point settings are pre-established by the FRD
administrator and can not be edited by the agency user.

1. Fiscal Year Tnd Period values default to the current open period. Click on the “Partners”

Parners. | button to view the trading partner data for a selected Closing Package line item. The
Trading Partner Screen will open and display all of the GFRS trading partners and amounts associated
with the selected Closing Package line. Amounts displayed are from the FACTS I ATB submission and
calculated based on the mapping of the Closing Package line (FR Line) to SGL accounts.

-%Iﬂtragl:l'u.rerrnentalTrading e e e ] The PARTNERS button will open a

new screen that displays the

Header

Erttity: |D4DD |GOVERNMENT PRIMTIMG OFFICE trading partners for each line

Fizcal Wear: 2002 PO: |QTR4-YTD STMT: |BALANCE SHEE] item.

Intragovermental Closing Package Line tem Report |

Closing Package Line - Federal

EErieLE -

Closing Package Line Description 2002QTR 4 -TD  2001:QTR 4 - ¥TD

|&coounts Receivable | 74,357 208 | 0 FParners. |~
|Advances to Others and Prepayments | 245437 | 1] Farners..
|other Assets (without reciprocals) | -2,858 435 0 Parners..
|#.coourts Payable | 60,760,212 | 0 Parners..
|Advances from Others and Deferred Credits | -62,335,016 | 1] Farners..
| | | Fartiera..
| | | FafthEren
| | | Faftiere.
| | | FartEren
| | |




2. Inside the Trading Partners block, all Trading Partners with intragovernmental balances related to the
Closing Package Line item are displayed. Trading Partners are displayed in terms of GFRS entities (four-
digit entity numbers) and not FACTS I departments. The appropriate rollup of FACTS I department to
GFRS Entity is determined by the FRD system administrator.

The values in the variance fields are the difference of the total of all Trading Partner balances subtracted
from the amount of the Closing Package Line.

ng Partner [dentificatio
Header
Enttty: (0400 |GOVERNMENT PRINTING CFFICE Reported I DOLLARS
Fiscal Year: (2002 PO QTR 4-¥TD | STMT: [BALANCE SHEET Desimal Point: | ZERO
Closing Packaye Line Descrigtion 2002.Q7TR 4 - TD 2001:QTR 4 - ¥TD
Aecaurts Recelvable | 74,057,208 | ]
atiance: | 783,240 | 0
Trading Partners
TP Mo, Tl ey e 2002:GTR 4 - ¥TD 2001:QTR 4 - YTD
|1 02 |Pension Benefts Guarantes Corporation | 1,17 | 0=
2000 |Depariment of the Treasury | 2,380,327 | ]
9500 [Independiert and Other Agencies | 63,197,144 | 0
lBaon (Treasury General Fund | 11,526 | 0
[DEDD | [Departmert of Defenss | 7,983,736 | o
Total: | 74173965 | ]
Closing Package Line Definttions | Yiewy ATH Data

Close

3. To view the definition of the selected Closing Package Line item, click on the “Closing Package Line
Definitions” Cloziny Packaoe Ling Defintions button




04 01.43.47.000 PN

Package Closing Package Line Description Date

definitions screen
provides users
with a definition
of the selected

RECENABLE |D4-MAY-2DD4

age Line Defintion

closing package eceivable - Correspond to RC22 =l
line item.
Federal Accourts Receivahle, consists of:
—

i to cash ar other assets based on performance of & service, sale of goods, or cout ordered

AESEREME

;.  Related penatties, fines, and administrative fees.

The halance of Federal Accounts Receivable is equivalent to USSGL account, 1310F Accounts Receivable.

'~

Close

4. Click on the “Close” €222 | button to close the screen and return to the main form.



1.5 Viewing Detailed ATB Data

Detailed ATB data can be viewed for each Trading Partner by Standard General Ledger (SGL) account,
Bureau and Adjusted Trial Balance (ATB) Code. The ATB data available in this module is from the
Adjusted Trial Balance information that was entered into the FACTS I ATB submission. Data in these
screens cannot be changed and is for informational purposes only. At each level of ATB data, reports are
available that summarize the data displayed on the screen.

1. To view ATB FACTS I Trading Partner data for a line item, click on the “View ATB Data”

Wiew ATBDE.. | (o open the ATB Data screen.

aTra ding Partrer Identification~ GFR 01 01-JUN-04 01.43.47.000 PM -0

Header
Ertity: (0400 |GOVERNMENT PRINTING OFFICE Reported I [DOLLARS
Fiscal Year: 2002 |PD: [QTR 4 - ¥TD STHT: |BALAMCE SHEET Decimal Paint | ZERO
Clozing Package Line Description 2002.Q7TR 4 - ¥ TD 2001 QTR 4 - TD
fecourts Recelvable | 74957 208 | ]
Variance: | 783,240 | 0

Trading Partners
TP Mo, T P e T J00ZQTR 4 - ¥TD 2001:2TR 4 - ¥TD
|1 602 |Pensi0n Benefits Guarantee Corporation | 1171 | 0=
2000 |Departmert of the Treasury | 2,960,327 | 0
9500 Independert and Other Agencies | 63,197 148 | 0
|9900 |Treasury General Fund | 11,526 | 0
[DEDD  Depsrtmert of Defense | 793379 | 0

ol

| N

Tatsl: | 74,173,968 |\£ 0
Closing Package Line Defintions | e ATH Data

Close

2. Amounts are displayed both rounded and in actual dollars for all trading partners associated with the
selected line item. To exit the screen and navigate to the previous screen click the “Close” _ Close |
button.

3. Click on the “SGL Detail” - SSL P&t | button to view ATB data at the SGL account level for the



11 01-JUIN-04 01 aa P

0400 | (GOVERMMENT PRINTING OFFICE
2002 QTR 4 - ¥TD BALAMCE SHEET

Accounts Receivable 74 957 208

ARCHTECT OF THE CAPITOL 783,240.00 783,240 =

GOWERMNMENT PRINTING CFFICE o7 424189.36 o7 424189 :

CONGRESSIONAL BUDGET OFFICE 21543500

OTHER: LEGISLATIVE BRANCH AGENCIES §5,299.00

THE JUDICIARY S74,162.00

EXECUTIVE OFFICE CF THE PRESIDEMT G34,245.00

The ATB balances of = Receivable 753,240.00
the SGL accounts

roll-up to the
selected Trading
partner (TP).

AGRICULTURE 136,296.00

1 01-JUN-04 071 000 P

0400 | |GOVERNMENT PRINTING OFFICE DOLLARS
2002 QTR 4 - ¥TD BALAMCE SHEET ZERO

Accounts Receivable T4 957 208

ARCHITECT OF THE CAPITOL 763,240.00 783,240




4. To view the ATB Data at the bureau level click on the “Bureau” button - to open the Bureau
detail screen. The bureau detail screen will display the ATB data at the bureau level for the selected SGL
account number.

101 -04 01. 000 P

0400 |GOWERNMEMT PRINTING OFFICE DOLLARS
2002 GTR 4 -TD BALAMCE SHEET ZERQ

Accourts Receivable 74 957 208

ARCHITECT OF THE CAPITCL 763,240.00 763,240

Accounts Receivahle T83,240.00

%5 Bureau Detail~ G 11 01-JUMN-04 01.43.47.000 PM L7

0400 | |GOVERNMENT PRINTING OFFICE
2002 BALANCE SHEET

DOLLARS
ZERD

Accounts Receivable T4 957 208
ARCHITECT OF THE CAPITOL 783,240.00 783,240

00 fpccounts Recevae g

The ATB balances of
the bureau codes roll Frimert Printing Office
up to the selected SGL v




account



To return to the previous screen, click on the “Close” | “lnse | button. To return to, the Trading
Partner screen click on the “Return to Trading Partner” Return 1o Trading Partner Screen
the Trading Partner screen.

button to return to

5. Click on the “ATB Code” | ATBCode... | ¢, open the ATB Code detail screen to view ATB data at the

ATB Code level for the selected bureau. The ATB Code Detail screen will open which displays the ATB
data at the ATB Code level.

Header
Entty: (0400 | [GOVERNMENT PRINTING OFFICE Reported I DOLLARS
Fiscal Year: [2002 | PD: [QTR4 - ¥TD STMT: [BALANCE SHEET Decimal Point: |ZERO
Closing Package Line Description 2002:QTR 4 - ¥TD
[#ccounts Receivable | 74,957 208
2002GTR 4 - ¥TD 2002GTR 4 - ¥TD
TF M. Trading Partner Dezcription ATB Actual Dollars ATE Rounded
[01 [sRCHTECT OF THE CapmoL | 78324000 | 763,240
PG & = I 2002.QTR 4 - ¥TD
SGL Cescription FM TP XT St BSF ATH Actual Dollars ATH Founded
[1310 | [#ccounts Receivable Fofm o o u | 78324000 | 783,240

The ATB Code
data displayed

rolls up to the 2002GTR 4 - ¥TD 2002QTR 4 - ¥TD

ame ATH Actual Dollars ATH Rounded
bureau that was igting Office | 763,240.00 783,240
selected.
znnzjl&. YD 200Z:GTR 4 - ¥TD
A ATH &l Dollars ATH Rounded
04004505 78324000 | 783,240 |~

4]

Close Return to Trading Partner Screen|

To return to the previous screen, click on the “Close” __Glose | putton. Click on the “Return to
Trading Partner” REUIM 10 Trading Partner SCreen | by tion to return to the Trading Partner screen




1.6 Field List Screen

All fields on each form in the Intragovernmental Transactions Trading Partners — Non Verifying Agencies
module are detailed below:

GFO005 Screen 1: Intragovernmental Trading Partners Screen.

"8 Intragovermental Trading Panners Screen - GFO05~ GFRSSANT 01-JUN-04 01.03.53.000 PM
Header
Enity; 0300 LIBRAR OF COMGRESS Reported In: [POLLARS
Fiseal Year: [2002 PD: QTR 4 - ¥TD STMT: |[BALANCE SHEET Decimal Poirt: | ZERO

Intragovermental Closing Package Line tem Report |

Clozing Package Line - Federal

Clozing Package Line Description 2002GTR 4 - ¥TD - 2001:@TR 4 - TD
Investments | 705,952 659 | 0 Parners.. |=
\Acoounts Receivable |\ 8,303,088 | 0 Partners..
Interest Receivable | 520,019 | 0 Parners..
|Transfers Receivable | 500,000 | 0 Parners..
|Advances to Others and Prepayments | 5493102 | 0 Farners..
sccounts Payable | -2,541 G4 | 0 Parners..
Transfers Payable | -600,000 | 0 Parners..
Benefit Program Cortributions Payable | -2,863,775 | 0 Parners..
\Advances from Others and Deferred Credits | -25,357 554 | 0 Parners..
Cther Lishilities (without reciprocals) | -3,988 | 0 Patners. |+




Module GFO06: FR Notes

1.1 Module Overview

The FR Notes module is the location where agencies enter Note data for selected Balance Sheet Closing
Package Line Items to be included in the Financial Report of the United States. Users must complete the
all Notes assigned to their entity in order for the FR Notes module to be finished. To be completed, all of
the required fields designated must be completed. Users enter data into four tabs: Line Item Notes, Other
Notes Info, Text Data, and Threshold. Once all of the necessary tabs have been populated, the note is
complete.

Notes are created and administered by the System Administrator in the FR Notes Administration module
(GF066). The System Administrator creates Notes in their entirety. This includes the assignment of Notes
to GFRS entities, the selection of Closing Package Line Items assigned to Notes, and the setting up of the
Notes (columns, questions, thresholds, lines, etc).



1.2 Navigating to GF0O06
Users get to the FR Notes (GF006) module by one of two methods.
Method 1

1. Go to the GFRS application menu. Double-click on the “Government Financial Reporting System
(GFRS)” menu selection:

i~ GFRSFPAT 10-JUL-06 11.50.13.000 AR

o to;

Mavigate to module ertries by enteting module code (e g., GFOO2) in the "Go to"
field and pressing <Enter=. Open modules by prezsing =Entet= when the cursar
iz placed over the module name. Expand or callapse zection headings by double
clicking the heading text or the azzocisted +/- buttons.

Y
Governmentwide Financial Report Systemn {(GFRSY) =
GFRS Report Screens (GFRPT)
El
=
=
-

-

2. Double-click on the “FR Notes (GF006)” selection to open the program.
yé;_'__-‘EI GFRS~ GFRSFFAT 10-JUL-06 11.50.13.000 Am

Goto

Mavigate to module entries by enteting module code (e.g., GFOO2) in the "Go to"
field and pressing =Enter=. Open modules by prezsing =Entet= when the cursar
iz placed over the module name. Expand or callapse zection headings by double
clicking the heading text or the azzociated +1- buttons.

||

Governmentwide Financial Report System (GFRSW)
Financial Statement Template (GFOOT)
Audited Financial Statement (GFOO02)
Reclassification (GFO03)
Irtragowernmental Transactions Trading Partners (GFO0047
FR M

1 [ s

P thary FR Mata TIT



’E:.__El GFO0G - Closing Package Mot

Enitity : | nETa] |GOVERNMENT PRIMTIMNG OFFICE

Mumber Mote Title Status
|I:I1 |Federal Reserve Earnings, Subsegquent Events, and Cthet Pertinent Infor |NEW
|EIE |Cash and Cther Monetary Azsets |NEW
|I33 |Au:u:u:uunts and Taxes Receivable |NE-.-“-.I'
04 Direct Loans Receivable =
|EI4EI |Ln:|an Guarantees |NEW
|IZIS |Invent-:uries and Related Property |NE|.-“~|'
|EIE |F‘ru:upert~,f, Plant, and Equipment |NEW
||:|? |Se::ur'rties and Investments |NEW
03 (Cther Assets MEwY
|EIEI |Accuunts Payakle |NEW

Cpen Cloze

Method 2
1. Enter “GF006” in the “Go to” field in the GFRS main menu.

2. Press ENTER twice and the program will open.

GFREEFPAT 10-JUL-0611.50.13.000 Ak

Goto: (GFO06

Mavigate to module entries by entering module code (e.q., GFO02] in the "o to"
field and pressing =Enter=. Cpen madules by pressing <Enters= when the cursar
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associsted +i- buttons.

e

Governmentwide Financial Report System (GFRSY) =

GFRS Report Screens (GFRPT)

|'¥



1.3 Selecting Notes for an Entity

FR notes are displayed in the GF006 module by entity number. Users can browse through the Notes
module by entity number. Each entity displays all of the notes that have been assigned by the System
Administrator.

Users must first locate the desired entity before accessing its’ notes. Users may retrieve an entity by one
of two methods.

Method 1

To select an entity, use the arrow keys ﬂ ﬂ ﬂ ﬂ on the tool bar to browse to the desired entity.

Farm Edit Block Field EBecord Query Wik

*.’:.J [)|ce? ’?ﬂ_l_lglil ,,,,,,,

"H "‘Fl.”.”'.l _ | | -Ir-lg F'E-“::I"::EIQE HL't':!E E'lE'l t“l” |._|FH::II:|:|_||_1 A0 A T O AdE Ad ann Ged "L 00T NENEN
Use the arrow keys to navigate from
entity to entity.

Enitity :|I:I4EIIZI |GD‘-.-’EHNMENT PRIMTIMG OF

Mumber Mote Title Status

|IZI1 |Federal Reserve Earnings, Subsegquent Events, and Cther Pertinent Infor |ME|N =
|I32 |Cash and Cther Monetary Azsets |NEI.I“-.r

|EIS |.-'Ju:|:|:|ur|ts and Taxes Receivable |NE'|.-“-.|'

04, Direct Loans Receivable MEW

|EI4EI |L|:|an Guarantess |NE'|.-“-.I' |
|EIS |Im-'entn:|ries and Related Propetty |NE'|.-"'-.|'

|I:IE |F'r|:|perw, Plant, and Equipment |NE|.-“-.r

|EIT-’ |Seu:ur'rties and Investments |NE'|.-“-.|'

0 Other Assets MEW

|EIEI |.Eu:|:|:|ur|ts Paryahle |NE'|.-“-.I' -

Qpen Cloze

Method 2



Form Edit Block Field Eecord @Query Wiindow Help
f@) s 8] ] x] agla] wlelals] | @ @

8 GFO0G - Closing Package Notes Selection~ GFRSFPAT 22-AUG-07 03.16.31.000 PM [+~

EFITTW/ZLZMDD | 2. Press the enter query button

1. Place the cursor
in the Entity field

Maote Title Status

| | | -
| | |

] |

3. Manually enter the four (4) character entity identifier into the entity field. or double-click on the

entity field to open the entity list of values (LOV). Select the appropriate entity from the LOV
and click the OK button.

Form Edit Block Field EBecord Query Window Help

22-AG-07 03.16.31.000 P

Entity :| |
\ Enter Entity ID or double click
to select an entity from an
Mumber LOV. Statusz

Fird| %%
Enitity Title =1
o300 LIBEARY OF COMGRESS _
GOYVERMMENT PRIMTIMNG OFFICE
o300 GOVERMMEMT ACCOUMTABILITY OFFICE
00 CORMGRESSIONAL BUDWGET QOFFICE
090z COMb.OM SECURITY & COOPERATION - ELROPE L

- | »



4. Press the execute query button EI to display the entity.

Form Edit Block Field Record @Qu

S e

I I T

Press the execute query

. e button to view the selected
Entity ;| abtly) |GDVEF{NMENT PRIMTIMNG OFFICE entity.

Murnbet Mate Title Status
| | | =
When the entity is retrieved, the user will see the list of notes that the entity is required to complete. Once

the GF006 program is displaying the appropriate entity in the FR Notes Selection screen, individual notes
for the entity may be navigated to by using one of two possible methods.

Method 1

A note can be selected by placmg the cursor focus on the desired note and double-clicking.

%8 GFO0G - GFRSFPAT 2 ooo FM
Enity | il |GDVEHNMENT PRIMTIMG OFFICE
Nurmber Mote Title Status /
|IZI1 |Federal Reserve Earningz, Subsequent Everts, and Cther Pertinent Infor |NE|.-"-.r ==t
|EIE |Cash and Cther Monetary Azsets |NE'|.-“-.I'
|EIS |An::n::n:nunts and Taxes Receivable |NE'|.-"'-.|'
044 Direct Loans Receivable =
|EI4EI |L|:|an Guarantess |NE'|.-“-.|'
|IZIS |Inver|t|:|ries and Related Property |NEIN
|EIE |F'r|:|perw, Plant, and Equipment |NE|N
Method 2

A note can be selected by placing the cursor focus on the desired note clicking the “Open” button at the
bottom of the screen.



Eorm Edit Block Field

g P

Cash and Cther Monetary Assets
Accounts and Taxes Receivable

|\Direct Loans Receivahle
] Loan Guarantees
Inventories and Related Property

IProper‘ty, Plant, and Equipment

Securities and Investments
Cther Assets
Accounts Payable

Once the note has been opened from the FR Notes selection screen the Closing Package Notes screen is
opened.

6 ng Pa ot FR 01 04-f 08021 000 Pm 4
06 |Property, Plant, and Equipment 2005 SEPTEMBER
0100 [ARCHITECT OF THE CAPITOL in-Progress ]

I
Wihole-Dallars

o 1,709,542,057

PPEE - halance heginning of year
Prior-period adjustments (not restated
3 ||Cap'rtalized acquisitions from the publi

4 ||Cap'rtalized acuisitions fram Govern
lDeIetions from the Balance Sheet

Stewvardship reclassifications

E Cepreciation/amartization




1.4

Completing a Note

To complete a note follow the steps listed below. Users must complete header information, Line Item
Notes, Other Notes Info, Text Data, and Threshold tabs (when necessary).

Note Header and Footer:

The note header and footer provide the user with basic information about the current note being viewed.
The Closing Package Note header and footer consist of the following fields:

Note ID — this will display the identifier of the current note.
Note Title — this will display the title of the current note.
Fiscal Year — this will display the current fiscal year.
Period (PD) — this will display the current period (month).

Delete Data Button — this is used to clear all data entered by a user for the current note (see
section 1.7 Deleting All Note Data).

Entity ID — this will display the entity identifier of the current entity.
Entity Name — this will display the name of the current entity.
Status — this is used to identify the data entry status of the note per the user.

Agency Notes — this is used to identify the agency note(s) that contributes to data entered in the
current note.

Submit Button — this is used to close the Closing Package Notes window, saving changes made.

Cancel Button — this is used to close the Closing Package Notes window.

Most of the fields in the header and footer (with the exception of the buttons) are display only and
therefore are not editable. However, the following tasks should be considered in order to complete a note:

1.

Enter ‘Agency Notes’ data. Each entity must reference their agency specific note(s) that were
used to compile the information entered in this FR Note. If there is no specific agency note
reference, please enter “NA” or “None”. There is a 50 character limit on this field. Thisisa
required field for all agencies.

Once all note data is entered into this FR Note, change the note ‘Status’ from “In-Progress” to
“Completed” (see section 1.6 Flagging a Note Compl ete).



FE:E GFO0G - Closing Package Motes~ GFRSFPAT 22-AUG-07 03.16.31.000 P

Mote: |06 |Property, Plant, and Ecuipment Fiseal Year: (2006 P: \SEFTEMBER: Delete Data
Entity: (0400 | |GOWERNMENT PRINTING OFFICE SIa'fU AEETEY ND*EW Agency Mote 1|
Line ftem kotes [ Cther Mates Info Text Data ifi
2. Change status 1. Enter specific :
: agency note(s) eparted In:
: : - once all data is
Clozing Package Line Description MNB hale-Dollars
4 completed |
Property, Plant and Equipment (8] Fd1 | 56,171,890 pecimal Point:
“ariance: | o 0fs | Zera
Financial Repart Mote Detail
Gim ) e Firmsrgis CY PP&E CY Acoum. Depr. CY Met PP& E P PRAE PY Aci

Lineltem NotesTab:

The Line Item Notes tab is where a user enters information that may be directly related to their agency’s
Closing Package data. The Line Item Notes tab consists of the following fields:

* Closing Package Line Description — this field will display the FR Balance Sheet Closing Package
line that is associated to the current note.

* Normal Balance (NB) — this field will display the normal balance of the Closing Package line
associated with the current note.

*  Account Type — this field will display the account type of the Closing Package line associated
with the current note.

* Closing Package Line Totals — these fields display the total current period and prior period data
associated to the Closing Package line selected. For verifying agencies, data will come from
reclassification(s) made in GF003. For non-verifying agencies, data will come from ATB data
associated with the Closing Package line.

* Variances — these fields display the difference between the Closing Package Line Totals and data
entered in the note detail of this tab.

* Reported In and Decimal Point — these fields will display the agency’s reporting method that is
pre-defined (via GF002 selection for verifying agencies and FRD selection for non-verifying
agencies).

*  Column Headings — these fields display the pre-set column headings in the note detail of this tab.

* Inactive Indicator — these fields will display an “I” in bold to the far left of a line that is inactive
for the current period.

* Line No. — these fields will display the line number that is associated to the adjacent line.

* Line Descriptions — these fields will display the line descriptions for the tab. Line descriptions



can be pre-defined or <blank>



Column Totals — these fields display the sum of all the data entered in the data entry fields for an
associated column.

Closing Package Definition Button - this is used to view the Closing Package line definition for
the associated Closing Package line.

View ATB Data Button - this is used to view ATB data associated to the current note (see section
1.5 Viewing ATB Data).

Some of the fields on the Line Item Notes tab (with the exception of the buttons) are display only and
therefore are not editable. However, the line description and data entry fields need to be considered in
order to complete a note. Here are the actions that need to be taken:

1. <Blank> lines are identified by lines that have a line number without a line description. If line
descriptions are <blank>, enter line descriptions for any lines that user will use to enter data.
2. Enter data for all lines that require entry per the entity. Be sure to enter the data in the proper
column.
3. [Ifdata entry field turns gray in color, the field’s threshold setting has been exceeded and an
explanation is required (see Threshold Tab)
Line tem hates l Other hotes Info Text Data Trrzziioll
Acct Reported In:
Clozing Package Line Description ME  Type 0 = EIEPTIEHIEIER Y = EEPTEEER Whole-Dollars
Property, Plant and Equipmert oo o] 1708542057 Gacimal Paint
“ariance: | -5,000,000 | 1,709,542 057 | zero
Financial Report Mote Detail
i (e Bessrstm C PP&E CY Accum. Depr. C Met PP E P PP&E PY A
[1 |PPE - halance beginning of year 5000688 | 5,000,000 | | =
|2_ |Prior-period adjustments (not res‘tw 3. Grayed data | |
|3_ |Cap:rtal?zed acquis:rt?ons 2. Enter data. entry field. | |
l-'-i_ Capitalized acquistions ] | | |

1. Enter line
description before
entering data.

Key Factsto Remember about Line Item Notes Tab:

Inactive lines cannot accept data. Only a previously reported number may be displayed in the
“Previously Rptd.” column for an inactive line.

Columns that are set up as formulas will not accept user data. These columns will only display
formula totals.

Columns with “Previously Rptd.” and “Line Item Changes” as their heading will not accept user



data. “Previously Rptd.” will display user data entered during the previous year in the current



» If a prior period and a “Previously Rptd.” column exist, the prior period column will also display
user data entered during the previous year in the current year column of the associated line. The
figures in the prior period column however can be edited.

* Note that the variance is decreased as amounts are allocated to the lines. Closing Package line
total amounts for the current and prior periods must be fully allocated to the line items in the note.

[r nd prior iod vari M Z ren mpl

( 000 PM -0 e . .
Mote: 06 | |Property, Plant, and Ecuipment Fiseal Year: [2008 PD: |SEFTEMBER Delete Data
Entity: (0100 | |ARCHITECT OF THE CAPITOL Stetus: | In-Progress +| Agency meotes: |

Ling tem Motes [ Cther Mates Info Text Data Thrzzfmld

Acct Reported In:
Closing Package Line Description ME  Type 0% - SEPVEEE 20 - EEPEEER Whole-Dollars
Froperty, Plant and Euipmsnt p sl n¢\ 1709542057 Dacimal Paint
Yariance:| -5,000,00 1, i '

Ex: This total is subtracted
from the current period
Closing Package total, and
5000 the remainder is displayed as
the current period variance.

Financial Repoart Mate Detail
Mo  Line Description CY PREE CY Accum. Depr. CY FP&E

1 [PPAE - halance kmei-=i ' 000,000
,2_ liprior_pemd — Ex: CY Net PP&E is a

— { formula column
3 (Captalized acstl giefined as CY PP&E-

|

|

|

[+ |captalized acqul and CY Accum. |
s [Deletions fromth| Depr. |
|

|

|

|

’5_ |Revaluatinns

I

’T"_ |Stewardship reclazsifications |
’3_ |Depreciationiamortization |
I

1|

|
|
|
|
|
TOTALS: 5,000,000 5,000,000 |

I = Inactive l | / S
Closing Daclgge Defintion Yievw ATH Data

Ex: The total of all
figures CY Net PP&E
is displayed in the
TOTALS field under

Submit Cancel the column.




006 - Clos ackage Motes~ GGF 01 04-AUG-08 10 Ph
06 ||Property, Plant, and Equipment 2005 SEPTEMBER
0100 |ARCHITECT OF THE CAPITOL In-Progress v ]

[rr

Whale-Dollars
Property, Plant and Equipmert o o 1,708 542,057

5,000,000 1,709 542,057

Ex: As the user concludes data
entry in CY PP&E and CY Acc.

Prior-petiod adjustments (not restated Dep columns, the current

period variance becomes Zero.
Capitalized acquisitions from the pukblic

Capitalized acoquiztions from Govern

Deletions from the Balance Sheet
Rewalustions

Stevvardship reclazsifications

E Deprecistionfamartization




Other NotesInfo Tab:

The Other Notes Info tab provides the ability to breakout Closing Package Line items at second level.
The Other Notes Info tab consists of the following fields:

Section ID — this field will display the current section that is associated to the current note.
Section Title — this field will display the title of the section that is associated to the current note.
Type — this field will display the data type that will be entered in the data entry fields by the user.

Reported In and Decimal Point — these fields will display the reporting method that will be used
on this section.

Section Selection Scroll Bar — this scrollbar allow user to navigate between sections of the tab.
Column Headings — these fields display the pre-set column headings in the note detail of this tab.

Inactive Indicator — these fields will display an “I” in bold to the far left of a line that is inactive
for the current period.

Line No. — these fields will display the line number that is associated to the adjacent line.

Line Descriptions — these fields will display the line descriptions for the tab. Line descriptions
can be pre-defined or <blank>.

Line Normal Balance (NB) — these fields will display the normal balance of the adjacent line.
Data Entry Fields — these fields are used to enter data in order to complete the note.
Column Normal Balance — these fields will display the normal balance of the associated column.

No Data Indicator — this box is available to be checked by the user if there is no data in the data
entry fields for the current section.

Some of the fields on the Other Notes Info tab are display only and therefore are not editable.
However, the no data, reporting method, line description, and data entry fields need to be
considered in order to complete a section. Here are the actions that need to be taken:

Navigate to the desired section using the section selection scroll bar or UP and DOWN arrows on
the keyboard.

Select reporting method in the “Reported In” and/or “Decimal Point” fields if necessary.

<Blank> lines are identified by lines that have a line number without a line description. If line
descriptions are <blank>, enter line descriptions for any lines that user will use to enter data.

Enter data for all lines that require entry per the entity. Be sure to enter the data in the proper
column.



6. Click “No Data” checkbox if there is no data in the section and no data to be entered in the
current section. If data is present in fields that are not editable (Previously Rptd. or Line Item
Changes columns) then “No Data” cannot be selected.

Maote: |DB |Pr0per1y, Plarit, and Eguipment

Ertity: [0100 |2RCHITECT OF THE CAPITOL

Line ftem Motes Cither Maotes Info Text Data

Status: In-Proé

Trrzzncll

2. Settings for Reported In and Decimal
Point have been set by the System
Administrator. However, if either field
displays “User-Defined”, the user must
select the reporting method for the
section.

Celete Data

Section: |I | r PPEE for each category v v
Type: Dollars

-

Reparted In: | vuhole Dollars Decimal Poirt:

through sections by using the

and use the UP and DOWN

Samna

No Line Description NE 2003 - SEPTEMBER 2007 - SEPTEMBER  Previousiy 1. Users may browse
1 |Buildings, structures, and faciitie D | _ 8000,000 1 585,440,902 | 1,585,440,902
2 [Furniture, fidtures, and equipmer|D | /' 17,629,775 | 17 623,772 Scroll Bar or placing the
3 |[Construction in progress | ; 555500 557| cursor in the Section field
& fcana 4. Enter data. |— a 5. Grayed data —
an entry field. 158413578]  arrows on the keyboard.
I s |Autnmated dats processing SDﬂ\llD_ | |_
/Js_ linternal use software b | | 6,514,351 | 5,514,951
7 lnccste inder copital lzase b | 39,540,350 | 39,540,250]|
3- En'ger_lineb . ovemerts o | | 22,834,163 | 22,334,153
escription before plart and quipmi(D | | 138,738,296 | 138,738,296)
entering data. ERE—————
plant and equipme Mis 8,000,000 | 2534,733,052 | 2,534,733,052)|
(T i, i, i,

)l

[ Mo Data I =Inactive

6. Click No Data checkbox if
there is no data needed for
this section.

Key Factsto Remember about Other Notes Info Tab:

* Inactive lines cannot accept data. Only a previously reported number may be displayed in the
“Previously Rptd.” column for an inactive line.

* Lines that are set up as calculations will not accept user data. These lines will only display

calculation totals.

*  Columns that are set up as calculations will not accept user data. These columns will only display

calculation totals.

» Calculated lines and columns populate and/or update once a user click the SAVE icon.

*  Columns with “Previously Rptd.” and “Line Item Changes” as their heading will not accept user
data. “Previously Rptd.” will display user data entered during the previous year in the current




If a prior period and a “Previously Rptd.” column exist, the prior period column will also display
user data entered during the previous year in the current year column of the associated line. The
figures in the prior period column however can be edited.

Notice that normal balance is either by line OR by column, not both. Normal balance can only be
set when ‘Type’ is “Dollars”.

Reporting method is NOT needed when the section’s ‘Type’ is “Units”, “Percent”, or “Year”.
Only “Dollars” data type requires a reporting method.

Data entered in each section is controlled by the data type. If ‘Type’ is “Dollars”, then format
cannot exceed -### tHH iR Hi# #H ##. Tf “Type’ is “Units”, then format cannot exceed -

HitH HHHE HHE HHE A, T “Type’ is “Percent”, then format cannot exceed -###.####. If ‘Type’ is
“Year”, then format cannot exceed YYYY.

When navigating from section to section, the system may prompt the user to save changes. Press
“Yes” to save changes to a section before navigating to another section.
| Forms

Do you want to save the changes vou have made?

All sections of the Other Notes Info tab must be completed either by entering amountsinto
aleast 1field or by clicking the No Data checkbox.

Text Data Tab:

The Text Data tab is used to collect answers to questions set up by the System Administrator pertaining to
the note. The Text Data tab consists of the following fields:

Line No. — these fields will display the line number that is associated to the adjacent line.
Questions — these fields will display the questions that should be answered.
Answers — these fields display the answers entered by the user.

No Data Indicator — this box is available to be checked by the user if there is no data needed in
the answer fields.

Here are actions that need to be taken:



Key Factsto Remember about Text Data Tab:

*  Answer fields can hold up to 4,000 characters.

¥} ne Note 3

RSFPAT - i 00D PM -2

Mote:|06  [Property, Plant, and Equipment Fiscal Year: [2005 PD: \SEPTEMBER Delste Data
Entity: (0400 | |GOWERMMENT FRINTING OFFICE Stetus: Agency Motes: |

Line tetn botes Cther Nates Info Text Data [ Thrzzioll

Enter the method of amortization and deprecistion far
each categoryiclazs of property, plant, and equipmernt

|

5 Explain any changes from the prior-year's capitalization
threshald, if any, for each categoryiclass of property,

Discloze any restrictions on the use or convertibility of
general property, plant, and equipment, it any, for each V\

4 Provide the physical guantity information by category
for multivse heritage assets that are included inthe

Discloze any transfer of land where the book value iz
not knoeny I ) AS 1. Answers are

2. Click “No Data” if - entered into this
there are no answers to  |tethiz field by the user.
ANY of the questions.

1]

Threshold Tab:

The Threshold tab is used to collect explanations in the event that a user exceeds a threshold set by a
Systems Administrator. The Threshold tab consists of the following fields:

»  Update Thresholds Button — this button is used to update the threshold tab.

Line Descriptions — these fields display the combination of tab name, line description, and
column heading of the data entry field that threshold was exceeded.

*  Questions — these fields display the question that should be answered.

* Explanations — these fields display the explanations entered by the user.



1. Click the Update Thresholds button if threshold line description and question do not appear in the
tab.

2. Answer question that is asked.

Lire tem Motes Cther Mates Info Tt Diziiz Thireshold
1. Click this
HESE Undste Threshalds button if
Lire Description Guestion Explanstion threshold data
‘ ‘ ‘| does not appear
in the tab.
| | | |
Ling Bom Mobes:  Dher Mobes Info od s Threshold
Trweshokd Lpdale Trresholds
Line Description Guezinn Explanaiin
Cther Hotes it - 11 (2000 - T ol
OCTOBER) [
The tab <Other Notes Info>, the line name <I1> 2. Enter
and the column <2009 — OCTOBER=> are explanation for
identified to link the threshold question and the question asked.
explanation.

Key Factsto Remember about Threshold Tab:

»  Threshold tab can only be accessed if the user has their cursor placed in the line associated with
the exceeded data entry field.

* Answer fields can hold up to 4,000 characters.

. m I ion in thi .
Line ftem Notes l Cther Naotes Info Text Data Threshold
Acct Reported In:
Clozing Package Line Dezcription ME  Type A0 - S EEER LU0 - SEPIEEER Whole-Dallars
Property, Plant and Equipment oA | o 1,709,542.057 pecimal Point:
ey _ wariance:| 50,000 | 17095420 Ex \When cursor is in line 1 (where
Financial Report Mote Detail

Mo Line Descrition E ¥ Accum, Dear. YRR threshold has been exceeded) the

,1_ |PP&E - balance beginning of year [ m | | 50,000 ,_ Threshold tab is enabled.
’2_ |Pri0r-peri0d adjustments (not restated | | | | | | |



Property, Plant and Ecuipment o e | 0] S g

Ex. When cursor is in line 4 (Where
- threshold has NOT been exceeded)

the Threshold tab is disabled.

1
s

PP&E - balance beginning of year
Priar-period adjustments (not restated

Capitalized acquisitions from the pukblic

Deletions from the Balance Sheet

R avsal atinme



1.5 Viewing ATB Data

Users may view ATB data for informational purposes in the note. ATB data is based on the SGL
mappings set up in the GFOO1F screen by the System Administrator.

1. To view ATB data for a Closing Package Line for a selected entity, press the “View ATB Data”
button | ¥iEw ATBDEE | o) the ine Item Notes tab.

The ATB Screen will open and ATB amounts will be displayed for the note.

TAATE Data~ GFRESA

Header
Mate: | 06 |Prapert3f,F‘Iant,and Equipmenrt Reported In: [DOLLARS
Entity: |IZI1IZID |ARCHITECT OF THE CAPITCL Decimal Point:  |ZERD

Fiscal Year: 2010 | PD: |SEPTEMEER

Clozing Package Ling Description

2010: SEPTEMBER: 2010: SEFTEMBER
Closing Package Line Description ATH Actual Dollars ATH Rounded
| 1,700 963 451 16 1,700 963 451

Property, Plant and Equipment

Close

2. To view the ATB data for a selected line press the SGL Detail button | SGL Detail.. |

Header
Mote: | g |Pru:upert3-,PIarrt,and Ecjuiptment Reported I [DOLLARS
Ertity: (0100 | |ARCHTECT OF THE CAPITOL Bacimal Paint: = 7FRa

Fiscal Year: |2010 | PD: [SEFTEMBER

Closing Package Line Description

201 0: SEPTEMEER 2010: =EFTEMBER
Closing Package Line Description ATH Actual Dollars ATH Rouncded
1,700,963 451 16 1,700,963 451

Property, Plant and Equipment |

Close

The SGL Detail screen will open and display all of the ATB balances for the Closing Package Line by




SGL number



5041 0o P

Property, Plant, Equipment (Training) THOUSANDS
1861  [USER TRAIMING ENTITY 15 ZERD

Property, Plant and Equipment 6,143 539 00000 E143 839

12121,213.00 12121 =

943,543.00

%5 Bureau D GFT

Property, Plant, Equipment (Training) THOUSANDS
1861 |USER TRAINING ENTITY 15 ZEROD
2005 QTR 4 - ¥TD

Property, Plant and Equipment 6,143 839 00000 E,143 839

1861 | |Mew Bureau for MAF1 561 12121,213.00 12021 [ -




Property, Plant, Equipment (Training) THOUSANDS
1861 | |USER TRAINING ENTITY 15 ZERO
2005 QTR 4 - ¥TD

Property, Plant and Equipment 6,143 539,000.00 5,143,539

1861 [|Mew Buresu for MAF1 361 12,121,213.00 12121

18617777 12121, 21300 12121 | B
;ééf

Key Factsto Remember about Viewing ATB Data:

To close any of the ATB screens and return to the previous ATB screen, press the “Close” button

¢ To close any of the ATB screens and return to the Closing Package Notes screen, press the

T——— |




1.6 Flagging a Note as Complete

Once all of the note information has been entered into a note, users may change a note status from “In-

Progress” to “Complete” in the status field Status| in-Progress | in the header of the note. When
the status is changed to “Complete” the program initiates a series of validations of the data entered into
the note:

The program validates that both variances for the Closing Package Line items are equal to zero. Should a
variance exist for one or both amounts the following error message will be displayed.

Systern Error

r@ Yariance for 2002 - Q45%TD must equal to Zero
£l

Press “OK” to
acknowledge
the message. I » oS

The program also verifies that all Other Notes Info tab sections and Text Data tab have been completed
by data entry or by setting the No Data field. All sections of Other Notes Info tab and Text Data tab must
be completed or have the No Data button checked. If the Other Notes Info or Text Data tabs have not
been completed nor have the No Data checked the program displays the following error:

Svystern Error

ifa The Mo data' check box must be checked if no data
A exists for Tah Other Motes Info, section - A

The error message identifies
the tab and the section that ]
is incomplete.

If a user enters a line description without any associated data or data without an associated line
description, the program will display following messages:



@ The following lineds) an the Line ltem Mates tak need
il

hath 3 line description & a column walue befare the note
can he completed:

Line 13

Line 14

Line 14

(Message for Line Item Notes tab)

ywsterm Error

| G The following linegs) an the Other Motes Info tab need
! hoth & line description & a column value hefore the naote

can be completed:

Section A, Ling 13

Section A, Line 14

Section C, Line 1

(Message for Other Notes Info tab)

The Notes program also checks to see that all outstanding threshold questions have been explained in the
Threshold tab. If one or more questions are un-answered, the following error message is displayed:

G All the Qluestions regarding the threshold must he
! answered

9]

Lastly, the program checks to see that the Agency Notes field has been answered. The following error



message is displayed when no data is input into the Agency Notes field:



Systermn Errar

e Flease enter Agency Motes before changing the status to
£ complete

Once the program has passed all validations, the status will be set to complete by the user.
Status| Complete -]

When a note is complete, it is no longer modifiable. To modify a completed note change the status from
“Complete” to “In-Progress” and make any necessary changes.

Once completed, the status of the note is displayed as “Submitted” in the FR Notes Selection screen status
field.

K:3 FR Notes Selection~ GFTRY

|L|SER TRAIMMNG ENTITY 15

Mumker Mate Title Status
|a0a Praperty, Flant, Equipment (Training) \SUBMITTED =
|91 |Accu:uurrts Receivable |SUEIMITTED

| | ja
| | /.

lil— Completed notes are displayed as
“Submitted” in the FR Notes Selection

|_ screen.

Once all notes assigned to any entity are completed, FPA can complete the Notes module in the
Completion and Approval module (GF008). If the Notes module is completed in GF008, and a user
needs to make modifications to one or more notes, the Notes module will need to be reopened in GF008
before note status can be changed to “In-Progress” in GF006.




1.7 Deleting All Note Data

The GF006 module has the capability of deleting all data for a note by the “Delete Data”
LEEE LR | button. The “Delete Data” button is located in the header of the Closing Package

Notes screen for the currently opened note. The “Delete Data” button is enabled only when the note
status is set to “In-Progress”.

EMBER Delete Data

78 GFO0G - CI
Mate: |05

|F‘ru:|per‘t\,n', Plart, and Equipment

Ertity: 0400 | |GOWERMMENT PRINTING OFFICE

An “In-Progress” note has an enabled
“Delete Data” button. However, a
“Complete” note has a disabled “Delete
Data” button.

TEGFO06 - Closing Package Notes~ GFREFPAT

hote: |05 | [Property, Plant, and Equipment Fiscal Year: 2006 PC: |EPTEMEER [ElEte Dieta

Entity: |D4DD |GOVERNMENT PRINTING OFFICE

User may need to delete ALL of the data entered into a note in order to update the note setup with changes
made by the System Administrator in the notes setup module (GF066). If a Systems Administrator makes
a necessary change to a note’s setup, and a user DOES NOT use the “Delete Data” button functionality,
the note for that user WILL NOT reflect setup changes made. This will adversely affect data that is used
in the Financial Statement of the United States Government.

1. Open the note (example note BEFORE deleting data).

] 000 PM - =

Mote:[06 |Property, Plant, and Equipment Fiscal Year: 2008 | PD:|SEPTEMBER Delete Data

Entty: /0100 [4RCHITECT OF THE CAPITOL Status: [ in-Progress | Agency Netes: |
Line ttem kotes  Other Motes Info l Text Data Trr=znsl]
Section: |I |Grnss cozt for PPEE for each category ==t
Type: Dallars Reparted It Decimal Pairt: B
Mo Line Description MWE 2005 - SEPTEMEER 2007 - SEPTEMEER  Previously Rpted Line ftem Changes ~
[t [Buildings, structures, and faciltie [0 | 8,000,000 | 1,585 440,902 | 1,585 440,902 o IS
2 [Furniture, fixtures, and equipmerr[0 | | 17,620,775 | 17,622,779 o
[3 [construction in progress o] [ £65,520,337 | 565,520,357 | al
[+ |Land b [ 158 413,675 | 158 413 678 | o
1 ’5_ |Automated data processing softy ’D_ | | | | r
[6 linternal use software b | [ 6,514,351 | 8,514,351 o
[ [#ssets uncer captal lease |0 | | 39,540,950 | 39,540,950][ o
[o |Ceasehold improvements b | [ 22,034 163 | 22,034,153 of
3 [other property, piant and souipm(p | [ 136,736,296 | 138,735,296 | o
[10[Tatal property, plant and equipme i, 8,000,000 | 2534,733,052 | 2 534,733,052 o |5
hi, hi, hi, hiA,
4 [ »




Delete Mote data

3. Press “OK” to delete the note data. The note will close and all of the data entered will be deleted.

%8 GFOOG - Closing Package Mi setion~ 01 04-AlL 8.000 P

0100 ARCHTECT OF THE CARITOL

Federal Reserve Earnings, Subsequent Events, and Cther Pertinent Infor |SUBMITTED
Accounts and Taxes Receivable ]INEIN

Direct Loans Receivable SUBMITTED

4. The GF006 window will appear with the note that had its data deleted and the status will change
from “In-Progress” to “New”.

5. Reopen the note. All of the data will be deleted and any changes made by the System
Administrator will be incorporated into the note (example note AFTER deleting data).



FO C i M1 01 04-2 -0 T
| [Property, Plart, and Equipment
0100 | |ARCHITECT OF THE CAPITOL In-Progress v ]

whole-Dollars

Praperty, Plant and Ecuipmert oo 1,709,542 057
1,709,542,057

FPEE - balance beginning of year

Prior-period adjustments (not restated
3 ||Capitalized acquistions from the pukblic

4 ||Capitalized acouiztions from Gavern
IDeIetions from the Balance Sheet
Fevaluations
Steweardship reclassifications

E Depreciationfamartization




Module GFO07: Other FR Data

1.1 Module Overview

The Other FR Data module is the location where agencies enter Other Data information for the Financial
Report of the United States. Users must complete the all Other Data notes assigned to their entity in order
for the Other FR Data module to be finished. To be completed, all of the required fields designated must
be completed. Users enter data into three index tabs: Other Data Info, Other Text Data, and Threshold.
Once all of the necessary tabs have been populated, the note is complete.

Other Data notes are created and administered by the System Administrator in the Other Data
Administration module (GF067). The System Administrator creates Other Data notes in their entirety.
This includes the assignment of Other Data notes to GFRS entities and the setting up of the Other Data
notes (columns, questions, thresholds, lines, etc).



1.2 Navigating to GFO07
Users get to the Other FR Data (GF007) module by one of two methods.
Method 1

1. Go to the GFRS application menu. Double-click on the “Government Financial Reporting System
(GFRS)” menu selection:

- GFRSFPAT 10-JUL-06 11.50.13.000 Ah

ot

Mavigate to module entries by entering module code (e.g., GFO0Z) in the "Go to"
field and pressing <Enter-. Open modules by pressing =Enter- swwhen the cursaor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the as=socisted +i- buttons.

F
Governmentwide Financial Report System (GFRSVY) =
/V GFRS Report Screens (GFRPT)

-

Lo

| e [

-

A

2. Double-click on the “Other FR Data (GF007)” selection to open the program.

Goto

Mavigate to module ertries by enteting module code (9., GFO02) in the "Go to"
field and pressing <Enter=. Open modules by pressing =Erter= when the cursor

iz placed over the module name. Expand or collapse zection headings by double
clicking the heading text or the azsocisted +7- buttons.

|'¥

Governmentwide Financial Report System (GFRSW)
Financial Statement Template (GFOO1)
Audited Financial Statement (GFO02)
Reclazsification (GFOOI)
Imtragovernmental Transactions Trading Partners (GFO04)
FR Motes (GFOOG)

1L RS




Erttity - | 8L GOWVERMMENT PRINTING OFFICE

Mumber Cither Data Title Statusz
|D1 |Statement of Cperations and Changes in Met Position |NE|N =]
02 [Taxes Ewy
[18 |Steweardship Land =
17 |Heritage Assets Ewy

1

Open Cancel

Method 2
1. Enter “GF007” in the “Go to” field in the GFRS main menu.
2. Press ENTER twice and the program will open.

&0 to; [GFO007 <

Mavigate to module ertries by entering module code (e.g., GFO02) in the "Go to®
field and pressing <=Enter=. Open modules by pressing =Erter= when the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associated +/- buttons .

-
Governmeniwide Financial Report System (GFRS) J==
Database Administration Management (DBAM)

GFRS Reports - Audit Trail (GFRSR)

GFRS Report Screens (GFRPT)

EEDE




1.3 Selecting Other Data Notes for an Entity

Other FR data notes are displayed in the GF007 module by entity number. Users can browse through the
other data notes module by entity number. Each entity displays all of the other data notes that have been
assigned by the System Administrator.

Users must first locate the desired entity before accessing its’ other data notes. Users may retrieve an
entity by one of two methods.

Method 1

To select an entity, use the arrow keys ﬂ ﬂ ﬂ ﬂ on the tool bar to browse to the desired entity.

Form Edit Block Field Eecord

Use the arrow keys to navigate from
entity to entity.

Eritity : | AL |GOVERNMENT PRIMTING OF

Mumber Cther Data Title Statuz

|IZI1 |Statement of Operations and Changes in Met Position |NEIN =
02 Taxes MEW

15 ‘Stewardship Land NV

|1 7 |Her'rtage Azzets |NE'|.-“-.|'

1]

Cpen Cancel

Method 2

1. Place the cursor focus on the entity field.



Form Edit Block Field EBecord Query Window Help

© 9

MG-07 05.11.02.000 PM 0ol il

E”tw | 2. Press the enter query button

1. Place the cursor
in the Entity field

Cther Data Title Statusz

| -

3. Manually enter the four (4) character entity identifier into the entity field. or double-click on the
entity field to open the entity list of values (LOV). Select the appropriate entity from the LOV
and click the OK button.

Form Edit Block Field Eecord Query Window Help

Entity - | nEL] \ |GDVEHNMENT PRIMTIMG OFFICE
Enter Entity ID or double click

to select an entity from an

Mumkber LOV. Status

Fird| %%
Enritity Title: J=t
Fa00 Departmert of Health and Human Services
7746 LOMG TEST

Fan2 Farm Credit System Insurance Corporation




Form  Edit Block Field Becord Query 'Window Help

Press the execute query
Entity : 0400 (GOWERMMENT PRINTING OFFICE EEE&” to view the selected
Mumkber Cither Data Tithe Status
|IZI1 |Statement of Operations and Chanoges in Met Position |NEIN =
02 Taxes =
116 Stewvardship Land =
|1 7 |Her'rtage Azzets |NE'|.-"'-.|'

When the entity is retrieved, the user will see the list of other data notes that the entity is required to
complete. Once the GFO07 program is displaying the appropriate entity in the Other FR Data Selection

screen, individual other data notes for the entity may be navigated to by using one of two possible
methods.



Method 1

An other data note can be selected by placing the cursor focus on the desired other data note and double-
clicking.

Form Edit Block Field Becord Query ‘Window Help

B a8 o0 ol a]x 1] «lea

&
2

’5;‘_5 GFOOT - Other User Data Selection~ GFRSFPAT 24-ALIG-07 05.11.02.000 Fi

Enitity :|2I:|I:|I:| |Depar‘tment of the Treasury
Murmber Cther Data Titls~ Status
o ‘Statement of Operations and Changes rf Net Position = =i
0z Taxes x MEWY
|IZIS |.ﬂ~nnual Revenues and Expenditures |NEI.-“-.I'
Method 2

An other data note can be selected by placing the cursor focus on the desired note clicking the “Open”
button at the bottom of the screen.

’E;_H GFOOT - Other User Data Selection~ GFRSFPAT 24-ALG-07 05.11.02.000 P

Enitity :|2I:|I:||:| |Department of the Treazury

Mumker Cither Data Tithe Status

|IZI1 |Statement of Operations and Changes in Met Position |NEI.-“-.I' =
02 Taxes MEW

|EIS |.ﬂ~nnual Revenues and Expendiures |NE'|.-"'-.|'

112 Tax Burden MEWY

113 (Other information MEWS

116 Stevvardship Land MEWY

|1 7 |Her'rtage Aszzets |NE'|.-“-.|'

| | - | -

pen Cancel
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Cther claims for refunds not yvet accrued but Iil] (]
Management's best estimate of unasserted cla,{D
Changes in 4 and 3 above ][D
Amount of assessments written off that cortin |&




1.4

Completing an Other Data Note

To complete an other data note follow the steps listed below. Users must complete header information,
Other Data Info, Other Text Data, and Threshold tabs (when necessary).

Other DataHeader and Footer:

The other data note header and footer provide the user with basic information about the current other data
note being viewed. The Other User Data header and footer consist of the following fields:

Other Data ID — this will display the identifier of the current other data note.
Other Data Title — this will display the title of the current other data note.
Fiscal Year — this will display the current fiscal year.

Period (PD) — this will display the current period (month).

Delete Data Button — this is used to clear all data entered by a user for the current other data note
(see section 1.6 Deleting All Other Data Note Data).

Entity ID — this will display the entity identifier of the current entity.
Entity Name — this will display the name of the current entity.
Status — this is used to identify the data entry status of the other data note per the user.

Agency Notes — this is used to identify the agency note(s) that contributes to data entered in the
current other data note.

Submit Button — this is used to close the Other User Data window, saving changes made.

Cancel Button — this is used to close the Other User Data window.

Most of the fields in the header and footer (with the exception of the buttons) are display only and
therefore are not editable. However, the following tasks should be considered in order to complete an
other data note:

1.

Enter ‘Agency Notes’ data. Each entity must reference their agency specific note(s) that were
used to compile the information entered in this Other Data note. If there is no specific agency
note reference, please enter “NA” or “None”. There is a 50 character limit on this field. This is a
required field for all agencies.

Once all other data note data is entered into this Other Data note, change the other data note
‘Status’ from “In-Progress” to “Completed” (see section 1.5 Flagging an Other Data Note
Complete).



’%:E GFOOT - Other User Data ~ GFRSFPAT 24-AL1G-

Other Data: (B [Taxes Fiscal Year: [2007 | PD: [SEPTEMBER Delete Data

Ctter Data Info l Cther Text Data Trir=ziiold 2. Change status ;ngésrnscﬁg%g)lc
Section: |4, [Taxes (SSFAS No.7, par. 67-68) once all data is =
completed |-
Type: Dollars Fg Decimal Point: | User-defined ==
ttem (1= 00T - SFPTFMAFR MNF - SFPTFMAFR Praswvinni=y Rnte Iir

Ertity: [2000 | |[Department of the Treasury Status: Agency Motes: |

Pl ad

Other Data Info Tab:

The Other Data Info tab provides the ability to enter necessary data for the financial report. The Other
Data Info tab consists of the following fields:

Section ID — this field will display the current section that is associated to the current other data
note.

Section Title — this field will display the title of the section that is associated to the current other
data note.

Type — this field will display the data type that will be entered in the data entry fields by the user.

Reported In and Decimal Point — these fields will display the reporting method that will be used
on this section.

Section Selection Scroll Bar — this scrollbar allow user to navigate between sections of the tab.

Column Headings — these fields display the pre-set column headings in the other data note detail
of'this tab.

Inactive Indicator — these fields will display an “I”’ in bold to the far left of a line that is inactive
for the current period.

Line No. — these fields will display the line number that is associated to the adjacent line.

Line Descriptions — these fields will display the line descriptions for the tab. Line descriptions
can be pre-defined or <blank>.

Line Normal Balance (NB) — these fields will display the normal balance of the adjacent line.
Data Entry Fields — these fields are used to enter data in order to complete the other data note.

Column Normal Balance — these fields will display the normal balance of the associated column.



1. Navigate to the desired section using the section selection scroll bar or UP and DOWN arrows on
the keyboard.

2. Select reporting method in the “Reported In”” and/or “Decimal Point” fields if necessary.

3. <Blank> lines are identified by lines that have a line number without a line description. If line
descriptions are <blank>, enter line descriptions for any lines that user will use to enter data.

4. Enter data for all lines that require entry per the entity. Be sure to enter the data in the proper
column.

5. If data entry field turns gray in color, the field’s threshold setting has been exceeded and an
explanation is required (see Threshold Tab).

6. Click “No Data” checkbox if there is no data in the section and no data to be entered in the
current section. If data is present in fields that are not editable (Previously Rptd. or Line Item
Changes columns) then “No Data” cannot be selected.

7.14.000 P
Other Data: 02 | |Taxes Fiscal Year: 2008 | PD: |SEPTEMBER Delete Data
Entity: [0001 | |TEST ENTITY Statusi|inProy 2. Set Reported In and Decimal
Point if either field displays “User-
Defined”.
Cther Data Info I Cther Tend Data Threshold
Sectiort: |a, [T A5 No.7, par. 67-63) =
Type: [Dollars Reported In: Decimal Poirt: | rine =
ftem 2008 SEPTEMBER: 2007 - SEPTI ioushy Ryt 1. U b
. Sers may browse
|E31|mated realized valug of compliance assess D &00,000.0 IV\ | through sections by using the
|E31|mated realizable value of pre-assessment » | Scroll Bar or placing the
|Changes in1 and 2 above 4. Enter data. | | cursor in the Section field and
IOlher claims for refunds not yet accrued b 5. Grayed data use the UP and DOWN arrows
. ) on the keyboard.
S_ﬁnagement = hest estimate of unasserted cla D | entry field.
3. Enter line e . I ' I I
description before s written off that contin D | I I I
entering data. | | | |
— I I I I
I I I I I ]
I, P, R, P2,
1] | 3
[ Mo Data = :
I=l4 6. click No Data checkbox

if there is no data needed
for this section.




Key Factsto Remember about Other Data Info Tab:



* Calculated lines and columns populate and/or update once a user click the SAVE icon.

*  Columns with “Previously Rptd.” and “Line Item Changes” as their heading will not accept user
data. “Previously Rptd.” will display user data entered during the previous year in the current
year column of the associated line. “Line Item Changes” will display the total of the following
equation: Line Item Changes = Prior Period — Previously Rptd.

» If a prior period and a “Previously Rptd.” column exist, the prior period column will also display
user data entered during the previous year in the current year column of the associated line. The
figures in the prior period column however can be edited.

* Notice that normal balance is either by line OR by column, not both. Normal balance can only be
set when ‘Type’ is “Dollars”.

*  Reporting method is NOT needed when the section’s ‘Type’ is “Units”, “Percent”, or “Year”.
Only “Dollars” data type requires a reporting method.

* Data entered in each section is controlled by the data type. If ‘Type’ is “Dollars”, then format
cannot exceed -## #iH Hit HiH HiHE . 1f “Type’ is “Units”, then format cannot exceed -
HiHE HHE HHE HHE . TE “Type’ is “Percent”, then format cannot exceed -###.####. If ‘Type’ is
“Year”, then format cannot exceed YYYY.

*  When navigating from section to section, the system may prompt the user to save changes. Press
“Yes” to save changes to a section before navigating to another section.
fForms

Other Text Data Tab:

The Other Text Data tab is used to collect answers to questions set up by the System Administrator
pertaining to the other data note. The Other Text Data tab consists of the following fields:

*  Section ID — this field will display the current section that is associated to the current other data
note.



*  No Data Indicator — this box is available to be checked by the user if there are no answers needed
for the current section.

Here are actions that need to be taken:

1. Navigate to the desired section using the section selection scroll bar or UP and DOWN arrows on
the keyboard.

2. Answer question that is asked.

3. Click “No Data” checkbox if there are no answers to be entered in the section.
Key Factsto Remember about Other Text Data Tab:

* Answer fields can hold up to 4,000 characters.

« All sectionsof the Other Text Datatab must be completed either by entering an answer int
| 1 fi [ lickinathe No D heckbox.

Crher Data: |02 |Ta><es Fizcal ‘ear: |2EIE|? PO |SEPTEMEIER Delete Data

Entity: |2DDEI |Departmerrt of the Treasury Status: Agency Mates: |

Cther Data Infa Cther Test Data [ Threshold

/:

1. Users may browse

Sectian: [E |Taxa‘¢_|’ FAS Mo.7, par. B7-E9)

Provide the explicit defintions of estimated amourts of the

siz& of the tax gap. \ through sections by using the
- i ! — - Scroll Bar or placing the
5 Provide the approprigte ﬁxplanahnn of the limited reliability cursor in the Section field
of the estimates of the size of the tax gap. and use the UP and DOWN
. . arrows on the keyboard.
3 Prov@e cr.o_ss-reference_s to portions of the_tax gap due 2. Answers are
from identified noncompliant taxpayers and importers. entered into this
| field by the user.
Provide the estimates of the annusl tax gap (amounts y
4 should specifically define whether it includes or excludes
c [PEElesEtl 30 Click “No Data” if B over-
orundet$  there are no answers to  prits of =
5 g ANY of the questions.
[ Mo Data

Threshold Tab:



Questions — these fields display the question that should be answered.
Explanations — these fields display the explanations entered by the user.
Here are actions that need to be taken:

1. Click the Update Thresholds button if threshold line description and question do not appear in the

tab.

2. Answer question that are asked.

Cther Data Info  Cther Text Data Threshald l

1. Click this
Threshold Update Thresholds

: - : : button if

Line Deseription Question SAEEE threshold data
does not appear
| | | in the tab.

Other Datar 02 [Taxes

Fiscal Year:|2007 | POt |SEPTEMBER Delete Data

Entity: |2EIDD |Department of the Treasury Status: Agency Motes: |

Cther Data Info Cther Text Data Threshald

UCESHEE Undate Thresholds
Line Description Guestion Explanation
Cther Data Info - Realizable value || Answer =]
of pre-azsesslent work-in- A
—| 2. Enter
explanation for
question asked.

The tab <Other Data Info>, the line name
<Realized value of pre-assessment work-in-
progress=> and the column <Fiscal 2005> are

identified to link the threshold question and the
explanation.

1]

Key Factsto Remember about Threshold Tab:

Threshold tab can only be accessed if the user has their cursor placed in the line associated with
the exceeded data entry field.



* Answer fields can hold up to 4,000 characters.



! _ SFOO0T - Other User Data ~ GRS - 4-) AT TAON0 PR e e e T

Other Data: |02 |Taxes Fizcal Year: [2005 | PD: |SEPTEMEER Delete Data

Ertity: (0001 | |TEST ENTITY Status: Agency Notes: |
Cther Data Info l Cther Text Data Threshold \
|

Section: |I |Taxes [S5FAS Mo 7, par. E7-E9)
Ex. When cursor is in line 1 (where

Type: Dollars Reported In: B4 threshold has been exceeded) the

Threshold tab is enabled.

ftem mE 2003 - SEPTEMBER 2007 - SEPTEMBER  PrewTom=Ty RETE LIS e Crsm s
< tiimste: o | &00,000.0 | | | =
2 |Estimated realizable value of pre-azsesament « |0 | | | |
%8 GFOOT - Other User Data ~ GFR!
Other Data: |02 |Taxes Fizcal Year: [2005 | PD: |SEPTEMEER Delete Data
Ertity: (0001 | |TEST ENTITY Status: Agency Notes: |
Other Data Info l Other Text Data Thres@ld\
Section: |I |Taxes [S5FAS Mo 7, par. E7-E9) = I

Type: Dollars Reported In: | Hundreds jv Ex. When cursor is in line 2 (where

threshold has NOT been exceeded)

ftem g 2006 SEFTEMBER 2007 - SEPTEMBER | LHE Threshold tabis disabled.

|1_ |Estimated reslized value of complisnce assess D | &00,000.0 | | | =




1.5 Flagging an Other Data Note as Complete

Once all of the other data note information has been entered into an other data note, users may change a

other data note status from “In-Progress” to “Complete” in the status field Status| n-Progress | in
the header of the other data note. When the status is changed to “Complete” the program initiates a series
of validations of the data entered into the other data note:

The program verifies that all Other Data Info and Other Text Data tab sections have been completed by
data entry or by setting the No Data field. All sections of Other Data Info and Text Data tabs must be
completed or have the No Data button checked. If the Other Data Info or Text Data tabs have not been
completed nor have the No Data checked the program displays the following error:

Systerm Error

G The ™o data' check box must be checked if no data
2 exists far the Cther Text Data, section - A

The error message identifies
the tab and the section that
is incomplete.

If a user enters a line description without any associated data or data without an associated line
description, the program will display following message:

em Errar

aline description & a column value before the note can
he completed:

Section C, Line 4

Section C, Line &

Section C, Line &

@ The following line(s) on the Other Data Info tab need both
i

The Other Data notes program also checks to see that all outstanding threshold questions have been
explained in the Threshold tab. If one or more questions are un-answered, the following error message is
displayed:



Svsterm Errar

i All the Guestions regarding the threshold for Section Ain
A Other Data Info must be answared

Lastly, the program checks to see that the Agency Notes field has been answered. The following error
message is displayed when no data is input into the Agency Notes field:

Systermn Errar

G FPlease enter Agency Motes before changing the status to
! complete

Once the program has passed all validations, the status will be set to complete by the user.
Status| Complete ]

When an other data note is complete, it is no longer modifiable. To modify a completed other data note
change the status from “Complete” to “In-Progress” and make any necessary changes.

Once completed, the status of the other data note is displayed as “Submitted” in the Other FR Data
Selection screen status field.

%8 Other FR Data Selection~ G
Ertity : 0077 SR DELETE TEST 1
Mumber Ciher Data Title Status
03 Tawes IN-PROGRESS [

E |Stewardship Investments EMITTED
| |

| /|
— -

I_I Completed other data note is displayed as




1.6 Deleting All Other Data Note Data

The GF007 module has the capability of deleting all data for an other data note by the “Delete Data”

Delete Data | button. The “Delete Data” button is located in the header of the Other User Data
screen for the currently opened other data note. The “Delete Data” button is enabled only when the other
data note status is set to “In-Progress”.

78 GFOOT - Other User Data ~ GFRSFPA1 25-AUG-07 10.34.11.000 AM -7

Other Data: (B [Taxes Fiscal Year: (2007 | PD: |SEPTEMBER Delete Data

A 9
v

s |

An “In-Progress” other data note has an
enabled “Delete Data” button. However, a
“Complete” other data note has a disabled
“Delete Data” button.

Entity: |2EIDD |Departmerrt Agency Motes: |

’%3:3 GFOOT - Other User Data ~ GFRSFPAT 25-AG-07 10.34.11.000 A

Other Date: |02 |Taxes Fiscal Year: (2007 | PD: SEPTEMBER® | [oicie Dofs

Eritity: |2DI:II:I [Department of the Tressury Status: Agency Notes: My Agency Mote

User may need to delete ALL of the data entered into an other data note in order to update the other data
note setup with changes made by the System Administrator in the other data setup module (GF067). Ifa
Systems Administrator makes a necessary change to an other data note’s setup, and a user DOES NOT
use the “Delete Data” button functionality, the other data note for that user WILL NOT reflect setup
changes made. This will adversely affect data that is used in the Financial Statement of the United States
Government.

1. Open the other data note (example other data note BEFORE deleting data).

%5 GFOOT - Other User Data ~ GF 1 04-# 14.000 PM £ X
Cther Data: (02 |Taxes Fizcal Year: (2008~ PD: |SEPTEMEBER Delete Data
Entity: (0001 | [TEST ENTITY Status: Agency Notes: |
Cther Data Infa l Other Text Data Trrzznell
Section: [& [Texes (S3FAS M7, par. 67-69) =
Type: Dallars Reported In; Decimal Paint; =
tem ME 2008 - SEFTEMBER 2007 - SEFTEMBER  Previously Rptd — Line kem Changes
1 |E31imated realized value of compliance assess D | 800,000.0 | | | =
2 |E31imated realizable value of pre-assesament + D | | | |
3 |Changes in 1 and 2 above o | | | |
4 |Other claims for refunds nat vet accrued but ik D | | | |
——t — + - -




2. Click the “Delete Data” button. The following message will be displayed:

Delete Other Data

3. Press “OK” to delete the note data. The note will close and all of the data entered will be deleted.

%= GFOOT - Other Liser Data Selection~ GF ADT D4-AL 37.14.000 P

LuLuny| TEST EMTITY

Statement of Operatlons and Changes in ket Position N PROGRESS

4. The GF007 window will appear with the note that had its data deleted and the status will change
from “In-Progress” to “New”.
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Module GFO08: Completions and Approvals

Module Overview

The Completion and Approvals module (GF008) is where data entered into modules GF002 to
GF007 is reviewed and approved. Modules GF002 to GF007 for all forms for an entity must be
completed and approved.

There are three distinct user roles: FPA who flags each module as complete, the CFO role who
approves the completed modules, and the 1G that reviews and locks the approved modules. The IG
role has the final authority to lock the modules. After the IG has locked the module, no further
changes may be made.

Once all modules are approved by the CFO and finalized by the IG, the data entered is
incorporated into the FR Closing Package.



Navigating to the Completions and Approvals Screen

1. To navigate to the GF008 module, open to the GFRS applications menu.

Go to

Mawigate to module entries by entering module code (e.g., GFO02) in the "o ta"
field and pressing <Enter=. Open modules by pressing =Enter= when the cursor
iz placed aver the module name. Expand or collapse section headings by double
clicking the heading text or the associated +/- buttons.

e
-
GFRS Administration (GFRSA)
Database Administration Management {(DBEAM)
GFRS Reports - Audit Trail (GFRSR)
GFRS Report Screens (GFRPT)

EEE

2. Double click on the “Government Financial Report System (GFRS)”.

4-l A

Goto

Mavigate to module entries by entering module code (e.g., GFO02Y in the "Gao to"
field and preszing <Enter=. Open modules by pressing <Enter= swhen the curzsor
iz placed over the module name. Expand or collapse zection headings by double
clicking the heading text ar the associated +- buttons.

-
Z
Financial Statement Template (GFO01)
Audited Financial Statement (GFO02)
Reclazzification [(GFO03)
Intragovernmental Transactions Trading Partnets (GFO04)
Mon-*Yerifying Agency TP [dentification (GFO0S)
FR Motes (GFO0E)
Other FR Data (GFOOT)

EERE



3. Click on the “Completions and Approvals (GF008) link and the GF008 screen will open.

"8 GFRS~ GFRSFPA1 19-JUL-06 10.27.07.000 AM

Goto:

Mavigate to module entries by entering module code (e.g., GFO02] in the "Go to"
field and pressing =Enter=. Cpen modules by pressing =Enter= when the cursor

iz placed over the module name. Expand or collapse zection headings by double
clicking the heading text or the associated +i- buttons.

|*

Governmentwide Financial Report System (GFRSY)
Financial Statement Template (ZFO001 7
Andited Financial Statemert (GFO02)
Reclazsification (GFO0S)
Imtragovernmental Transactions Trading Partners (GFO04)
FR hotes (GFOOG)
Cther FR Data (GFOOT)
Completions and Spprovals |
USSGL Based Financial Statemert (GFO10)
GFRS Report Screens (GFRPT)

[ [

4. Only entities that have completed ALL of the statements in GF002 will be displayed.

%1 Completions and Approvals - GFO08~ GFRSFPA4 08-JUN-06 03.21.07.000PM i X 3 X
Ertly: | [NATIONAL CREDIT LNON ADMMISTRATION

FiscalVesr  [2009 | pp; [JANUARY

FPA Stalus: ® I Progress  © Feopen) © Complete By:  pate: |

CFOStatus & Frrin © ot Closk T approve By | Dais: |

1G Actior: @ Pl 1 e By‘ el
View Details




Form Layout

The GF008 is composed of two parts, the main form (Completions and Approvals) and the six
index tabs for each module (Agency Financial Statements, Reclassification, Trading Partner, FR
Notes, Other Data and Closing Package 1G).

Main Form Moduleindex tab

Bl NATONAL CREDIT UNON ADMNSTRATON _——>"| {0, 4| of the

TR T — modules

fom: & ARG LA e L e

The entity, entity description, Fiscal Year and Period (PD) are automatically populated.

There are 6 index tabs, 5 tabs for modules (GF002 to GF007) and one for the IG’s approval. The
first tab ‘Agency FS” is explained below.




* In-Progress—is the default setting. In this state, the GFRS forms can be changed.

* Re-open - The re-open button will reopen all of the records for an entity for modification.
When a module is reopened, all of the records for the module are no longer completed. For
example, if the module status is changed from “Completed” to “In-Progress” in the
Agency FS tab, all of the final flag settings will be unchecked in the GF002 module. The
final flag buttons are unchecked and status fields are changed to In progress in all
subsequent modules.

» Complete— When the complete radio button is pressed all of the records of a module are
flagged as complete. Users will no longer be able to modify any records at the module
level (GF001, GF002,GF003,GF004,GF006, or GF007).

* By - The by field displays the user ID of the FPA when the module is flagged as
completed or unlocked for audit trail purposes.

» Date- The data controls displays a date and time stamp of the last time that the module
status was changed.

2. CFO Approval:
* CFO Approval — Controls the approval of forms by the CFO for a selected entity.

* Pending —default setting. In the Pending state, the module is waiting for approval. The
FPA can re-open modules.

e Unlock — The CFO can unlock the records for a module.

» Approve/Lock — The CFO approves the record and at the same time locks the records to
the FPA.

* By - Displays the user ID of the CFO when the status of the module is flagged as
Approved/lock or unlocked.

» Date— The date field is populated with the date time stamp of the last time that the
module status was changed.

3. IG Action:
* 1G Action - controls the locking and unlocking of a module by the IG.
*  Pending — Default setting. In the pending state, the module is waiting to be locked.
* Unlock - The IG can unlock the module for the FPA to make changes.

* Lock —When Lock is pressed the module the module is flagged as being approved by the
IG and the Entity can no longer be modified.

* By — Displays the user ID of the IG every time the status of the module is changed.
* Date— The date field is populated with the date/time stamp of the last time that the IG



Each entity is finalized when the 1G locks the module.

To view the records for a selected module, press the View details _ ViewDetails |y on. Clicking
on “View Details” will take you to the respective module. Click “Cancel” to return to the
Completions and Approvals screen.

Click the “Submit” button to save changes and exit the form.

Click the “Close” button to exit the GFO08 module with out saving changes.



FPA Role, Completing record for an Entity

The first step in the completions and approvals process is completing all of the modules for an
entity. Before any approvals and reviews can be made for an entity, the FPA must complete all
modules.

Each module is displayed in a separate index tab in the Completions and Approvals form
(GFO008).

Open the GF008 screen, and navigate to the correct entity by using the navigational arrows on the
tool bar.

The cursor focus is set on the Entity field when the screen is opened. Press the TAB key and the
cursor focus will be placed on the period (PD) field.

Use the mouse and place the cursor on the In Progress radio button in the Agency FS index tab.

The default setting of the FPA status is In-Progress.
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Press the arrow key or click on the “Complete” radio button. The default position of the cursor is
shifted to the “Complete.” By clicking “Complete”, the radio button of the module is flagged as
completed. When in completed status the records in a module cannot be changed and are view
only to users.

Note that the radio button selections for CFO Approval and IG Action are disabled. Only the radio
button selections for the FPA Status are approved.
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When the “ Complete” button isclicked

(8 B S8 O s the User ID and the Data/Time stamp
are automatically populated.

To view the GF002 records for the Agency FS module press the “View Details” button. After
pressing “View Details” the user is taken to module 2 to view assigned entity statements. Only 1
statement at a time is available for viewing. Users must scroll to see additional statements.

View only is available for all three-user types, FPA, CFO and IG.
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Press the “Cancel” button on the Agency Transaction screen to return to the GFO08 module.
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Once “Agency FS” tab has been “Complete”, the “Reclassification” index tab of the module is
enabled.
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The Reclassification module default setting in FPA Status section is “In-Progress”. Click on the
“Complete” radio button to flag the Reclassification module as complete.
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To complete a module, all of the statements must be finalized before the flag can be set to
complete in the GFO08 module. Should one or more of the records not be set to final when the
complete flag is checked, the following error message is displayed.

em Errar

To view the statements, press the “View Details” button. The records displayed are view only. To



set the final flags, the FPA must navigate to the statements in the appropriate module to complete



The Next index tab “Trading Partner” is enabled when the radio button of the “Reclassification”
tab is flagged as “Complete”.
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Navigate to the next module by clicking on the index tab.
Repeat the steps for Trading Partner, FR Notes and Other Data modules for the selected entity.
1. Trading Partner tab completed
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2. FR Notes completed
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CFO Role, Module Lock and Approval

The CFO approves modules completed by FPA. All of the modules must be completed
by the FPA before the CFO can approve the modules.

The CFO must approve each module sequentially; Agency FS must be approved before the
Reclassification module and so on for the rest of the modules.

If the CFO attempts to approve a module out of sequence, the following error message is
displayed.

Svystern Error

e CFO must Complete all preceding modules hefore CFO
£ may approve.

O

To start the approval process, the CFO should open the Completions and Approvals (GF008)
screen. The screen will open by default to the Agency FS tab with the cursor focus on the Entity
field.

When the screen is .
12500 MATIONAL CREDIT UNION ADMNIETRATION
opened, the cur sor focus |
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Screenisopened Wit mrets: © 1 frgrens © e © Copplete By [GFRSFPA1 Date: |18-JUL-2006 06:58 PM
the Agency FStab
displayed by default.

splayec by Gtetus:® Pencing O Uiock O Losk [ Approve By | Date: |
I Actior:  © Pending Clfacks Clask By | Date: |
Yigw Details
Submit | | Cancel




To approve the module, go back to the tab that you locked and click the “Approve” checkbox in
the CFO Approval section.

Note that the radio buttons for FPA status and IG Action are disabled. Only the radio for the CFO
are enabled and included in the TAB sequence.
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When the “Lock” and “Approve” button is selected, the “Agency FS” is both approved by the
CFO and locked. Once the module is locked, the FPA cannot modify the module.

“Reclassification” tab is enabled when the “Agency FS” tab is flagged as “Lock” and “Approve”.
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Navigate to the next module “Reclassification” by clicking on the “Reclassification” tab.
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Click on the “Lock” radio button to lock the module. Then go back into the “Reclassification’
Tab and check the “Approval” checkbox to approve the module.
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“Trading Partner” tab is enabled when the Reclassification tab is Flagged “Lock” and “Approve”.
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Click on the Trading Partner index tab. Repeat steps used for “Agency FS” and
“Reclassification” to complete the Trading Partner, FR Notes and Other Data modules.

Once the CFO has approved all of the modules, the entity is available for the IG to review.

Trading Partner Module“Lock” and “ Approve” by the CFO.
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FR NotesModule“Lock” and “Approve’ by the CFO
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IG Approval Role

The IG role reviews the data flagged as completed by the FPA and approved by the CFO
for all modules. Once the CFO approves all the modules, the IG can review the modules.
The IG approval process is similar to the FPA completion process and the CFO approval
process. After reviewing the modules, the I1G locks the module. When the IG locks the
module, it is no longer modifiable by the FPA and CFO.

The steps listed below detail the steps of the IG approval process.

The IG must navigate to the desired entity and use the navigational techniques described in
previous sections.

The GF008 screen will open with the Agency FS index tab open for the selected entity. All of the
radio buttons for the FPA and CFO will be grayed out. Only the IG Action buttons will be enabled
with cursor focus on the Pending radio button.

Entity B MATIONAL CREDIT LNION ADMMSTRATION
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CFO Status: C Bending Cnlack oo [ dpprove By |GFRECFO1 Diate: |18-JUL-2006 0748 PM
I Actior; ™ Pencling I nlaek Cllock By: Date:

Yiewy Details

| Submit | | Cancel

The index tabs for each program must be completed sequentially. For example, Agency FS must
be completed before Reclassification and Reclassification must be completed before Trading
Partners.

Once the IG has reviewed the module, it can be flagged complete by the IG by checking the Lock
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Click on the “Reclassification” tab.
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Repeat steps used for “Agency FS” and “Reclassification” to lock the remaining modules
(Trading Partners, FR Notes and Other Data).

1) Trading Partner Module locked by the IG
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3) Other Data Module locked by the IG
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After all of the modules have been locked by the IG, the Closing Pkg-IG index tab is enabled. The
IG must complete the Closing Package —IG tab to close the financial statements for an entity.

Click on the Closing Pkg — IG index tab.
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The 1G must also enter an opinion of the closing package. The opinion may be entered in a text
format in the section “Provide the text of your opinion”, or alternatively an Adobe Acrobat *.pdf
File maybe attached. Ifyou are attaching an Adobe Acrobat file, you will still be required to enter
text into the text box. It is recommended that you state “See attached IG opinion file, dated
XX/XX/IXXXX.”
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Form Edit Block Field Eecord Query Window Help
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Attached Files

File Mame

_____ User Mame Date
|
Submit Cancel
SR ganEe]

3. Click on the attachment icon EI

4. Once you click on the attachment icon, a file browser form will open up.

Drop down for
directory/drive
search.

Look in: 1 GFRS 2005

Double
click on
one of the

| |3

CJ GFRS 2005 User Manual
] GFRS DR Test
1 GFRS Forum

folders to
open.

[ GFRS Training

Cd Implementation
3 Jv Chunk testing

CJ Misc Chunk Testing
1 Motes Chunk Testing

File name:




If you need to open a folder in the current directory/drive, double click on
the folder you wish to open.

Fopen x|

Look e |C71G Email Files ~| =] [#&] =] [z
[ NRC.paf |
[ PEGC. pdf

[y sBAT).par
[y sBAZ).pdf
[y ssa.pdf

D Treasury.pdf
D Treasunylt.pdf E
[ USAIDETY ndf <

File name: | | Open

Files of type: | AllFiles (%) vH Cancel |

Double click on the PDF file desired.

5. Once you double click on the desired PDF file, the file will begin
uploading.

GFRS File Upload x|

File is uploading please wait

15%

SAGFRS 2005104 Testing'QA Test DatallG Email Files \Treasuny.pdf

6. When the file is done, click on “OK”.

\'j File upload successiully



8. The last step in the IG review is finalizing the Closing Package by clicking
the IG Signoft field. When the IG Signoff is clicked the Closing Package
for the selected entity is complete.

Entity: [EEE | (TEST

Fiscal'Year:  |2005 | pp: [@TR 4 -¥TD

Lgency FS Reclazsification  Trading Partner FR Motes Cther Data Closing Pkg - 15 l

Clozing Package - G Opinion

By, (GFRSIGOI 1 Signoft
O Adverse I Dizclaimer T Qualified  ® Unoualified

bate  [20-0cT-z00s 1408, e @
Provide the text of your opinion:

See |G Cpinion file dated 111872005,

When the IG Signoff flag is checked, the Closing Package is complete and
is included in the FR Closing Package.

9. Once the IG role has clicked on “Signoff”, any role can download a file
that was uploaded by the IG.

Downloading File I nstructions:

10. From the Closing Package — IG tab, Click on the attachment icon il

11. Click on the “Download” button.
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Attached Files
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Asave x|
Looki: |16 Email Files ~| =] [&] (=] (=26

Gooc
3 DoD
maals]

ool
oot
3 MSF
CIRRE
3 state

File name:  [Treasury.pdr | | save

Files of type: | All Files () v|| Cancel |

Select the directory/drive where the file needs to be saved.
Select the folder where the file needs to be saved.

13. The file will download to the selected location. When done, you will see:

\"j File retrieve successiully

Click on “OK”.

14. From the main Closing Package — IG tab in GF008, click on “Submit” to
exit the form.



Making Changes

Completed modules may be changed at any point in the process except after the IG Signoff button
is checked. To change a module, the module must be reopened and unlocked if approved by the
CFO and/or locked by the IG.

There are three general scenarios of unlocking modules and changing records,
The module has been approved and locked by the IG,

The 1G must unlock the module to be changed.

The CFO must unlock the module

The FPA must change the status of the module from “Complete” to “In-Progress” to
make changes.

The module has been approved by the CFO but not locked by the IG,
The CFO must unlock the module.

The FPA must change the module status from “Complete” to “In-Progress” to make
changes.

The module has NOT been approved by the CFO and the IG.

The FPA must change the module status from “Complete” to “In-Progress” make
changes.

Once all of the changes have been, FPA must flag the module as complete, the CFO must
re-approve the module and the IG must re-lock the module.

Step by Step Instructions:

The IG must unlock the module by clicking the “Unlock” radio button in the IG section on the
form. After “Unlocking” the record, the IG must press SAVE.

When an IG changes a module from lock to unlock the module being changed and all the
following modules are set to unlock. For example, if the Reclassification is changed by the IG to
unlocked, the Trading Partner, FR Notes and Other data are also unlocked.

When the modules are unlocked the user id and date time stamp are populated in the “By”” and
“Date” field that were changed.
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Once the IG has unlocked the module, the CFO must next unlock the module by clicking on the
“Unlock” radio button in the CFO Approval section.

When a CFO changes a module from lock to unlock, all of the following modules are set to
unlock. For example, if the Reclassification is changed by the CFO to unlocked, the Trading
Partner, FR Notes and Other data modules are also unlocked.
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Once both the IG and CFO have unlocked a module, the FPA may reopen the module for changes.
Click on the reopen radio button to reopen the module.

When the FPA status is changed to “Re-open”, all of the following modules are reopened. The
final flags for the statements in the module are also changed as well as all of the modules that
follow after the modules being changed (except GF006 & GF007) are unchecked.
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Module GF010: USSGL Based Financial Statements

1.1 Module Overview

The USSGL Based Financial Statement module (GF010) provides agencies the ability to
produce financial statements based on the agency ATB data submitted in the FACTS 1
submission. Three financial statements types (Balance Sheet, Statement of Net Cost and
Statement of Changes in Net Position) may be selected and printed. The statements are created
by the SA based on the SGL crosswalk in the Financial Statement Module (GF001). Each
USSGL is mapped to financial statement line items in the closing package template for the
retrieval of the ATB Data.

Financial Statements may by run for verifying entities, non-verifying entities or for both (ALL).
The GF010 report will print financial statements for single or multiple entities. When multiple
entities are selected the financial statements of the composite entities are consolidated into one
statement.



1.2 Navigating to the GF010 Screen
To navigate to the GF010 screen follow the following steps.

Place the cursor focus and double click on the “Governmentwide Financial Reporting System
(GFRS)” to expand the menu.

000 Fr

Goto:

Mavigate to module entries by entering module code (e.g., GFO0D2) in the "Go to"
field and pressing =Enter=. Open modules by pressing =Enter= when the cursaor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the associsted +i- buttons.

-
_ 2
GFRS Administration (GFRSA)
Database Administration Management (DBAM)
GFRS Reporis - Audit Trail {GFRSR)
GFRS Report Screens (GFRPT)
Sy=tem Integrity Report (IHT)

WEE

Go to:

Mavigate to module entries by entering module code (e.q., GFO02) in the "Go to"
field and pressing =Enter=. Open modules by pressing =Enter= wwhen the cursar
is placed over the module name. Expand or collapse section headings by double
clicking the heading text or the aszocisted +i- buttons.

Governmentwide Financial Report System (GFRS)
Financial Statement Template (GFO001) —
Audited Financial Statement (GF002)
Reclassification (GFO0E)
Intragovernmental Transactions Trading Partners (GFO04)
Mon-“Yerifying Agency TP Identificstion (GFO0S)
FR Motes (GFOO0G)
Othet FR Data (GFOO0T)
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USSGL Based Financial Statement (SFO010)
Journal Youchers (GFO11)
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Goto:

Mavigate to module entries by entering module code (e.g., GFO0O2Y in the "Goto"
field and pressing =Enter=. Open modules by prezsing <Enter= when the cursor
iz placed over the module name. Expand or collapse section headings by double
clicking the heading text or the azsocisted +/- buttons.

Governmentwide Financial Report Systern (GFRS)

TUNESINS

Financial Statement Template (GFO01)

Audited Financial Statement (GFOO2)

Reclazsification (GFO03)

Intragovernmental Transactions Trading Partners (GFO04)
Mon-Yerifying Agency TP Idertification (GFO0S)

FR Motes (GFOOE)

Cther FR Data (GFOO7)

Completions and Approvals (GFO0E)

Elimination JY Yiew [GFO09)

U Based Fing d
Journal Youchers (GFO11)
Frincipal FS of the US Government and Associsted F (GFO12)

GFRS Administration (GFRSA)

Database Administration Management (DEAM)
GFRS Reports - Audit Trail (GFRSR)

GFRS Report Screens (GFRPT)

System Integrity Report (IHNT)

The GF010 screen will open.
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GFO010 may also be opened by using the “Go to” functionality. Enter “GF010” into the “Go to”
field on the main menu. Press enter twice to open the GF010 screen.

=0 to: GFO10

Mavigate to module entries by entering module code (e.g., GFO02Y in the "o to"
field and prezzsing <Entet=. Open modules by pressing =Entetr= when the curzor
iz placed aver the module name. Expand or collapze section headings by double
clicking the heading text or the azzociated +/- buttons.

Governmentwide Financial Report System (GFRS)
GFRS Administration (GFRSA)

i Databaze Adminigtration Management (DBEAM)
> GFRS Reports - Audit Trail {GFRSR)
GFRS Report Screens {GFRPT)
2
p—
=

"m GFRS~

Goto:

Press enter once to set  [dule entries by entering module code (2.9., GFO02) in the “Go to*
cursor focus on the zing =Erter=. Open modules by pressing =Entet= when the cursar
GF010 screen. the module name. Expand or collapse section headings by doukle
kading text ar the associated +- buttons.

Governmentwide Financial Report Systemn (GFRS)
L Baszed Financial Statement (GFO100
GFRS Administration (GFRSA)

Database Administration Management (DBEAM)
GFRS Reports - Audit Trail (GFRSR)

GFRS Report Screens (GFRPT)

Sy=tem Integrity Report (INT}

] e A




GL-Based Financial Statements~ f01-JUL-0410.15.4 X A1 X

BALAMCE SHEET
WVWHOLE DOLLARS

TERC

&1l Ertities v

|
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1.3 Selecting and Printing USSGL Based Financial
Statements

Agencies may select and print one of three closing package financial statements (Balance Sheet,
Statement of Net Cost & Statement of Changes in Net Position) at a time. The Statements reflect
the agencies ATB data in the closing package template format, using the USSGL crosswalk
established by FMA

Statements may be run by financial statement type by single entity or by multiple entities. In
reports with multiple entities, the financial data for each entity is combined or rolled up into one
financial statement.

Upon entering GF010, the cursor will be positioned in the Fiscal Year field. The Fiscal Year
field will default to the current open fiscal year. Agencies may select another fiscal period by
double clicking on the Fiscal Year field to select a fiscal year from the List of Values (LOV).

8 GF010 - USSGL-Based Financial Statements ~ f01-JUL-D4 01.34.3 ¥ A1 X

Fizcal ¥ear: 2002 Period: |QTR 4 - %'TD

Statemert Type:  [BALAMCE SHEET

Reparted In: | wWHOLE DOLLARS ~]

Decimal Paint: | TERO - |

Feport Type: @ Single Year 7 Comparative

Ertity Type Selection: |AII Ertities -

Specific Entity Selection

Enitity Ro. Ertity Mame
[ |ozas [TEST ENTITY 1 -2 =
| |ozo6 [TEST ENTITY 2 TC 3 —
| |oza7 [TEST 2 TO 3 STATEMENTS
| |ozos [TEST ENTITY 2-1 TEST
[ |ozes [TEST ENTIT -
[ Al Ertities

ey Statement




To select a year and
period, click on the
desired period
combination from the
LOV and press the “OK”
button.

Firdd{200%:

Fizcal_Year Period Descr

2002 QTR 4-%TD
2003 QTR -%TD
2003 QTR 4-%TD
2004 QTR -¥TD
2005 QTR -%TD —

Fincl Cancel

Press the <TAB> key to navigate to the Statement Type field. To select a statement double click
on the statement type field to activate the LOV.

Agencies may select one of the three Closing Package financial statements (Balance Sheet,
Statement of Net Cost and Statement of Changes in Net Position).

The default setting is the balance sheet.

Double click on the Statement Type field and select a financial statement by clicking on the
desired statement and pressing the “OK” button.

BEGFO10- U L-Based Financial Staternents

J O1-JUL-04 01.3

Fizcal Year: 2002 Petiod QTR 4 -%TD

Statement Type:
Reported In:
Decimal Paint:

Report Type:

Ertity Type Selection:

|BraL £MCE SHEET

[WHOLE DOLLARS -

| zERO -|

® Single Year Comparative

All Ertities -

Specific Ertity Selection

Enttity Mo, Entity Mame
| |ozas [TEST ENTITY 1 -2 =
| |ozas [TEST EMTITY 2 TO 3 —

™ |oza7 [TEST 2 TO 3 STATEMENTS
[ |ozos [TEST EMTITY 2-1 TEST




To select a statement,
click on the desired

Find|3%

state 1ent and press
the “OK” button.

Stimnt_Descr

1]

STATEMEMT OF CHAMGES M MET POSITIORN
STATEMEMT OF MET COST

Find Cancel

To navigate to the Reported In field press the <TAB> key. Double click on the Reported in field

to activate the LOV.

The default setting will be “Whole Dollars”.

Select a reporting method by clicking on a reporting method down arrow and clicking on the

selected reporting method.

Agencies may select one of the following: Whole Dollars, Hundreds, Thousands, Millions and

Billions.

The reporting method selected determines how the data is displayed in the GF010 report.

’i;g GFO10- L-Based Financial Statements-

02-JUL-04 11.00.5 & A1 X

Fizcal Year:
Statement Type:
Reported In:
Decimal Paint:

Repart Type:

Ertity Type Selection:

Ertity Mo.

2002 Period: QTR 4 - ¥TD

B AMCE SHEET
|'WHOLE DOLLARS |
| zERD) -|

® Single Year [ Comparative

All Ertities hd

Specific Entity Selection

Entity Mame

<4— The default

setting is
Whole
Dollars.

[ |o29s [TEST EMTITY 1 -2

| o296 [TEST ENTITY 2 T 3

Use the down arrow to
select a reporting
method from the drop
down box.




THGFO10 - USSGL-Based Financial Staterments-~ f02-JUL-04 11.00.5 & A1 X

Fizcal Year: (2002 Period: QTR 4 - %TD

Statement Type:  [BALANCE SHEET

The reporting method
_ selected in the
Reportedin | HUNDREDS ] / “Reported In” field

determines how the

Decimal Point: FERO - . | i
| | data is displayed in the
Report Type: @ Single Year T Comparative report.
Entity Type Selection: |AII Entities -

Specific Entity Selection

Entity Mo, Entity Mame
[ Jozas [TEST ENTITY 1 -2 =
[ |o295 [TESTEWNTITY 2 TO 3 —
| |o2a7 [TEST 2 TO 3 STATEMENTS
[ |ozas |TEST ENTITY 21 TEST
[ o238 [TESTENTITY -
[ &)l Entities

Wieyy Statemenh

Press the <TAB> key to navigate to the Decimal Point field. The default setting is zero. The
decimal point setting determines how the decimal position is presented in the financial
statement.

Agencies may select one of three settings: Zero, One, and Two. To select a decimal setting click
on the down arrow of the down arrow of the drop down box of the Decimal Point field. Use the
arrow key to select the intended decimal point setting.

d Financial Staternents IUL-0411.005 ¥ 71 X

Fizcal Year: 2002 Period QTR 4 - ¥TD

Statement Type:  |BALANCE SHEET

Reported I | HUNDREDS ~|
Decimsl% | ZERO v) To view the selections for

The default
setting is Zero

<4— decimal point press the down

Type: (@ Single Year [ Comparative arrow button on the field

Ertity Type Selection: |.&II Ertities -

Specific Entity Selection

Enitity Mo, Eritity Matme




-Based Financial Statements 02-JUL-04 11.00.5 &

Al Entitis B

TESTENTITY 2TO 3
TEST 2 TO 3 STATEMENTS
TEZT ENTITY 2-1 TEST

L]
[
[
[
[

n

Press the tab key to navigate to the Report Type field. The default setting is Single Year.
Agencies have the option to include a prior period column in the financial statement. Click or
use the arrow key to select a report type.

Single Year — The financial data is displayed for the selected Fiscal Year/Period only.

Comparative — Displays the financial data for the current period and prior year

d Financial Staterme 02-JUL-04 11.00.5 & A

2002 GTR 4 - Y¥TD
BALANCE SHEET

HUNDREDS

Single Year is the
default setting

)| Ertities [~




Press the <TAB> key to navigate to the Entity Type Selection field. The Entity Type selection
determines what entities are populated in the Entity no field inside the Specific Entity Selection
section.

There are three settings;

All Entities— (default setting) All entities to which, the user has access are displayed in the
Specific Entity section. This includes all verifying and non-verifying entities.

Non-Verifying Agencies— When selected, all non-verifying agencies to which the user has
rights to are displayed in the Specific entity section.

Verifying Agencies- When selected only verifying agencies to which the user has access are
displayed.

To select an Entity type click on the down arrow of the Entity type and click on the desired
report type.

’i,-g GFO010- USSGL-Based Financial Statements~ SAY 02-JUL-04 11.00.5 ¥ A1 X

Fizcal Year: 2002 Petiod: |QTR 4 - ¥TD

Statement Type:  |BALAMCE SHEET

Reported In: | HUNDREDS -]

Decimal Point: |'|".No v|

Feport Type: O Single Year @ Comparative

Ertity Type Selection: |'v'erif5-'ing Agencies e

Specific Entity Selection

Ertity Mo. Entity Mame
[ |n2os [TEST ENTITY 1 -2
0296 [TEST EMTITY 2 T 3
| o7 [TEST 2 TO 3 STATEMENTS
| Joz2ga [TEST EMTITY 2-1 TEST
[ jozea  [TESTENTITY -

[]»

[ Al Ertities

ey Statement

Press the <TAB> key and the cursor will shift focus to the first entity inside Specific Entity



Financia BImE 02-JUL-04 11.00

Fizcal Year: 2002 Petiod: QTR 4 - %TD

Statement Type:  [BALANCE SHEET

Reported I | HUNDREDS -]

Decimal Point: |'|".No vl

Report Type: O Single Year @ Comparstive

Entity Type Selection: |'v'erif5-'ing Agencies e

Specific Entity Selection

Ertity Ma. Entity Mame
[ m Department of ]
[ |1 300 |Depar‘tment of Commerce ==
| 1400 [Depsrtment of the Interior
[ Ha00 [Department of Justice
[ 1601 [Department of Labor =
[ All Entities

Yiewy Statement

The financial statements may be run for a single entity or multiple entities.

Click the All Entities check box to select all of the Entities that are displayed in the Entity No
fields. When a financial statement has multiple entities, all of the financial statements for each

entity are consolidated into one financial statement.

JUL-04 11.00.5 ¥ A1 %

Fizcal Year: 2002 Period: QTR 4 - ¥TD

Statement Type:  [BALLANCE SHEET

Reported In: |HLINDREDS "|

Decimal Point: | Twio -]

Report Type:  © Single Year @ Comparative

Ertity Type Selection: “erifying Agencies -

Specific Entity Selection

Entity Mame
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Wiew Statement

To run the report click the View Statement button | and the selected

statement will be created.

LL-0411.00.58 & A1 X%

Fizcal Year: 2002 Period: [QTR 4 - ¥TD

Statemert Type:  |[BALAMNCE SHEET

Reported In: | HUNDREDS -

Decimal Paoint: |T‘INO v|

Report Tvpe:  © Single Year  ® Comparative

Entity Type Selection: |Verifying Agencies -

Specific Entity Selection

[ ) Entities

Yiewy Statement

Checkyour messages for report output. Please allow

enaugh tire far report to rn.

This message will be displayed
to acknowledge that the
financial statement has been
created.
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O7/02/2004

U5 Department of the Treasury
Financial Management Service
Governmentwide Financial Report Systam

GF0-USSGL Based Financial Statemant
Statement: BALANCE SHEET Fiscal Year: 2002 Period: QTR 4-YTD
Type: Comparative Reported In: HUMOREDS Decimal:  TWD
Entity: ALL Werifying Enfities

Amounts presented as debits and credits(-)

FY 2002-0TR 4 FY 2001-0TR 4

Assots 0
Non-Federal 0
Cash and Other Monetary Assats 20, 505,800,160.03 0.00
Accounts Recaivable, net 255,748,598 85 0.00
Taxes Receivabla 413,886,588 05 000
Inventary and Relatad Property 486,852,325 84 0.00
Loans Receivable 2,181,931 52076 0.00
Property, Plant, and Equipment 3,079,330 317.28 000
Other Assats 615,856,190.31 000
Total non-Federal Assats 27,530,415, 702.01 0.00
Federal ]
Fund Balance with Treasury 0,062,497 299 30 000
Investments 25 446 381,050.17 000
Accounts Receivable 415,786,595 63 0.00
Interest Receivable 413,335,834 25 0.00
Loans Recaivable 2,030,033 213.01 000
Transfers Receivable 35,601,400 48 0.00
Benafit Program Confributions Receivable 10,823,052.76 0,00
Advances to Cthers and Prepayments 268,403,602 55 0.00
Other Assats (without reciprocals) 62,952 824 37356 000
Total Federal Assats 101,535,608,331 60 000
Total Assets 120,075,114,033 61 000
0

Liabilitias: ]

After the View Statement button has been clicked and the report has been created, the form will
clear all entity selections but leave all other report selection settings intact on the form to be
used for other reports.

Fizcal Year: 2002 Period: QTR 4 - ¥TD

Statement Type:  |[BALANCE SHEET

Reported I | HUNDREDS -]

Decitmal Point: |'I'W0 vl

Repott Type: T Single Year ™ Comparative

Ertity Type Selection: |Verif‘fing Agencies -

Specific Entity Selection

Eritity Mo, Enitity Matme
| |o29s [TEST EMTITY 1 -2
| Joz2ae [TESTENTITY 2 TO 3
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GFRS Account Types

Statement

BS, SCA

BS, IS, SCNP, SCA, SNC
BS, SCA

BS, SCA

BS

BS, SCA

BS, IS, SCNP, SCA, SNC

IS, SCNP

IS, SCNP

IS

IS

IS, SCNP, SCA, SNC

SCNP
SCNP, SCA
SCA

SNC
SNC

** BS — Balance Sheet
IS — Income Statement

SCNP — Statement of Changes in Net Position

Account Type

=lalcEoNoNeR -
o>

BN

TC
TR

CF

ER

ER
GC

SCA — Statement of Custodial Activity

Account Description

Assets
Calculation
Contra-Asset
Contra-Liability
Equity

Liability

Title

Beginning Net Position
Prior-Period Adjustment
Total Cost

Total Revenue

Value

Contra-Financing Source
Financing Source
Total Earned Revenue

Total Earned Revenue
Total Gross Cost



GFRS Glossary

1.1 Acronyms, Terms and Definitions

There are acronyms and terms specific to the Governmentwide Financial Reporting System
(GFRS) that may appear in this guide or on the system windows. These acronyms and terms are
described below.

Termor Acronym Definition
ATB Adjusted Trial Balance. A group of standard general ledger

accounts and related attributes, and balances for a specific fund
symbol as of a specific date.

ATB Code Consists of Department (XX), Bureau (YY), and Fund Group
(ZZZ7). This is the unique identifier code for the Master
Appropriation File (MAF). You may know this code as an
Appropriations Symbol or a MAF Account Code.

BS Balance Sheet

BSF This classifies budget resources by OMB function and
subfunction, and groups budget authority and outlays of budget
and off-budget Federal entities in terms of national needs being
addressed. The BSF used to be referred to as the Budget
Functional Classification (BFC). The new terminology is an
OMB-mandated change.

ATB Adjusted Trial Balance. A group of standard general ledger
accounts and related attributes, and balances for a specific fund
symbol as of a specific date.

ATB Code Consists of Department (XX), Bureau (YY), and Fund Group
(ZZZ7). This is the unique identifier code for the Master
Appropriation File (MAF). You may know this code as an
Appropriations Symbol or a MAF Account Code.

BS Balance Sheet
BSF This classifies budget resources by OMB function and

subfunction, and groups budget authority and outlays of budget
and off-budget Federal entities in terms of national needs being



FACTS1

FRD

Fiscal Service

FPA

FS

GAO

GFRS
GOALS

GOALS I

GWA

IG

IS

LOV

OCBOA

OMB

SCA

SCNP

SGL

SNC

TP

Federal Agencies Centralized Trial Balance System. Submission
of financial reporting data via an adjusted trial balance using
standard general ledger accounts and other data elements.
Financial Reports Division

Bureau of the Fiscal Service

Federal Program Agency

Financial Statement

General Accounting Office

Governmentwide Financial Report System
Government On-Line Accounting Link System

A Unix-based server with a relational database management
system (RDBMS), Sybase, that will serve a variety of purposes.
GOALS II is developed and maintained by Fiscal Service in-
house resources.

Governmentwide Accounting

Inspector General

Income Statement

List of Values

Other Cost Basis of Accounting

Office of Management and Budget

Statement of Custodial Activity

Statement of Changes in Net Position

Standard General Ledger. The definitive listing of standard
general ledger accounts.

Statement of Net Cost

Trading Partner






